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THE PHYSICAL THERAPIST ASSISTANT PROGRAM HANDBOOK 

Many healthcare practitioners and facilities in the community and the surrounding Tri-State 
area cooperate with Allegany College of Maryland (ACM) to provide Physical Therapist 
Assistant (PTA) students the opportunity to participate in a variety of didactic and clinical 
learning experiences. 

This Handbook was developed to provide necessary information and guidelines for all involved 
in the educational process, including: 

1. the student PTA (SPTA) 
2. the faculty members of the PTA Program at ACM 
3. the Center Coordinator of Clinical Education (CCCE) at each clinical education facility 
4. the Clinical Instructor (CI) at each clinical education facility 

The purpose of the PTA Program Handbook is to serve as a personal reference for the policies 
and procedures of the PTA Program. All PTA students are responsible for knowing and 
complying with the material contained within this Handbook. 

This Handbook is to be used in conjunction with the Allegany College of Maryland Catalog 
and Student Handbook that is available at www.allegany.edu 

• To access the College Catalog, click on Programs & Courses then Credit Catalog 
• To access the Student Handbook, go to Search on the homepage and type Student 

Handbook. 

This Handbook is distributed to all new PTA students at the Program Orientation and located 
on the PTA Program Website.  (To access this Handbook, click on www.alllegany.edu, > 
Programs & Courses> Health & Medical> Physical Therapist Assistant> PTA Program 
Handbook) 

There is also a PTA Program Clinical Education Handbook that is distributed at the beginning 
of the first semester of the clinical phase of the program. 

Interpretation and clarification of the policies and procedures found in both the PTA Program 
Handbook and The PTA Program Clinical Education Handbook may be obtained from the 
program director. 

This Handbook may be revised or supplemented at the discretion of and upon the authority of 
the program director (PD) and PTA program faculty. New or revised policies and/or procedures 
will be established by the PD when appropriate in response to local concerns & changing 
program needs. Supplements will be mailed and/or delivered to the student in the form of a 
memo. 
Please note for simplicity, the following references will be abbreviated as shown below: 
Resource Full Name 
Allegany College of Maryland Student Handbook 
PTA Program Handbook 
PTA Program Clinical Education Handbook 
The Physical Therapist Assistant Program 
Allegany College of Maryland 

Resource Abbreviated Name 
Student Handbook. 
Program Handbook 
Clinical Handbook 
The Program 
The College 
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I. ALLEGANY COLLEGE OF MARYLAND (ACM) 
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A. ACM- History
Allegany College of Maryland was founded in August of 1961 by a resolution passed by 
the Allegany County Board of Education and approved by the Allegany County 
Commissioners. The college, which now has separate governance under a Board of 
Trustees, is an example of the rapid growth in the development of Maryland's community 
college system. 

Allegany College of Maryland was established to provide low-cost, high quality, higher 
education for the residents of the area. Its accessibility to the county's center of 
population permits students to live at home, thus saving a substantial part of out-of-
pocket costs for a college education. 

Although heavy emphasis was placed on liberal arts transfer programs in the College's 
early development, in recent years the College has developed highly specialized 
curricula, including those in the technological and pre-professional areas, as career 
programs to satisfy identified needs of the region. Ever cognizant of its responsibility to 
an industrial area pocketed in Appalachian western Maryland, Allegany College of 
Maryland has accepted a mission to make tangible contributions through higher 
education to the economic and cultural growth of the area. Through its Board of 
Trustees, the College presents a dimension of learning that prepares men and women 
for the excitement and satisfaction of creative lives. 
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B. ACM- Philosophy
In developing and implementing the offerings of the College, the Board of Trustees, the 
faculty, and the staff have steadfastly held, and continue to hold, the following beliefs: 

1. We believe in democracy as a way of life, and in both the freedoms and 
responsibilities inherent in a democracy. We believe in preparation for 
active participation in a democracy. 

2. We believe that education is a process by which certain objectives of 
society are reached. We believe that education is sustained, utilized, and 
protected by society. 

3. We believe that our college, as an essential and integral part of the 
American way of life, has a direction relationship and responsibility to the 
community to serve as a leader in educational thought and practice. To 
this end, the educational resources of the institution are made available 
for use by the community. 

4. We believe that education embraces knowledge, training, and aspiration. 
Consequently, we believe in the dissemination of knowledge, the liberation 
of minds, the development of skills, the promotion of free inquiry, the 
encouragement of the creative or inventive spirit, and the establishment of 
a wholesome attitude toward order and change, with an emphasis on 
ethical and legal concerns. 

5. We believe that we should educate broadly through a program of general 
education which introduces the students to the basic fields of knowledge -
the arts and humanities, English composition, social and behavioral 
sciences, mathematics, and the biological and physical sciences. 

6. We believe that it is our responsibility to guide students in the exercise of 
self-direction and self-discipline in the solution of their problems, and to 
instill in them the desire to continue education as long as they live. 

7. We believe in the development of the total personality - intellectual, social, 
emotional, spiritual, physical, and ethical. 

8. We believe that knowledge alone is not good enough. Ethics is 
indispensable; therefore, our program emphasizes appreciation of and 
response to beauty, truth, and justice, thus contributing to the general 
cultural development of the community through the individual. 

9. We believe in the cooperation of the college with all segments of its service 
area and in the continual evaluation of the College, its purpose and 
program, to the end that it may contribute to the maximum development 
of the individual and the area. 
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C. ACM- Vision: 
We will be the college of choice that transforms lives, strengthens communities, and 
makes learners the center of everything we do. 

D. ACM- Mission: 
We deliver diverse and relevant education centered around student success in a 
supportive and engaging community. 

E. ACM- Values: 
QUALITY We improve through assessment. 
INTEGRITY We promote honesty and trust. 
RESPECT We foster dignity and worth. 
OPPORTUNITY We provide innovative choices. 
WELLNESS We promote healthy lifestyles. 

F. ACM- Mission- Based Guiding Principles: 
1. To provide convenient geographical access to post-secondary education to people 

within the service region of the college. 
2. To provide financial access to a college education by assuring reasonable tuition 

rates, comprehensive financial assistance, and college scholarship opportunities. 
3. To provide quality education and services, in a safe and comfortable environment, 

at a reasonable cost. 
4. To support an environment that promotes quality teaching and learning. 
5. To promote a college that enhances lives and the community through education 

and service. 
6. To instill in our students a philosophy of life-long learning. 
7. To foster a pro-learning campus environment that embraces the values of Allegany 

College of Maryland. 
8. To develop the technical competence and knowledge and other essential skills that 

prepare students for direct entry into the workforce, for career change and 
advancement, or for transfer to another college or university. 

9. To continually assess our programs and services in order to promote and 
encourage continuous improvement. 
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G. ACM- Expectations:
ACM | STUDENT & LEGAL AFFAIRS EXPECTATIONS 
Our Mission: Allegany College of Maryland is a lifelong learning community dedicated 
to excellence in education and responsive to the changing needs of the communities 
we serve. Our focus is the preparation of individuals in mind, body, and spirit for lives 
of fulfillment, leadership, and service in a diverse and global society. . . . . . 

EXPECTATION #1: Attend Class. Go to each of your classes each time it meets. Be 
on time and stay for the entire class session. If you must miss class because of illness 
or emergency, check your course syllabus to know the instructor’s attendance 
requirements. Make up any missed work promptly. (It is vitally important that you read 
each course syllabus! It contains what you need to know to be successful in that 
class; it also tells you what each individual instructor’s expectations are.) 
EXPECTATION #2 Do the Work. It is true that for every hour you spend in class you 
should study two hours outside of class. (If you are taking 12 credits, you should be 
studying/doing homework 24 hours each week.) Read each assignment. Turn in your 
homework when it is due. 
EXPECTATION #3: Ask for Help. If you are having problems with a class or an 
assignment, help is available. See the instructor. Go to the Student Success Center 
for a tutor. Form a study group with classmates. Meet with your advisor. But don’t wait 
until it is too late! Waiting until the final weeks of a semester is unlikely to help. 
EXPECTATION #4: Read the Handbook. The Student Handbook is full of useful 
information to help you negotiate the often-roiling waters of college life. It also details 
the responsibilities of campus citizenship. (Ignorance of the rules is NOT an excuse 
for breaking them.) The answer to virtually any question you have about Allegany 
College of Maryland is in this Handbook. 
EXPECTATION #5: Respect Others. One of the College’s Core Values is Respect. 
Showing respect means many things, including being courteous in the classroom, 
hallway, library, cafeteria, courtyard, parking lot – anyplace you encounter other 
people. Respect also means treating others as you would like to be treated; insulting, 
humiliating, judging, or ignoring another person hurts feelings. Shouting and cursing 
are always inappropriate in a learning environment. 
EXPECTATION #6: Be Responsible. We trust that you meet all obligations that are 
part of attending college. As an adult, you must learn to read all notices given to you, 
mailed to you, or posted for you to read, to show up for work study assignments, to 
pay your bills on time, and to manage problems/issues yourself without demanding 
special treatment or immediate gratification. 
EXPECTATION: Professionalism Standard. You will also be expected to follow the 
Allied Health Programs Professionalism Standards.  (See Appendix B for Details). 

College is about more than merely attending classes and getting grades. College is 
about finding and creating opportunities to grow. It is about learning independence, 
making your own decisions, and becoming a community citizen. We are here to help 
you learn those things, too. 

We promise to treat you with respect, to give you quality education, to act with 
integrity, to provide you with opportunities to learn and to grow as a person, and to 
promote wellness in mind, body, and spirit. That’s our part. You must do yours. 
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H. Grievances and Complaint Processes
As an educational institution engaged in continuous and systematic evaluation for 
improvement, Allegany College of Maryland welcomes comments, suggestions, ideas, 
and constructive criticism from current and prospective students, employees, 
community members, and other persons affiliated with the College. Individuals in the 
community who do not have a formal affiliation with the institution or any particular 
program are also encouraged to provide feedback. Complaints should be submitted in 
accordance with established procedures. 

The College has various policies and procedures to file a complaint for students (see 
Grievance Policies in the Student Handbook) and employees (see Grievance Policy 
and procedure in the All College Human Resources Policy/ Manual). Individuals who 
do not have a formal affiliation with the institution or any particular program and fall 
outside of due process for grievances should refer the PTA Program Website for the 
Policy for Public Complaints link. 

Records of complaints about the program, including the nature of the complaint, the 
disposition of the complaint, and how the complaint was resolved will be maintained by 
the program.  Please note, any person (student, faculty, staff, or individuals falling 
outside of due process) who has a complaint must be able to communicate the 
complaint with confidence that it will be heard and acted upon appropriately- without 
risk of retaliation. 

In addition, the Commission on Accreditation in Physical Therapy Education (CAPTE) 
considers complaints about programs that are accredited, or are seeking accreditation 
by CAPTE, and complaints about CAPTE itself.  Please refer to 
www.capteonline.org/complaints for more details about this process. 
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I. Policy Mandates
Allegany College of Maryland is required to inform prospective and current students of 
important College policies including Non-Discrimination, Title IX, Child Abuse Mandated 
Reports, Clery Act, Heroin & Opioid, Drug and Alcohol Use, Academic Disabilities, 
ADA/504, FERPA, Accreditation, Medical Disclosure Procedures, and Faith-Based/ 
Religious Academic Accommodations. Please access the following link 
https://www.allegany.edu/policy-mandates/ for a current detailed narrative of these 
policies and mandates. 

NON-DISCRIMINATION STATEMENT 
Allegany College of Maryland does not discriminate on the basis of age, 
ancestry/national origin, color, disability, gender identity/expression, marital status, race, 
religion, sex, or sexual orientation in matters affecting employment or in providing access 
to programs and activities. 

NON-DISCRIMINATION POLICY 
Please refer to the link below: 
https://www.allegany.edu/legal-information/documents/Non-discrimination-Policy-Final-
2020.pdf 

TITLE IX 
Allegany College of Maryland prohibits sexual misconduct and sex discrimination by or 
against all students, employees, and campus guests. If you have any questions or 
concerns or if you need to make a complaint, contact ACM's Title IX Coordinator, Dr. 
Renee Conner in CC-152, by email or by phone at (301) 784-5206. For detailed 
information about policy, procedures, and prevention education, visit our Title 
IX webpage. 

Prohibited behaviors include: sexual assault, stalking, relationship violence, quid quo pro 
sexual harassment, hostile environment sexual harassment, gender discrimination, and 
attempts to commit such acts. 

CHILD ABUSE MANDATED REPORTS 
Allegany College of Maryland complies with Maryland law which requires all educators 
to report suspected child abuse. By law, educators are mandated reporters which 
means that if an educator suspects child abuse has occurred or if a person discloses 
that child abuse has occurred, the educator is required to make a report to Child 
Protective Services. A report must be made if regardless of when, where, or by whom 
the abuse occurred. For detailed information about Mandated Reporters including how 
to make a report, see website under policy mandates. 

The College provides free counseling services. Also, the College's Title IX policy may 
also apply, so be sure to see the Title IX information. 

CLERY ACT 
A report on Allegany College of Maryland's Campus Security Policies and Crime 
Statistics (34 CFR Part 668) and the Clery Act, 20 U.S.C. 1092 (a) and (b) in 
accordance with the FBI Uniform Crime Reporting (UCR)/National Incident-based 
Reporting System (NIBRS) is available in the Office of the Dean of Student and Legal 
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Affairs (College Center, room CC-152) or through the Department of Campus Safety 
and Special Police webpage. 

HEROIN & OPIOID POLICY 
Allegany College of Maryland recognizes drug and alcohol abuse/addiction as a health 
risk; the dangers associated with heroin and opioids are gravely concerning to this 
institution. The college urges everyone to be informed and offers educational 
resources(including treatment information). All new, full time students are required by 
Maryland law to participate in heroin/opioid training. In an overdose emergency, call 
911. If you have any questions or concerns or if you need help, contact the Department 
of Campus Safety and Special Police by email or by phone at 301-784-5252 or 
the Office of Student & Legal Affairs by email, or by phone at 301-784-5206. *Allegany 
College of Maryland prohibits the possession and use of drugs and alcohol on all college 
property and in all college-affiliated activities without the express permission of the 
College President. 

DRUG AND ALCOHOL USE 
Allegany College of Maryland & Willowbrook Woods is a dry, clean, and clear campus. 

Allegany College of Maryland supports the efforts of the State of Maryland and the 
United States to provide workplaces and learning centers free of illicit drug use and free 
of unlawful alcohol use. The College supports the Federal Drug-Free Workplace Act of 
1988, the Federal Drug-Free Schools and Communities Act Amendments of 1989, and 
drug and alcohol abuse policies of the Maryland Higher Education Commission. 

It is the College’s intention to provide and maintain a work environment for employees 
and students that is drug-free, healthful, safe, and secure. When any person is on 
College property and/or participating in a College-sponsored or College-sanctioned 
activity, the person is expected to be free of any illegal drugs/alcohol and capable of 
fulfilling their responsibilities unimpaired by any substance. Although the College 
recognizes drug/alcohol dependency as an illness and a major health problem affecting 
society, it also recognizes drug use and activity as a potential health, safety, and 
security problem. Students and employees requiring assistance in dealing with drug or 
alcohol abuse or dependency are encouraged to seek treatment. 

ACADEMIC DISABILITIES 
In compliance with federal 504/ADA requirements, Allegany College of Maryland 
supports the belief that all otherwise qualified citizens should have access to higher 
education and that individuals should not be excluded from this pursuit solely by reason 
of handicap. The College is committed to the inclusion of students with disabilities within 
all areas of college life. Therefore, support services are intended to maximize the 
independence and participation of disabled students. Further, the College complies with 
applicable state and federal laws and regulations prohibiting discrimination in the 
admission and treatment of students. 

Any student who wishes to receive accommodations must register with the Academic 
Access & Disability Resources Office, providing documentation of the declared disability. 
Once documentation is received, the Director will establish eligibility for specific 
accommodations based on the student's documented functional limitations and the 
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essential functions of each course. Any student who wishes to declare a disability 
should contact the Academic Access & Disability Resources office at 301-784-
5234. For more information visit the Academic Access & Disability Resources webpage. 

ADA/504
American with Disabilities Act of 1990, Title II prohibits discrimination on the basis of 
disability; this legislation established comprehensive standards that were expanded per 
2008 Amendments. Rehabilitation Act of 1972, Section 504 prohibits discrimination 
against any person on the basis of a “handicap” by entities receiving federal funds. 

If you have a disability, we urge you to contact the appropriate office/person to request 
reasonable accommodations. You will need to complete some paperwork, provide 
documentation, and meet with the designated College Official who will help you with the 
process to determine the appropriate accommodations. For questions, referrals, or to 
file a complaint, contact ACM’s ADA/504 Coordinator, Dr. Renee Conner in CC-12, by 
email at rconner@allegany.edu , or by phone at (301) 784-5206. For detailed 
information about policy, procedures, and prevention education, see Student and Legal 
Affairs ADA/504 

FERPA 
In compliance with the Family Educational Rights and Privacy Act of 1974, Allegany 
College of Maryland will not disclose any information from the students' educational 
records without the written consent of students except to personnel within the institution, 
to accrediting agencies carrying out their accreditation function, to persons in 
compliance with a judicial order, and to persons in an emergency in order to protect the 
health or safety of students, other persons, or other lawful exception. At its discretion, 
the institution may provide directory information to include: student name, address, 
email address, photo, dates of attendance, credentials earned, honors awarded, and 
alumni status. Students’ rights, the College’s obligations, and disclosure standards are 
detailed in the FERPA policy. View ACM's FERPA policy. 

ACCREDITATION 
Allegany College of Maryland is accredited by the Middle States Commission on Higher 
Education, 1007 North Orange Street, 4th Floor, MB #166, 
Wilmington, DE 19801; 267-284-5011. The Middle States Commission on Higher 
Education is an institutional accrediting agency recognized by the U.S. Secretary of 
Education and the Council for Higher Education Accreditation. The College is also 
accredited and approved for operation by the Maryland Higher Education Commission, 6 
North Liberty Street, Baltimore, MD 21201; 1-800-974-0203. The Pennsylvania 
Department of Education has granted certification to the Allegany College of Maryland 
campus in Bedford County and to the academic programs offered. 

MEDICAL DISCLOSURE PROCEDURE 
Students are responsible for their own health and should always consult a qualified 
health care provider if a health or medical condition interferes with the students’ ability to 
attend class in excess of what is permitted by the course syllabus or program 
requirements or to participate in an essential class function. Medically necessary 
absences will be excused with documentation from a qualified health care provider; 
students are responsible for contacting the instructor about if/how to complete any 
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missed work. Information sheet with details is located online 
at https://www.allegany.edu/student-and-legal-affairs/index.html under both the Title IX 
tab and the ADA/504 tab. 

FAITH-BASED/ RELIGIOUS ACADEMIC ACCOMMODATIONS
The College’s two, companion First Amendment Policies detail how ACM honors 
constitutional protections for speech, expression, assembly, and religion.  The second 
policy (effective 7/1/23) is ACM’s First Amendment Religious Freedom Policy .  It also 
codifies Maryland law which requires all faculty/programs to provide these academic 
accommodations for sincerely held faith-based/religious practices: 
• excuse absences for a student to observe faith-based or religious holidays or participate in 

organized religious activities and 
• allow an alternative if a student misses an examination or other academic requirement 

pursuant to an absence excused under this policy. 

It is the student’s responsibility to plan ahead for any absences they will need for their 
faith-based/religious observance and to request an accommodation in advance.  The 
beginning of the semester is the best time to do so, when course syllabi are first made 
available. 
Information sheet with details is located online at https://www.allegany.edu/student-
and-legal-affairs/index.html Direct any questions or concerns/grievances to the Dean 
of Student and Legal Affairs. 
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II. PHYSICAL THERAPIST ASSISTANT (PTA) PROGRAM 

ACM PTA Program Handbook 2025-07-18 Page 15 



     
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

ACM PTA Program Handbook 2025-07-18 Page 16 



     
 

     
    

   
    

 
  

     
  

       
    

   
 

 
 
 

  
 

   
     

   
  

    
   

 
  

  
 

    
   

   
 

   
 

    
   

  
  

  
  

 
  

  
   

   
  

 
   

A. ACM PTA- Background
The Physical Therapist Assistant program graduated its first class in 1996, and has 
undergone reaccreditation by the Commission on Physical Therapy Education (CAPTE) 
in 2001, and 2011. Our next site visit is scheduled for 2021. Physical Therapist Assistant 
is an Associate in Applied Sciences Degree designed to provide students with the 
knowledge and skills necessary to prepare for the national licensure examination and 
for state approval as a Physical Therapist Assistant, enabling them to be employed as 
a Physical Therapist Assistant and provide patient services under the supervision of a 
Physical Therapist. We strive for success and closely monitor our student progression 
both in the classroom and after employment. Please see our website for current student 
outcomes. 

The Physical Therapist Assistant program can lead to gainful employment, solving both 
the individual desires of students to return to their local communities as well as 
continuing to provide competent physical therapist assistants, able to be competitive in 
seeking employment in the healthcare field. There are many opportunities for 
employment in Cumberland and the surrounding areas. 

In this regard, the program is composed of two related but distinct phases. The first 
consists of 28 units of college level, general education credit (which can be completed 
in as little as one, or as long as five years) followed by a second phase of technical 
training that is completed over the course of one academic year. The 1+1 nature of the 
program enables regional students to complete the first year of its program at local 
institutions, such as Garrett Community College or Hagerstown Junior College, both 
located in Western Maryland, Potomac State College located in Keyser, West Virginia, 
and University of Pittsburgh Johnstown Campus located in Johnstown, Pennsylvania. 

B. ACM PTA- Philosophy 
Keeping with the mission, vision, and philosophy of the college, the Physical Therapist 
Assistant program faculty and staff uphold the following beliefs: 

1. We believe in preparation for active participation within the profession, the 
community, and a democratic society. 

2. We believe that physical therapy is a rapidly changing profession that is influenced 
by societal factors, and the education provided should keep pace with progress of 
the profession and society. We believe in being a leader in educational opportunities 
provided to students that uphold standards set forth to protect rights of individuals 
seeking physical therapy services. 

3. We believe that the education provided by the Physical Therapist Assistant program 
embraces knowledge, training, and aspiration. We believe in dissemination and 
acquisition of knowledge along with development of skills needed to practice in 
physical therapy. We also believe in promoting free and critical inquiry, encouraging 
creativity and self-reflection, and establishing an attitude toward professional 
development with emphasis on ethical, safe, and legal behavior. 

4. We believe that the Physical Therapist Assistant program should build upon a sound 
general education background that introduces students to the humanities, social, 
biological, and physical sciences, health, math, and English composition. 
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5. We believe that it is our responsibility to instill within students that learning is an 
active, internal lifelong process, and as faculty, we will provide students the 
opportunity to share in construction of meaning by integrating a variety of academic 
and clinical education experiences. 

6. Our program emphasizes integration of technical skills and knowledge with ethical 
and moral behavior, communication skills, patient education, health and wellness, 
and professional development. We believe that integration of these skills can lead to 
successful development of the individual, allowing them to become productive 
members of the healthcare team and the community. The Physical Therapist 
Assistant program provides a service to students that meet the needs of the 
healthcare arena in this area, and we are dedicated to continually meeting these 
needs. 

C. ACM PTA- Vision 
Our vision is to be the region’s leader in providing quality Physical Therapist Assistants 
who are prepared with knowledge and skills to enter the profession. We will advocate a 
model where students learn not only to treat, but also to educate and empower 
consumers of physical therapy services. 

D. ACM PTA- Mission 
Our mission is to provide individuals with high quality academic and clinical education 
experiences that prepare students for safe, ethical, and legal practice within a variety of 
settings. Our mission is to create an environment that is responsive in meeting the needs 
of students, the community, and the profession. We are committed to preparing 
individuals to be competent in basic and applied skills and knowledge for the rapidly 
changing profession, while providing personal attention throughout their educational 
experience. 

E. ACM PTA- Program Goals 
Goals for the Graduate 
Upon completion of the program, the graduate will: 

1. apply fundamental knowledge of ethical, legal, and professional values, and 
responsibilities associated with the professional practice of Physical Therapy by 
the American Physical Therapy Association. (7D1-14) 

2. demonstrate competence and safety with patient/client care that is expected of an 
entry-level clinician in a variety of settings in the contemporary field of physical 
therapy. (7D15-26) 

3. work effectively in a healthcare team environment by consistently demonstrating 
knowledge, skill, and behaviors associated with collaborative care and practice 
management. (7D27-31) 

Goals for Faculty and Program
The Faculty/Program will: 
1. conduct periodic reviews of the program including faculty/staff, clinical affiliations, 

and students/graduates (ongoing informally on a day-to-day basis and formally on 
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an annual basis) utilizing evaluation and assessment methods to meet the 
program needs and goals. 

2. support and incorporate sufficient quantity and quality faculty and staff members 
committed to lifelong learning and excellence and who strive to provide the 
student with optimal learning experience. 

3. support and incorporate sufficient quality and variety of clinical affiliation for 
student placement throughout the regional area. 

4. recruit and prepare qualified students who will be an exceptional representation 
of the program and achieve successful outcomes. 

F. ACM PTA- Accreditation 
The Physical Therapist Assistant Program is accredited by the Commission on 
Accreditation in Physical Therapy Education (CAPTE), 3030 Potomac Ave., Suite 100, 
Alexandria, Virginia 22035-3085, telephone: 703-706-3245, email: 
accrediation@apta.org; website: http://www.capteonline.org. If needing to contact the 
program/institution directly, please call 301-784-5538 or email jandres@allegany.edu. 

G. Licensure 
Graduates of the program are eligible to apply for an Associate of Applied Science 
Degree in Physical Therapist Assistant and sit for the certification examination 
administered by Federation of State Boards of Physical Therapy (FSBPT), 124 West 
Street South, Third Floor, Alexandria, VA 22314, www.fsbpt.org, 
Phone: 703-299-3100. 

Not until successful completion of this examination con one work as a Physical 
Therapist Assistant. 

If a student has any criminal history, he or she may not be able to complete 
clinical rotations.  As clinical rotations are an integral part of the PTA curriculum, 
the student may also not be able to complete the program. In addition, a criminal 
history must be reported to the Federation of State Boards of Physical Therapy 
(FSBPT) by the student and may prevent the student from becoming certified and 
licensed to practice physical therapy. 

See also Graduation Requirements for more details. 

H. Instructional/ Teaching Methods
The program faculty members believe that just as patient treatment is a multi-sensory 
process that requires active participation for the consumer, so too PTA education at 
Allegany College of Maryland requires a series of organized, sequential, and integrated 
learning experiences.  Examples of these experiences consist of: 
1. classroom & virtual presentations, role-playing, demonstrations, counter-

demonstrations, and panel discussions to encourage professional level interpersonal 
skills 

2. audio-visual materials to augment and reinforce learning in lecture and labs 
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3. lab experiences to provide opportunity for hands-on learning and application of 
knowledge 

4. library research assignments to encourage independent study 
5. guest lecturers to provide opportunity to interface with information of various 

viewpoints and expertise 
6. clinical experiences beginning with observation and culminating with back-to-back 

clinical practicums, providing students first with the opportunity to observe, and, later 
to actively participate and practice using skills and knowledge from the classroom 

I. Academic Faculty Ongoing Development Activities
Academic faculty will participate in ongoing development activities that are designed to 
improve faculty effectiveness based on needs of the faulty and needs of the program, 
and based on needs identified in the evaluation processes. 

J. Overview of Curriculum 
Upon successfully completing Allegany College of Maryland’s Physical Therapist 
Assistant Program, the student will have been exposed to a comprehensive curriculum 
plan consisting of a series of didactic and clinical learning experiences needed for entry-
level preparedness. Phase I would have included General Education courses including 
English, Math, Anatomy & Physiology, Speech, Psychology, Medical Terminology, and 
Introduction to PTA.  Phase II would have included all of the career specific course work 
such as Procedures, Pathology, Modalities, Principles of Rehabilitation, Kinesiology 
Therapeutic Exercise, and clinical/fieldwork coursework. 
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K. EDUCATIONAL OBJECTIVES & OUTCOMES of the Comprehensive Curriculum 
1. Phase I- General Education Component 

Upon completion of the Phase I (general education) portion of the program, students 
will have acquired necessary biological, physical, physiological, and anatomical 
principles. Other principles acquired during this phase are related to social and 
behavioral sciences, health and wellness, English, the humanities, and math. 

General Education Goals 
Arts and Humanities Inquiry: Apply fundamental knowledge, skills and 
values to explore the uniquely human ways we experience the world. 
Students will be able to 
AHI-1 Explain how various forms of written, oral, musical, and/or visual 
expression contribute to human knowledge and experience. 
AHI-2 Utilize knowledge of various theoretical frameworks to analyze and 
respond to works in humanities and/or in the arts. 
AHI-3 Demonstrate growth in creative expression. 

Critical Analysis and Reasoning: Analyze, evaluate, and synthesize 
ideas within and across disciplines to address complex questions and 
problems. Students will be able to 
CAR-1 Identify problems and ask relevant questions. 
CAR-2 Interpret information to investigate arguments, claims, and beliefs. 
CAR-3 Support a position (perspective/thesis/hypothesis). 
CAR-4 Identify and weigh alternative outcomes to a problem or case. 
CAR-5 Summarize, generalize and draw conclusions. 

Information Literacy: Access and integrate sources into written, oral, 
and/or visual media. Students will be able to 
IL-1 Identify and access sources of information that are credible, relevant to a 
stated purpose, and appropriate within a discipline. 
IL-2 Synthesize source material to support a specific point. 
IL-3 Use an appropriate documentation style consistently and correctly to credit 
source material. 

Personal and Civic Responsibility: Explore and develop understanding 
of oneself and others, the community, other cultures, and issues of local, 
national, and global significance. Students will be able to 
PCR-1 (Personal Awareness): Describe their own civic and cultural 
background, including its origins and development, assumptions, and 
predispositions. 
PCR-2 (Cultural Awareness): Describe how cultural perspectives affect 
interpretations of an issue/topic in politics, society, the arts and/ or global 
relations. 
PCR-3 (Civic Awareness and Community Involvement): Participate in a 
community project and then complete either a spoken or written reflection that 
identifies the civic issues encountered and personal insights gained from this 
community experience. 
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Scientific and Quantitative Reasoning: Apply fundamental scientific 
and/or mathematical concepts to investigate, evaluate and/or to solve 
problems. Students will be able to 
SQR-1 Identify problems and formulate questions and hypotheses. 
SQR-2 Collect, summarize, and interpret data. 
SQR-3 Apply models and methods to draw valid conclusions, identify logical 
relationships, and/or to solve problems. 
SQR-4 Use basic mathematical skills to solve real world problems. 

Technological Competency: Use the appropriate discipline-specific 
technologies to complete tasks effectively. Students will be able to 
TC-1 Demonstrate effective use of a specific technology to achieve a desired 
task outcome. 

Written and Oral Communication: Use writing and speaking skills to 
communicate effectively. Students will be able to 
WOC-1 Develop and articulate ideas coherently and cogently for a specific 
audience, purpose, and situation. 
WOC-2 Use standard English and conventions of usage appropriate to a 
discipline to produce substantially error-free and precise communications. 
WOC-3 Present ideas compellingly through the use of delivery aids and 
techniques, such as of voice, eye contact, gestures, and posture. 
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2. Phase II-Technical/Clinical Education Component
After acceptance into and completion of the Phase II of the program, students will 
have successfully demonstrated entry-level competency verbally, in writing, or by 
practical application, the ability to work under the direction and supervision of a 
licensed physical therapist. 

Specific skills to be acquired during Phase II include: 
Ethics, Values, & Responsibilities 

a. Adhering to legal practice standards, including all federal, state, and institutional 
regulations related to patient/client care and fiscal management. (7D1) 

b. Reporting to appropriate authorities suspected cases of abuse of vulnerable 
populations. (7D2) 

c. Reporting to appropriate authorities suspected cases of fraud and abuse related 
to the utilization of and payment for physical therapy and other health care 
services. (7D3) 

d. Performing duties in a manner consistent with the Guide for Conduct of the 
Physical Therapist Assistant (APTA) and Standards or Ethical Conduct (APTA) 
to meet the expectations of patients, members of the physical therapy profession, 
and other providers as necessary. (7D4) 

e. Performing duties in a manner consistent with APTA’s Values Based Behaviors 
for the PTA. (7D5) 

f. Implementing, in response to an ethical situation, a plan of action that 
demonstrates sound moral reasoning congruent with core professional ethics and 
values. (7D6) 

g. Communicating effectively with all stakeholders, including patients/clients, family 
members, caregivers, practitioners, inter-professional team members, 
consumers, payers, and policymakers. (7D7) 

h. Identifying, respecting, and acting with consideration for patients’/clients’ 
differences, values, preferences, and expressed needs in all work-related 
activities. (7D8) 

i. Applying current knowledge, theory, and clinical judgment while considering the 
patient/client perspective and the environment, based on the plan of care 
established by the physical therapist. (7D9) 

j. Identifying basic concepts in professional literature including, but not limited to, 
validity, reliability and level of statistical significance. (7D10) 

k. Identifying and integrating appropriate evidence-based resources to support 
clinical decision-making form progression of the patient within the plan of care 
established by the physical therapist. (7D11) 

l. Effectively educating others by using teaching methods that are commensurate 
with the needs of the patient, caregiver or healthcare personnel. (7D12) 

m. Participating in professional and community organization that provides 
opportunities for volunteerism, advocacy and leadership. (7D13) 

n. Identifying career development and lifelong learning opportunities, including the 
role of the PTA in the clinical education of PTA students. (7D14) 
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Patient/Client Management 
o. Interviewing patients/clients, caregivers, and family to obtain current information 

related to prior and current level of function and general health status (e.g., 
fatigue, fever, malaise, unexpected weight change.) (7D15) 

p. Using the International Classification of Functioning, Disability and Health (ICF) 
to describe a patient’s/client’s impairments, activity and participation limitations. 
(7D16) 

Plan of Care 
q. Communicating and understanding of the plan of care developed by the physical 

therapist to achieve short- and long-term goals and intended outcomes. (7D17) 

r. Reviewing health records (e.g., lab values, diagnostic tests, specialty reports, 
narrative, consults, and physical therapy documentation) prior to carrying out the 
PT plan of care. (7D18) 

s. Monitoring and adjusting interventions in the plan of care in response to 
patient/client status and clinical indications. (7D19) 

t. Reporting any changes in patient/client status or progress to the supervision 
physical therapist. (7D20) 

u. Determining when an intervention should not be performed due to clinical 
indications or when the direction to perform the intervention is beyond that which 
is appropriate for the PTA. (7D21) 

v. Contributing to the discontinuation of episode of care planning and follow-up 
processes as directed by the supervision physical therapist. (7D22) 

Intervention 
w. Demonstrating competence in implementing selected components of 

interventions identified in the plan of care established by the physical therapist.  
Interventions include: (7D23) 

1) Airway Clearance Techniques: breathing exercises, coughing techniques 
and secretion mobilizations. (7D23a) 

2) Application of Devices and Equipment: assistive/adaptive devices and 
prosthetic and orthotic devices. (7D23b) 

3) Biophysical Agents: biofeedback, electrotherapeutic agents, compression 
therapies, cryotherapy, hydrotherapy, superficial and deep thermal 
agents, traction and light therapies. (7D23c) 

4) Functional Training in Self-Care and in Domestic, Education, Work, 
Community, Social, and Civic Life. (7D23d) 

5) Manual Therapy Techniques: passive range of motion and therapeutic 
massage. (7D23e) 

6) Motor Function Training (balance, gait, etc). (7D23f) 

7) Patient/Client Education. (7D23g) 

8) Therapeutic Exercise. (7D23h) 

9) Wound Management: isolation techniques, sterile technique, application 
and removal of dressing or agents, and identification of precautions for 
dressing removal. (7D23i) 
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Test and Measures 
x. Demonstrating competence in performing components of data collection skills 

essential for carrying out the plan of care by administering appropriate tests and 
measures (before, during, and after interventions) for the following areas: (7D24) 

1) Aerobic Capacity and Endurance: measurement of standard vital signs; 
recognize and monitor responses to positional changes and activities 
(e.g., orthostatic hypotension, response to exercise). (7D24a) 

2) Anthropometrical Characteristics: measurements of height, weight, length, 
and girth. (7D24b) 

3) Mental Functions: detect changes in a patient’s state of arousal, 
mentation, and cognition. (7D24c) 

4) Assistive Technology: identify the individual’s and caregiver’s ability to 
care for the device; recognize changes in skin condition and safety factors 
while using devices and equipment. (7D24d) 

5) Gait, Locomotion, and Balance: deterring the safety, status, and 
progression of patient while engaged in gait, locomotion, balance, 
wheelchair management and mobility. (7D24e) 

6) Integumentary Integrity: detect absent or altered sensation; normal and 
abnormal integumentary changes; activities, positioning, and postures that 
aggravate or relieve pain or altered sensations, or that can produce 
associated skin trauma; and recognize viable versus nonviable tissue. 
(7D24f) 

7) Joint integrity and Mobility: detect normal and abnormal joint movement. 
(7D24g) 

8) Muscle Performance: measure muscle strength by manual muscle testing; 
observe the presence or absence of muscle mass; recognize normal and 
abnormal muscle length, and changes in muscle tone. (7D24h) 

9) Neuromotor Development: detect gross motor milestones, fine motor 
milestones, and righting and equilibrium reactions. (7D24i) 

10)Pain: administer standardized questionnaires, graphs, behavioral scales, 
or visual analog scales for pain; recognize activities, positioning, and 
postures that aggravate or relieve pain or altered sensations. (7D24j) 

11)Posture: determine normal and abnormal alignment of trunk and 
extremities at rest and during activities. (7D24k) 

12)Range of Motion: measure functional range of motion and measure range 
of motion using an appropriate measurement device. (7D24l) 

13)Self-care and Civic, Community, Domestic, Education, Social and Work 
Life:  inspect the physical environment and measure physical spaces; 
recognize safety and barriers in the home, community, and work 
environments; recognize level of functional status; administer 
standardized questionnaires to patients and others. (7D24m) 

14)Ventilation, Respiration, and Circulation: detect signs and symptoms of 
respiratory distress, and activities that aggravate or relieve edema, pain, 
dyspnea, or other symptoms; describe thoracoabdominal movements and 
breathing patterns with activity, and cough and sputum characteristics. 
(7D24n) 
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Documentation 
y. Completing accurate documentation that follows guidelines and specific 

documentation formats required by state practice acts, the practice setting, and 
other regulatory agencies. (7D25) 

Response to Emergencies 
z. Responding effectively to patient/client and environmental emergencies that 

commonly occur in the clinical setting. (7D26) 

Participation in Health Care Environment 
aa.Contributing to the efforts to increase patient and healthcare provider safety. (7D27) 

bb.Participating in the provision of patient-centered inter-professional collaborative 
care. (7D28) 

cc. Participating in performance improvement activities (quality assurance). (7D29) 

Practice Management
dd.Describing aspects of organizational planning and operation of the physical 

therapy service. (7D30) 

ee.Describing accurate and timely information for billing and payment purposes. 
(7D31) 

L.  Phase II- Clinical Education Component 
In order to achieve the foregoing and to foster entry-level abilities, Phase II will include, 
and the student will be evaluated on, participation in clinical education requirements. 
These are an organized sequence of learning activities integrated within the curriculum, 
and they follow completion of relevant didactic instruction. The clinical education 
component includes part-time and full-time assignments. 

1. Such clinical education provides students with the opportunity to interact with 
individuals common to the physical therapy profession, while allowing the 
students to perform their responsibilities under appropriate supervision and with 
positive role modeling. 

2. The experience will provide the professional term student exposure to a variety 
of patients and learning activities. 

3. The clinical component of education is provided in a variety of practice and 
health care settings and ensures participation in direct patient care. 

4. Specific procedures are in effect to assure timely communication among clinical 
faculty, academic faculty, and students regarding information about the program 
and student clinical performance. 
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M. Phase II- Course Requirements 
1. Intro to PTA 101 is online and offered fall, spring, and summer as demand 

warrants during Phase I. 

Fall Semester 
Course Title Credit 
PTA 202 Procedures 5 
PTA 203 Pathology I 2 
PTA 205 Modalities I 3 
PTA 209 Clinical Kinesiology 4 
PTA 213 Clinical I 2 

Spring Semester
Course Title Credit 
PTA 204 Pathology II 2 
PTA 206 Modalities II 3 
PTA 208 Principles of Rehabilitation 4 
PTA 210 Therapeutic Exercise 4 
PTA 214 Clinical II 2 

Summer Session 
Course Title Credit 
PTA 216 Trends 1 
PTA 218 Practicum I 5 
PTA 219 Practicum II 5 
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 III. STUDENT INFORMATION 
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COST JO STUD,ENTS II N THE PTA PROGRAM 

All costs are an approximat ion and subject to change. 

In State/ In County Cr b(, Tuition ($136) Institutional Fees Program Fees Total 
PhaseIFall 15 2,040 430 750 3,22-0 
Phase I Spring 13 1,768 378 465 2,61l 

Phase II Fall 16 2,176 456 1,535 1,550 5,717 

Phase II Spring 15 2,040 430 1,250 0 3,72-0 
Phase II Sununer H 1,496 326 325 Board Exam 2,147 

Total 70 9,520 2,020 4,325 1,550 17,415 

Out of State Cr Tuition $392 Institutional Fees Total 
Phase I Fall 15 5,880 430 7,000 
Phase IS rin 13 5,096 378 5 939 
Phase II Fall 16 6,272 456 1,535 1,550 9,813 
Phase II S rin 15 5 880 430 L250 0 7 500 
Phase II Sununer H 4,312 326 325 Board Exam 4,963 
Total 70 27440 2020 4325 1550 35 35 

See Belo,,• for Itemized Break Down. 
Phase I hlstitutional Fees: Fa(I Sa) 5 Coum,, Sll,(1 3a) 4 Courses Total 
1 Registration 40 40 80 
Student ($10/~ 150 130 280 
Technology ($10/~ 150 130 280 
Sustainability ($6/~ 90 78 168 

Phase I Total General Fees 430 378 808 

Phase I Prngram Fees Fa(ISa) s CoUJ',e. Sll,(1 3a) 4 Courses Total 
Course/Lab 250 65 315 
Textbooks/Apps 500 400 900 

Phase I Total Program Fees 750 46,5 1,215 

Phase II Institutional Fees Fa(l 6a:) 5 Co11m,i ~ (1 5a) 5 C1111ms ~ (I la) 3 C1111l9es Total. 
1 Registration 40 40 40 12-0 

Student ($10/~ 160 150 110 42-0 

Technology ($10/~ 160 150 110 42-0 

Sustainability ($6/~ 96 90 66 252 

Pha~e II Total Institlflltional Fees 456 430 32,6 l,212 

Phase II Program foes 
Coursmab ($.100/course) 500 500 300 J.,31]) (il 

Criminal Backgroll!lld 2Varies 40-85 8:S 
Medical ll,illmagement Fee 25 25 25 7:5 

Specific Fees/Testing Fees: 
-Leaming Harbor 25 2-5 

-Exam Jlrep Course 275 275 
-PEAT~ 100 ll])(il 

Textbooks/Apps 900 350 0 J,250 

Pha~ell Tofal Program Fe~s 1,53,5 l,2-50 325 3,110 

A. Cost to Student in the PTA Program 
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Program C.osts Beyond Tuition, Fees., and Books Total 
Physical Examination 30 30 
Liability Insurance 40 40 

APTA Membership 80 80 
PTA niform. 
-Name tag, ID Pictures 10 10 
-Polo Clinical Shirt (2@30) 60 (May be covered by fmancial aid.) 60 
-Khaki Pants (2@40) 80 80 
-Navy Scrub top/parnt x2 MO 140 
PTAOubFees 60 ( could be fund.raised) 60 
~ Clinic,ail ~ 55 (fingerprinting) 55 
(:rnquirnd by some sites) 30--55 ( drug screening) 55 
CPR certification (AHA) 85 (can be t~en as college credit) 85 
First Aid 40 ( can be taken as college credit) 40 
Immunizat.ion 3Varies --340 (See NllA\VC Webpage for details) 340 

Heallth Insurance 4Variable 475 
- 475 

Trnivel Expense to Clinic 5Variable 
Add,itional Study Apps (Optional) 

Total Aru:kl, Costs 1,550-+variable 1,550 

I NPTE Board Exam I Varies on state. Typically, between 600 and 800. 
AH:A= American Heart Association; 1. Registration Deposit is nonrefundable, but is applied totuill!ion; 2. Criminal! Background varies depending on 
st:a,te. Normal $40.00. PA residents may also be required to pur,ohase (PA Acoess t o Crimina'I Hi:story PATCH, Chi ld abuse, & f ingerpri1nt = 

ap roximatel;y $65.001 3. See NMWC Forms & Fee link on website for Immunization list aml form. 4 . Health Insurance is r,equired and the 
re.sponsi1bi lity of the student to pur-chase. 5. Stu:dent:s are expected t o have their 0\1/n tiransport:a,t io n to-clinical rotations. 

Rounded Approx:imate Total Cost: In-Stat e= 17,500 & Out -State=-$35,500. 

Statewide and Health M aopo,ver Shortage P rograms. 
lvfaryland Resident.s (other than Allegany County) are eligible/or In-County Tuition. 
The Physical Therapist Assistant at Allegany CoUege of Maryland has been designated as a Health 
Manpower Shortage Pmgrnm. The Maryland State Department of Health and Mental Hygiene has 
-determined certain health occupations to be in short supply. The Maryland Higher Education Commission 
has -designated educational programs that correspond to these health occupations to be eligibie for Health 
Manpower Shortage Program.. Mary fand residents from counties other than A Hega:ny v.rho register in this 
eligible progrnm will be chru:ged the out-of-count tuition rate. However, these students may be eligib]e to 
receive reimbursement for a portion of the cost difference ben;veen the in-county and out-of-county tuition 
rates. Funding availabi]ity for thi.s program is based on funding from the State of Maryland and is tlms 
subject to change each semester. Some restrictions apply. Application for Health Manpower must be 
submitted to the Admissions Office each semester the student wouid like to be considered. 
A variety of financial aid services ,ue available through the coUege. Contact (301) 784-5213 for additional 
information including deadlines . In addition to tuition .subsidies and other special rntes, smde.nts can qualify 
for Federal Financial A id and for Foundation Scholarships. 
Please contact: 

The Financial Aid Office 301 -784-5213 or 5400 
The ACM Foundation- Scholarship Information 301 -784-5200 
The Bedford County RegionaI Foundation 814-652-9646 

Financia] aid and Scholarship information may also be obtained by visiting the college website and dicking 
on Admission & Aid. https:/ /www_all.egany.edu/fimm.cial-aid/index_ht:ml 
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B. Housing Information
The Allegany College of Maryland Admission and Registration Office can provide a list of 
housing resources in the Cumberland area. In addition, Willowbrook Woods, an on campus 
residential facility opened in the Fall 2002. This facility is in close proximity (within walking 
distance) to the Allied Health Building and campus in general. For more information, please 
refer to the Student Handbook. 

C. Financial Assistance 
Statewide and Health Manpower Shortage Programs. 
Maryland Residents (other than Allegany County) are eligible for In-County Tuition. 
The Physical Therapist Assistant at Allegany College of Maryland has been designated as 
a Health Manpower Shortage Program.  The Maryland State Department of Health and 
Mental Hygiene has determined certain health occupations to be in short supply.  The 
Maryland Higher Education Commission has designated educational programs that 
correspond to these health occupations to be eligible for Health Manpower Shortage 
Program.  Maryland residents from counties other than Allegany who register in this eligible 
program will be charged the out-of-count tuition rate.  However, these students may be 
eligible to receive reimbursement for a portion of the cost difference between the in-county 
and out-of-county tuition rates.  Funding availability for this program is based on funding 
from the State of Maryland and is thus subject to change each semester. Some restrictions 
apply. Application for Health Manpower must be submitted to the Admissions Office each 
semester the student would like to be considered. 

A variety of financial aid services are available through the college. Contact (301) 784-5213 
for additional information including deadlines. 

In addition to tuition subsidies and other special rates, students can qualify for Federal 
Financial Aid and for Foundation Scholarships. 

Please contact: 

The Financial Aid Office 301-784-5213 or 5400 

The ACM Foundation- Scholarship Information 301-784-5200 

The Bedford County Regional Foundation 814-652-9646 

Financial aid and Scholarship information may also be obtained by visiting the college 
website and clicking on Admission & Aid. https://www.allegany.edu/financial-
aid/index.html 
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D. Counseling Services
Allegany College of Maryland offers comprehensive counseling for any mental health 
issue for its students – free of charge.  Please refer to the Student Counseling Program 
Quick Reference Guide located in Appendix E. 

E. Tutoring/Extra Help Sessions/ Academic Support: 
Any student in need of additional help should not hesitate to contact his/her instructor(s) 
for assistance.  Special arrangements can be made for extra help sessions with the 
instructor or program director.  Students are encouraged to form study groups throughout 
the semester.  In addition, the Student Success Center is developed to help students 
achieve their goals and is located in the Humanities building.  Refer to the Student 
Handbook for more details. 

F. Testing Center Identification 
Photo identification is required to take testing in the Student Support Center’s Testing 
Lab.  If you do not have a driver’s license or a similar form of photo identification, Student 
Services offers the following advice.  The student must also know their student ID 
number. 

The Maryland Motor Vehicle Administration offers a service for persons who are residents 
of the State of Maryland, but do not have a Maryland driver’s license.  Upon application 
and verification of proof of age, identity, and Maryland residence, a Maryland Identification 
Card with a photo will be issued and is valid for five (5) years.  If you are not a resident of 
Maryland, check with the Motor Vehicle Administration office of your resident state. 
Further information is on file and can be obtained by the program secretary. 

G. Personal Safety
Students should walk to cars in groups after dark and should not leave personal property 
unattended. Prompt and accurate reporting of crimes to campus security and appropriate 
agencies is encouraged by Allegany College of Maryland. Campus security employees 
have limited law enforcement authority but can obtain police assistance quickly. Security 
phone numbers for the Cumberland Campus are as follows: 

Security: on campus phone, dial …………………………………………………… 5555 
From off-campus, dial ……………………………………………………… 301-784-5555 
State Police or Sheriff ………………………………………………………………911 
E-safe will alert you to school closings or emergencies via text messages sent to your 
phone.  Refer to the www.allegany.edu website for more details. 

Neither the College nor the facility is responsible for loss of personal property during 
experiences both on-campus (i.e., in class lecture or lab) nor off-campus (i.e., field trips, 
or clinical experiences). 

For more detailed information on personal safety, refer to the Student Safety section of 
this Handbook. 
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IV. STUDENT RESOURCES 
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A. Communications 
1. Student Mail Boxes: 

Each student will be assigned a mailbox during his/her first semester of the 
program. The mailbox should be checked on a daily basis. 

2. Bulletin Boards: 
1) All official notices and memos will be posted on the bulletin board beside the 

student mailboxes and in the classroom. This should be referred to daily. 
2) The board is for departmental matters only and unapproved material will be 

removed 
3) Employment opportunities are also posted on the bulletin boards as they are 

sent to the PTA program 

3. Chain of Command: 
Any student curriculum related problems is to be resolved using the procedure 
set forth in the current Student Handbook.  At no time is the Chain of 
Command to be altered or individual offices by-passed.  PTA Program chain of 
command is: 
a. Classroom/campus: Student → Instructor →Program Director→ 

Dean of Career Programs → Senior VP of ISA → College President 
b. Clinic: Student →Clinical Instructor → CCCE → ACCE → Program Director 

B.  PTA/OTA Office Area 
1. Copier/ Printer Use 

Our program has a printer for student use in the back of the classroom. Cost for 
maintenance, ink, and paper of this is deducted from the club account. Students 
are permitted to use the Program copier on a limited basis for school-related 
purposes only. The library also has a printer/copier for student use. The Print 
shop should be utilized for larger volume copies. Please allow a 3-4-day 
turnaround time for copying jobs going to the Print Shop. (Jamie will assist you.) 

2. Phone Use 
With permission, phones in the OTA/PTA office area may be used for 
school/clinic related calls only. Cellular phones must be off and out of site during 
class and lab periods. 

3. Office Hours 
The program director, clinical coordinator, and program faculty have posted 
office/advising hours. Please adhere to these hours. 

C. Computer Guidelines 
1. All students must have a working Allegany College e-mail account that is 

checked and cleaned out regularly. It is the responsibility of the student to check 
their e-mail regularly for important updates.  E-mails other than your Allegany 
account will not be used because of security reasons. 

2. All students must have Internet access to be able to have access to 
coursework and tests. This can be through a home computer, or on-campus 
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computer lab. Computer are located in AH230, in the library, and in various 
buildings throughout campus. 

3. No food or drink is allowed in the lab area or near any electronical equipment 
for safety reasons.  Each faculty member has the right to prohibit food and/or 
drink if they choose to do so. 

4. Be sure to turn off all computers and plug them in the computer cart when you 
are finished. 

5. Unauthorized use of computers is prohibited.  Computers are for class and 
homework only. Accessing illegitimate and unethical websites is prohibited and 
subject to unprofessional behavior policies. Videos and music videos are not 
permitted unless prior authorization is approved.  Be mindful to keep the noise 
level to a minimum.  Noise filters over to the neighboring classrooms and can be 
disruptive to other lecture, examination, and meeting times. 

6. No software is to leave the computer lab. 

D. Library/Resources Procedures
PTA Library: The PTA programs are fortunate to have our library of resources, 
including books, periodicals, videos, and other reference items.  These are available 
for you to utilize; however, we ask that you obey the following rules: 
1. Periodicals cannot be checked out. You may make a copy of the article(s) in 

question on the copier. If you would like more than one copy, please check with 
program administrative associate to have copies made in the Print shop. 

2. Any book or periodical taken off the shelf is to be returned to the program 
secretary. DO NOT put anything back on the shelf. 

3. Please be sure to complete the sign-out sheet when you check out a book. 
When you return it, do not check off your name on the sign-out sheet. We will 
do that to monitor the books. 

4. All books may be checked out for a maximum of 3 days at a time.  By allowing 
students to keep resources longer than that, we limit the accessibility for other 
students and instructors. 

5. If you cannot find a book that you wish to check out, check with the program 
secretary to determine status of that book. 

6. Videos cannot be checked out unless approved by the program director. No 
exceptions! 

7. Please note that older materials and duplicates have been sent to the campus 
library and may be examined there. 

8. Books marked “Reserved” may not be checked out or removed from the 
program area under any circumstances. 

College Library: Students may request a library card to access online library 
resources by calling the library at (301) 784-5276. Many periodicals, journals, 
databases, and other publications are available to students online. When doing 
research, students are encouraged to use the libraries online resources before 
searching the web, as college resources are verified as legitimate. For more 
information, see the library web page at http://www.allegany.edu/library. 
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E. PTA Lecture & Laboratory Space
Students must comply with rules that have been outlined and posted for use of the 
PTA Program Laboratory. These are as follows: 

1. Cleanliness. Students must keep ALL areas clean.  In addition, the 
refrigerator, microwave and kitchen area use are a privilege.  If you have a spill, 
please clean it up immediately. Be extra cautious with the paraffin wax as it will 
adhere to the carpet. 

2. Food Drinks. There should not be any food or drinks in the lab when 
using lab equipment or when practicing treatment techniques. 

3. Shut Classroom Door. Purses, books, coats, cell phones, and all other 
personal items are the responsibility of the student and should not be left 
unattended. Please make sure the classroom door is shut and locked when no 
one is in the room.  Any personal school equipment/instruments (which should 
be labeled or engraved to denote ownership). 

4. Missing/Stolen Items. In the event a student leaves any type of 
possessions in a classroom or campus lab, the item or items will be sent to 
Jamie’s desk and eventually to the ACM Security Office. The College is NOT 
responsible for any lost items. The campus Security Office lost and found can 
be reached at 301-784-5555. 

5. Lab Access. When classes are not in session, the lab door will be 
locked. If students want to use the lab or lab equipment, the key can be 
obtained from the PTA Program secretary. 

6. Supervision. Students are not permitted to use the PTA lab, lab 
equipment, or computers when PTA Program Faculty/Staff are not present. 
Students will be able to use the lab and lab equipment during scheduled open 
lab times. 

7. Equipment Usage. 
a. Students should only use the lab equipment that has been covered during 

formal class sessions. Students should not attempt to use equipment that 
has not been covered in class. 

b. Equipment should be used for educational purposes only. 
c. Students should not treat themselves, classmates, other ACM students, 

friends, or family members with PTA Program equipment. 
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8. Electrical Equipment Special Considerations. 
a. Store equipment in designated area and return to designated area after 

each use. Coil and store cords next to the machines, in a safe location. 
Please unplug ultrasound wands after each use as the weight of the cord 
can prematurely wear on the wires. 

b. Inspect equipment before each use to ensure safe working conditions. Look 
for frayed wires, breaks in insulation, open switches and connections. If 
equipment is not functioning according to expectations, do not use it. Place 
an out of order sign on it and report it to the PTA Faculty/staff immediately. 

c. Keep cords out of the traffic pattern. 

d. Do not use extension cords or cheater plugs. 
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e. Always monitor the CORDS of the hi/lo and traction tables and make sure 
they are NOT BEING PINCHED by objects such as table legs and wheels!!!! 

f. When unplugging a piece of equipment place one hand on the wall outlet 
and one on the plug at the base of the cord. Do not pull cords out of the 
wall by the cord. 

g. Always turn dials to “0” or “OFF” when finished. 

h. Keep liquids away from all electrical devices and outlets. 
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9. Contraindications/ Precautions. Individuals with cardiac pacemakers 
should not be near short wave and microwave diathermies or electrical 

stimulators while they are in operation.  If you are pregnant or could 
possibly be pregnant, do not even be in the same room as the diathermy while 
it is in operation. 

10. Injury. Any injury that results while using the lab or lab equipment must be 
immediately reported to the PTA Program Faculty/Staff. 

11.Body Mechanics. Appropriate body mechanics should be used when 
moving or lifting equipment, or when practicing transfers. 

12.Bodily Fluids. If a student encounters blood or body fluids (identifiable or 
unidentifiable), he or she should report it to the PTA Program Faculty or Staff 
immediately. Universal Precautions must be used when handling any items 
soiled with blood or body fluids. All contaminated items should be disposed of in 
the proper container. 

13.Linens. Fold and stock clean linen as it comes in. Place dirty linen in the 
appropriate linen bags. 

14.Ventilation. Do not block ventilation of equipment. 
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15.Respect the Models. Although it may be funny to place the skeletons in 
various positions, they are fragile and expensive.  This unnecessary movement 
causes the screws to be stripped from the composite bones, hence causing 
permanent dismemberment of the skeletons. 

16. Inspect the area before lowering the mat tables. 
a. Please prevent damage to both tables and other objects such as stools. 

17.Respect the vinyl covered padded materials. Please be conscientious of 
any vinyl padded materials as they are easily acceptable to punctures.  Tips 
that can be used is to always look at the vinyl to make sure there is no items 
that place pressure in a manner that can damage the materials. 
a. Place a towel between the stools if stacking them is warranted 
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b. Store the leg rest pad to pad so as to not have undue pressure 

c. Avoid any item with a pointed or prominent edge on any vinyl 

F. Professional Meetings and Lectures 
Students are encouraged to attend various professional meetings and lectures (i.e. 
APTA National Student Conclave or Combined Sections Meeting). Students may 
do so on a voluntary basis. Cost of registration, travel, meals, lodging, and other 
expenses are paid by the student. 
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G. PTA Club Information 
Students accepted into Phase II of the PTA Program are automatically considered 
a member of the PTA Club.  The student body elects class officers (i.e., President, 
Vice President, Secretary, Treasurer, Historian in addition to other roles that each 
student signs up to carry out throughout the year. 

Student member information is reported to the College’s Student Government 
Association (SGA) which functions as the governing organization of the student 
body. It serves as a means of participation in College governance with the faculty, 
staff, and administration, and acts for the students. 

The PTA Club has its own Club Bylaws which follow the Guidelines for Club 
Constitution. 

The PTA Club Budget is also set at $60 for the year or $5.00 per month from 
August to July based on expenses as listed in the Appendix with 16 students in a 
cohort. This amount is subject to change based on the incurred expensed of the 
Club. Any monies sold above the agreed amount will be considered a donation to 
the club. If a student withdraws or is terminated, the monies that he/she
raised will not be refunded and will go to the club. 

See Appendix A for more details. 
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V. PTA PROGRAM REQUIREMENTS AND GUIDELINES 

ACM PTA Program Handbook 2025-07-18 Page 47 



     
 

  

ACM PTA Program Handbook 2025-07-18 Page 48 



     
 

  
  

   
  

 
  
   

 
   

  
  

  
   

   
 

     
 

    
   

    
 

   
   
  
    

  
     

 
   

 
  

 
  

 
  

 
    

 
       

 
   

      
  

 
   

 
   

   

A. ACADEMIC REQUIREMENTS 
In addition to the Physical Therapist Assistant Program policies, students will 
adhere to all academic policies as stated in the current Allegany College of 
Maryland Catalog and Student Handbook. 

1. ENROLLMENT IN PTA COURSES/ PLANNED CLASS SIZE 
a. Selection.  The maximum number of students to be enrolled in the clinical portion 

of the program (Phase II) is sixteen (16) per class. New students are selected 
according to Admission Criteria approved by the Board of Trustees. The Program 
determines and assesses this Program enrollment based on the resources 
available in the classroom, the number of clinical sites available, the faculty to 
student ratio, and the graduate employment rate.  The enrollment is maintained at 
an optimum number so as not to hinder the quality of student education. The 
program will follow the Commission on Accreditation in Physical Therapy 
Education (CAPTE) guidelines as it pertains to student who may need to be 
readmitted into the program from a previous cohort. CAPTE 2B2, 5A 

b. Admission Requirements. Once admitted into the clinical phase (Phase II), 
students are required to provide proof of the following items prior to beginning the 
fall semester. See also the Clinical Education Handbook for more details. 

1) ACM Medical Health Examination Record Form which includes 
a) a physical exam indicating good mental and physical health; 
b) a satisfactory health record, including immunizations; 
c) signature of completion by a licensed, practicing physician, nurse 

practitioner, or physician assistant; 
d) signature of the student indicating agreement with their records. 

2) American Heart Association Basic Life support CPR Certification; 

3) First Aid certification; 

4) Health/medical insurance; 

5) Liability insurance; 

6) American Physical Therapy Association (APTA) membership; 

7) PTA uniform purchase (includes professional dress, scrubs, and name badge); 

8) Criminal background record check. 
a) If participating in clinical rotations in Pennsylvania, students must also 

obtain a PA Access to Criminal History (PATCH), fingerprinting, and a 
Child Abuse History Clearance. 

b) During enrollment, any official change or the initiation of any 
governmental proceeding affecting the information revealed by the 
required criminal or child abuse background check must be reported 
immediately by the student to the director of the PTA program. 
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c) If a student has a criminal background history, he/she can still be 
admitted to the program.  However, he/she may be unable to find clinical 
site placement or take the licensure examination.  It is the responsibility of 
the student to report criminal background information to the licensure 
review board prior to sitting for the exam. Students will not be permitted 
to participate in clinical affiliations until these items have been submitted 
to the clinical coordinator. 

9) Computer and Internet knowledge and access. 

10) Finances & Fees for Clinical Placement 
a) Students will be responsible for providing their own transportation, and 

where necessary, room and board, for all clinical affiliations throughout the 
entire period of the PTA education program. 

Students will not be permitted to participate in PTA213 in the fall semester until these 
items have been submitted to the Clinical Coordinator. The above phase II post 
acceptance requirements are the financial responsibility of the student.  This cost is 
beyond tuition, fees, and books. A more detailed list of estimated costs can be found 
in Student Information, Section III. 

c. Progression. The total number of credits for the program is 70 (28 for Phase I and 
42 for Phase II). Like Phase I, Phase II coursework must be completed with a “C” 
or better with the student having maintained an overall 2.5 GPA, or the student will 
not be able to proceed in the program. 
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2. ATTENDANCE/TARDINESS 
a. Disclaimer. The program director has the right to modify the attendance 

requirements as he/she deems fit. 

b. Prioritization. Students are required to attend EVERY class except in cases of 
emergency. Classes and clinical rotations take precedence over any outside job. 
Arrangements for working must be made so that they do not interfere with meeting 
the requirements of the PTA courses. Please remember that when in the clinic, 
patient care is not always confined to a specific time allotment and there will be 
occasions where patient care could run beyond a clinic session. 

c. Accountability. When absent or tardy, it is the responsibility of the student to 
notify their instructor when and why he/she is absent and make arrangements as 
necessary for make-up, and to fill out the necessary documentation. We 
recommend consulting with a class mate to discuss missed concepts.  All work 
missed must be completed prior to the next class, unless otherwise determined 
by the instructor. 

d. Determining excused or unexcused absences. In determining whether the 
absence was justified, the instructor may require such evidence as he/she sees 
fit (i.e., excuse from physician). It is at the discretion of the instructor to 
determine if your absence is excused or not.  Excessive absences regardless if 
excused or unexcused could jeopardize your grade. (See Absences section 
below and Individual course syllabi). 

e. Steps to Take If Absent. If the student misses a day of class, the following 
requirements must be completed by the student: 

1) Immediate Action: Contact the instructor (via e-mail, voice mail, or text if 
available).  If you are unable to contact the instructor, you should notify the 
Program Secretary at (301)784-5538 *Voicemail on 24 hrs/day* as soon 
as you know you will be unable to attend the class or realize you are tardy.  

2)   Upon first day back to class: 
a) contact the appropriate faculty member to determined what steps are 

needed to make up the lost time and point system. 
b) complete the Attendance Log (See Appendix 
c) complete a Notification of Absence Form. Indicate the date that the form 

was completed, the date of the absence, class session(s) missed, 
reason for absence, and the plan to make up missed class work. 
Signature must be obtained by the student and the instructor and then 
submitted to the program director for review. 

d) realize that it is the instructor’s discretion for make-ups (see below). 
e) submit any assignment the instructor may require. 
f) be prepared to take any tests missed. 
g) discuss/practice with a classmate(s) materials that were missed. 

f. Documentation: Two forms of documentation must be filled out if absent, the 
Attendance Log and a Notification of Absence Form. (See Appendix C for 
forms.) The Attendance Log should be filled out for each absence and/or tardy 
episode.  If the student knows that he or she will be absent, then the Notification 
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of Absence Form must be filled out and signed by the student and the instructor 
prior to the absence. If the absence is unexpected, this form must be completed 
when the student returns and signed by the instructor at the next class. 

g. Tardiness. Tardiness is defined as not sitting in your seat and prepared for 
class at the scheduled time.  This includes the beginning of class, after class 
breaks, and leaving early. It is recommended that you arrive on campus fifteen 
minute early for all sessions to allow adequate time and preparation for class. 
Students are required to fill out the Attendance Log documenting their name, 
date, time, and time missed for each tardy episode. The following ramifications 
will be issued for tardy episodes: 

First offense: verbal warning.  
Second offense: written warning and placed on probation. 
Third offense: dismissal.  

ONE tardy episode during the probationary period will result in dismissal from 
the program unless otherwise determined by the instructor. Tardiness episodes 
will be calculated for the program as a whole.  Hence, 3 tardy episodes in any 
class (not each class) will lead to dismissal. See course syllabus for further 
ramifications on excessive tardiness. 

h. Absences. Attendance will be taken at each class. Excessive absences (more 
than 20% or 2 class periods) and/or tardy episodes may result in the lowering 
of a letter grade, dismissal, and possible failure from the class and program.  In 
addition, excessive absences may jeopardize your grade, prevent your 
advancement to the next sequential didactic or clinical course, and/or delay 
your graduation. 

If the student misses THREE class periods in the program or in a course 
(regardless if excused or unexcused), the instructor will place the student on a 
monitoring report or probation in conjunction with issuing a written warning. 

ONE absence or tardy episode during the probationary period will result in 
dismissal from the program. Students are required to fill out the Attendance 
Log documenting their name, date, time, and time missed for each absent 
episode. S/he will also be required to fill out a Notification of Absence Form. 
See course syllabus for further ramifications on excessive tardiness. 

i. Excessive Absences/tardiness. When the number of your absences or tardy 
episodes is such that the instructor believes that you cannot successfully 
complete the course in the time remaining, the instructor may drop you from the 
class roll (See the College Catalog for more details). This does not relieve you 
from any financial obligations to the College or the PTA Club fundraising 
account. If the student is dropped before the official college drop date, a grade 
of “W” shall be recorded.  If the student is dropped after the official college-drop 
date, a grade of “F” shall be recorded. It would be the student’s responsibility to 
appeal the academic standards committee for appealing the “F” grade after the 
drop date. 
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j. Consecutive Absences. Students absent more than two consecutive days 
from class because of illness must submit a written physician’s certification 
indicating that the student is fit and able to resume normal class/clinical 
activities. The program director reserves the right to request a physician 
certification at any time. Refer to Medically Necessary Absences Guidance 
document located in Appendix B of this Handbook. 

k. Never call the instructor at home!!! Nor have anyone else call the 
instructor’s home! Feel free to send an e-mail or text message as per instructor 
preference via secure apps. 

l. Unforeseen Circumstances. Unforeseen circumstances or personal tragedies 
such as a death in the family or hospitalization resulting in absence will be dealt 
with individually and are limited to immediate family members only. 

m. Make-up. 
a. General: It is the responsibility of the student to notify the instructor why 

he/she was absent from a class and make up all the material missed. 
b. Unexcused absences: Only students with excused absences are 

afforded makeup quiz and exam opportunities.  A ZERO will be recorded 
on all non-excused tests. 

c. Due Date: A student who misses a test must make appropriate 
arrangements with the course instructor for a make-up test (if allowed) by 
the end of the day he/she returns to school. It will be the discretion of 
the instructor as to whether late points will be deducted and/or makeups 
on exams or quizzes will be granted.  A grade of ZERO (0) will be recorded 
if the student has not made appropriate arrangements for make-ups by the 
deadline. If the assignment is not turned in by the deadline, then the rules 
for late assignments applies (10% daily deduction from total points). The 
instructor reserves the right to give an incomplete for the class for any 
unsubmitted required assignment. See individual syllabi for more details. 

d. Additional work: Additional work/assignments may be required. Make 
up tests and assignments may vary from the original. 

e. Advanced knowledge of missed class make-up: Students may be 
excused from examinations or quizzes only by prior arrangement with, and 
at the discretion of, the instructor. Such absences will be permitted only 
for extreme circumstances. If a student knows s/he will miss a test, 
appropriate arrangements must be made with the instructor for a makeup 
test. The due date and late requirement as above still apply.  The instructor 
reserves the right to determine if the absence is excused or not. 

Note: A textbook is intended primarily as a reference and adjunct to classroom 
instruction. A significant portion of the course content may be available from 
lecture only. The student should not assume that sufficient knowledge to obtain 
a passing grade or to meet minimal course objectives can be obtained by merely 
reading the textbook 

ACM PTA Program Handbook 2025-07-18 Page 53 



     
 

  

    
   

 

  
   

    
     

  
  

  
  

 
 

   
   

 
    

 
 

  
  

   
 

  
  

   
  

 
  

  
 

  
   

 
       

 
  

  
    

 
   

 
 
 

 

n. Inclement Weather: 
If severe weather conditions exist, students should listen to Cumberland radio 
announcements (i.e., WFRB 105.3FM, WRQE 106.1FM, or WTBO 105.7) 
concerning opening of Allegany College of Maryland.  Students should also 
apply for the E-safe notifications via the college website.  The ACM Website 
also posts delays and closures.  If Allegany College of Maryland, Cumberland 
Campus is closed for the day, all Physical Therapist Assistant classes, lectures 
and labs, are cancelled. If the announcement indicates a delayed opening, 
students should report to labs and/or classes at the time indicated.  If the 
Cumberland Campus is open, classes, lectures and labs will be held as normal. 
Students will be notified of any exception. The program reserves the right to 
hold make up classes at a time different from the typical schedule (i.e., Friday 
afternoons and/or evenings if material needs to be covered by a certain 
deadline.) 

The guidelines while attending a clinical site can be found in the Clinical 
Handbook and reads as follows: 

Use your best judgement when deciding whether or not to travel in poor 
weather conditions.  All missed clinical time due to weather is to be made up 
unless otherwise approved by the program director. 

As a student in this program, you may be required to travel under 
adverse weather/road conditions.   Allegany College of 
Maryland and this program value your safety and your 
educational needs. 

We encourage you to register for the College’s e-Safe alert 
system and monitor weather/road conditions.  We encourage 
you to attend all clinical/internship hours when weather/road 
conditions are not an issue so you are on track to complete the 
course requirements; consistent and strong attendance on days 
when travel is not questionable will be important for any days 
you may need to miss pursuant to the next paragraph. 

If ACM is closed or delayed (including weather related events), 
you may report to your clinical site in accordance with the site’s 
and this program’s requirements or policies unless it is unsafe for 
you to do so. In that case, you must contact the site supervisor 
about your attendance and hours.  If there is disagreement 
between you and the site supervisor about your attendance, you 
must contact your ACM clinical supervisor for direction. 
– AH Directors/ Weather Closures Statement 

You must report all missed clinical time to your ACM Clinical Supervisor. 
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o. Dismissal Due to Lack of Professionalism. The instructor and/or program 
director reserves the right to dismiss a student from class at any time due to lack 
of professionalism.  If this situation occurs, the dismissal will be counted as a tardy 
and/or unexcused episode and will result in point deductions. (Please note: 
excessive complaints about clinical field placements may be deemed 
unprofessional conduct.) Please refer to the Professionalism Standards document 
located in the Appendix B of this Handbook for more details. 

p. Third Parties: Children, family members, pets, and /or friends are not permitted 
in the classroom, laboratories, or clinics without prior authorization.  Pets are not 
permitted on campus grounds without prior authorization.  Children are not 
permitted in classrooms or campus labs. They should never be left unattended in 
any area. It is the student’s responsibility prior to the semester to provide 
arrangements for child care while attending class/lab/clinic and the student should 
have a backup plan for child care in case the caregiver becomes ill or has an 
emergency. 

q. Clinical Requirements. Please reference Clinical Handbook for Attendance 
policies during clinical rotations. 

r. Reputation. Each student is held responsible for his/her attendance and 
performance.  The program treats your role as a student as full time employment. 
The same habits and behaviors that define you in the class/lab are typically the 
same that will be revealed in the clinic. Please remember that our clinical 
instructors and clinical sites are not paid to take you as a student.  Hence, we rely 
substantially on our reputation of withholding high standards of the students and 
the faculty to keep in good standing with our clinical sites. 

s. Dismissals While Taking an Examination.  Student are not permitted to leave 
the classroom or lab room during an exam because it places the student in a 
position where he/she could be suspected of cheating.  It is recommended that 
you take care of any personal issues immediately prior to the start of the exam. 
The instructor has the right to grade the exam as a zero should a student leave 
the room while taking an exam. 

ACM PTA Program Handbook 2025-07-18 Page 55 



     
 

  
     

   
 

    
   

  
 

     
    

  
  

         
       
        
         
        
 

 
    

  
  

  

3. CLASS PARTICIPATION 
a. Class participation is vital to your success.  Not only does your input help the 

instructor to know that you understand concepts, it helps stimulate critical thinking 
and recall of concepts.  You are encouraged to be prepared (see assignment 
deadlines) and engaged in your education. Communication (both verbally and 
non-verbally) with each other and the instructor in a respectful and professional 
manner will not only enhance the learning environment, but also your reputation, 
and your future employability. Studies by Dr. Albert Mehrabian, concluded that 
the interpretation of a message is 7% verbal, 38% vocal (tone) 
and 55% visual. The conclusion was that 93% of communication is 
“nonverbal” in nature.  Proper body language is important and can be 
summarized via the SOLER acronym as follows: 

S – Sit squarely – it says you are listening to information 
O – Open posture – it says you are open to information 
L – Lean forward – it says you are attentive 
E – Eye contact – it says you are interested 
R – Relax – it says you are confident 

Students will also participate in both the set up and take down of laboratory and 
classroom activities.  Keeping a clean working environment not only provides 
an atmosphere that is welcoming to others, it also shows that you will go the 
extra mile to demonstrate appreciation and attention to detail. 
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4. GRADING 
a. Grading scale. The grading scale for lecture, campus laboratory, and 

clinical rotations is as follows: 
93-100% A Excellent 
85-92% B Good 
75-84% C Average 
70-74% D Poor 
0-69% F Failing 

b. Unsatisfactory academic performance is defined as a final course grade of D, F, 
W, and/or X. A student who receives a final grade lower than a "C" (D, F, X, W) 
in any Physical Therapist Assistant Course will not proceed to the next 
course/semester. This circumstance does not relieve the student from any 
financial obligations to the college.  See College Catalog for more details.  The 
student also will not receive any refunds for financial contributions to the PTA 
Club fundraising account. 

c. Physical Therapist Assistant Program grades are based on three components: 
theory (lecture), campus laboratory (including skill checks and practical 
examinations), and clinical performance. In addition to receiving a “C” in a PTA 
course, students must receive a satisfactory grade (“C” or better) in each of the 
components to achieve a passing grade for the course. The entire course must 
be repeated if an unsatisfactory grade is received for any one component. 
Satisfactory grades for each component are defined below. 

1) Lecture Component: Ultimate decisions regarding repeating a lecture 
examination or assignment and its respective deadline will be left to the 
individual course instructor’s discretion. 
a. Any exam or assignment that received < 75% must be retaken until a 

passing grade is obtained. (Note: Only the original grade will be counted 
toward the overall points in the class.) The maximum number of permitted 
attempts is TWO. (The original attempt plus one more.) However, each 
student will be allotted one chance to perform a third attempt on one written 
examination per course each semester. If on the final attempt, a passing 
grade is not achieved, the student will be dismissed from the program. It is 
recommended that all retakes are completed within a week of the first 
attempt if possible.  The deadline for submission of all retake(s) is at 4:30pm 
on the last day of the semester unless otherwise waived by the instructor 
and program director. Any exam or assignment that has not been completed 
by the above deadline will automatically default to a failing grade and will 
lead to failure of the respective course. It is the student’s responsibility to 
make sure that s/he monitors which exams/assignments need to be retaken, 
schedule remediation times with the instructor if desired, and complete all 
examinations/assignments as necessary before the deadline. It is also the 
student’s responsibility to monitor the operating hours of the testing center 
to assure s/he plans appropriately for completing the retakes. There must 
be a minimum of a two-hour time frame between remediation and retake for 
all written and practical examinations. 
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2) Lab Component: Laboratory components consist of skill check(s) and/or 
laboratory practical examination(s).  A skill check is the return demonstration to 
a reviewer and/or evaluator to ensure competency of a particular said skill.  A 
practical examination involves applying the skills learned in a simulated 
treatment environment with a simulated patient and involves a higher level of 
critical thinking. A student will be given a maximum of TWO opportunities to 
achieve a satisfactory/passing grade for each skill tested. However, each 
student will be allotted one chance to perform a third third/ “bonus” attempt. 
Note there is only one “bonus” attempt granted per course each semester 
regardless if it is a skill check or practical examination. The cumulative practical 
exams fall under PTA213 Clinical I in the fall and PTA214 Clinical II in the 
spring. If a student has already used his or her 3rd attempt in ANY course that 
semester, he/she does NOT get a chance to have a 3rd attempt on the final 
examination. It is highly recommended that any student who does not pass a 
skill check or practical examination seek out peer review sessions and undergo 
remediation with the instructor(s).  It is the student’s responsibility to inquire 
about scheduling a time with the instructor for this remediation. There must be 
a minimum of a two-hour time frame between remediation and retake for all 
written and practical examinations. Scheduling times for retakes may also need 
to incorporate scheduling of the lab assistant or any other 3rd party participants 
where necessary.  If the lab assistant is unavailable for original practical 
examination, skills checks, and/or retake practical examinations, the program 
reserves the right to utilize a third party (e.g., an alumni volunteer or fellow 
instructor) to aid with this task. Any laboratory examinations may be videotaped, 
and all final attempts will be videotaped. All associated program faculty not 
attending the final practical examination attempt will review the videotape. The 
program faculty will reach a consensus on the satisfactory or unsatisfactory 
performance of the student. Failure to achieve satisfactory performance for 
any given skill check or lab practical on the final attempt will result in 
dismissal from the course and the program. In case of conflict between the 
student and instructor regarding a certain component of a skill, the instructor 
and student will view the videotape together. If an agreement is not reached, 
then the program director (or another faculty member if the program director is 
the course instructor) will review the videotape with the instructor and student. 
If an agreement is still not reached between the three, the videotape must be 
reviewed by all faculty members, and the faculty will vote on a final rule as to 
whether the student passes or not. Criteria necessary to pass a skill checks 
and/or lab practical is located on the respective rubric and will be given to 
student prior to the competency. He/she is expected to bring a hard copy of 
this rubric with them at the start of his/her practical and hand it to the instructor 
if the program did not already print hardcopies. 

Cumulative Final Practical Examinations are a conglomeration of multiple 
courses covered in the curriculum up to that point in time. If a student does not 
pass her/his cumulative practical examination in the allotted number of attempts 
s/he will receive an unsatisfactory grade in PTA213 Clinical I if in the Fall 
semester and PTA214 Clinical II if in the spring semester rendering him/her 
dismissal from the program with the inability to progress to subsequent 
coursework, as well as, the inability to graduate with the current cohort. 
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Readmission to the program will follow the Readmission Requirements as 
described in this Handbook. 

3) Clinical Site Component: Clinical coursework involves classroom lecture 
and lab including a simulated environment (see Cumulative Final Practical 
Examination above) in addition to fieldwork experience. A student must repeat 
any clinical fieldwork rotation that results in an unsatisfactory grade and/or 
per the discretion of the Academic Coordinator of Clinical Education (ACCE) 
based on the results and feedback from the clinical instructor as documented 
on the student evaluation form. The ACCE has the final decision regarding 
grades for clinical education. It will be at the discretion of the ACCE when and 
where the clinical rotation will be repeated. Clinical sites will be notified if a 
student is on probation or has a positive criminal background check for any 
reason. An unsatisfactory grade received on TWO different clinical 
rotations or the declination from a second clinical site will result in 
dismissal from the program and ineligible for readmitted. See the Two 
Facility Rule in the Clinical Handbook for more details. 

Note: When off campus, students are governed by rules, regulations, and 
protocols of the off-campus site. In addition, students are subject to random 
drug testing and/or additional background checks per the site’s request, which 
would be at the expense of the student. Pennsylvania may also require 
additional items be completed. Patients/clients/physicians are to be identified 
by INITIALS only. See Clinical Handbook for more details. 

Grievance Policies and Procedures for Students. Students with a 
grievance related to credit classes (eg., grades, dismissal from programs) shall 
utilize the College’s Academic Grievance Procedure located in the Student 
Handbook. 

5. EXTRA CREDIT 
There is no extra credit unless otherwise specified by the instructor. 

6. TUTORING OR EXTRA HELP SESSIONS 
Any student in need of additional help should not hesitate to contact his/her 
instructor(s) for assistance. Special arrangements can be made for extra help 
sessions with the instructor or program director.  Students are encouraged to form 
study groups throughout the semester. In addition, the Student Success Center is 
developed to help students achieve their goals and is located in the Humanities 
building.  Refer to the Student Handbook for more details. 
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7. ASSIGNMENTS: ACCEPTABLE STYLE/ FORMAT
1) Word Document File unless otherwise stated. 
2) Standard paper should be used 

a) 8 ½ X 11 inches 
b) No spiral notebook paper for submitted assignments. 
c) White 

3) Typewritten work requirements 
a) Double-spaced on unlined paper 
b) One-inch margins. 
c) Left justify. 
d) Appropriate Header including page number (see below) 
e) Single sided unless otherwise specified 

4) Hand written work must be done in blue or black ink. 
5) Fastened with a paper clip or staple if more than one sheet. 

Headers. Every assignment should have page numbers and a header in 8-point 
font in the following format: 

Name (Last, First); Date (yyyy.mm.dd) 
Course Number and Title of course 
Assignment Title- Page Number 

For example: 
Smith, Susan; 2020.09.29 
PTA201 Intro to PTA 
A1 Inflammation & Healing- Page 1 

Carelessness. Carelessness in assignment completion may result in the 
instructor rejecting the work and thus losing credit (i.e. crumpled paper, gross 
misspelling, improper sentence structure, blatant grammatical errors, and poor 
punctuation). If handwriting is unreadable, it will be marked as incorrect and/or 
returned and considered LATE. If handwriting is not legible, resubmission of work 
must be printed or typed. Bibliographies and notes are expected when 
appropriate (i.e., research or extra credit). 

AMA Style. The required form for bibliographies, footnotes, and quotations is 
found in the AMERICAN MEDICAL ASSOCIATION’S (AMA) Manual of Style 
and also through the College’s library website. Papers submitted that are not 
written in the AMA format will be marked as incorrect or returned and 
considered LATE. 

Points may be deducted for any assignments that does not meet the above 
requirements at the instructor’s discretion. 

Saving your documents. Please see individualized instructions on how to 
properly save your documents. 
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8. ASSIGNMENT DEADLINES 
As a clinician, you will have deadlines to the patient, other disciplines, and 
insurance companies for this reason, being able to meet deadlines is essential. 

Preparation lecture. All preparation material and reading assignments should be 
completed PRIOR to its scheduled discussion in class (see Course Schedule for 
reading assignments).  All class sessions will be conducted with the assumption that 
all appropriate readings and/or assignments have been completed.  Doing the 
preparation work prior to class will allow you to identify specific topics with which 
you need the most help, and you can then raise pertinent questions when the topic 
is scheduled for class time.  Class time should be utilized to clarify issues and 
practice skills; it is difficult to know what issues you need clarified if you have not 
prepared adequately. 

Preparation Lab. Passing of laboratory competency skill checks necessitates 
proper preparation including independent practice at home or in open lab times. 
Hands-on testing requires just as much (if not more) study time as the written 
exams. 

Due Dates. Written assignments should be turned in no later than the deadline 
date assigned by the instructor.  “Late” is defined as anything submitted after the 
assigned time (even if one second late on Brightspace). Due dates for 
assignments will be announced in class.  All due dates are final. Submission of a 
late assignments will result in a deduction (10% for each day late), a grade of 
ZERO, or an “I” grade at the discretion of the instructor based on the type and 
level of importance of the assignment.  Receiving an “I” grade for the course 
means he/she will have to complete the assignment by a new deadline with the 
inability to proceed to the next semester of the program until the “I” grade is 
removed.  Issuing an “I” grade is reserved only for cases of excused absences 
such as a family crisis or medical issue. 

BrightSpace. Please note that Brightspace is set to a timer.  You will not be able 
to submit an assignment on Brightspace after the time has passed. In the event 
that Brightspace is not working (i.e., the server goes down) and the due date is 
looming, the assignment should be emailed along with a message describing the 
problem. If both Brightspace and email are down, a text should be sent to the 
instructor indicating that you are experiencing a problem with a brief explanation. If 
your assignment is short (5 pages or less), you may also fax the assignment to the 
program at 301-784-5626. All of the above must be done PRIOR to the deadline or 
it will be recorded as late. 
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9. CHEATING and/or PLAGARISM/ ACADEMIC INTEGRITY
The program will follow the College’s most recent definition of cheating/plagiarism. 
The College Student Handbook states: (a new Policy is pending for FY24) 

Definition - Cheating is defined as an act of conscious deception done in order 
to obtain an undeserved grade; or the aiding or abetting of deception in order to 
obtain an undeserved grade. 

Types of Cheating: 
1. dishonestly obtaining and using copies of examinations; 
2. using “crib sheets” or previously prepared materials during examinations; 
3. impulsive exchange of information or copying from another’s paper during 
examinations; 
4. plagiarism: a. the submission, as your own work, of papers or parts of papers 
actually written by another; b. the inclusion in your own work of a passage written 
by another person without giving due credit; i.e., quoting or paraphrasing without 
proper citation of source. 
5. falsifying records and/or the forging of an instructor’s signature on clinical or 
laboratory evaluation papers. 

If cheating and/or plagiarism occurs or is believed to occur, faculty have the 
discretion to determine the most appropriate sanction. Students who disagree 
with the response of the faculty to incidents of cheating and/or plagiarism should 
refer to the Academic Grievance Policy the Student Handbook. 

The instructor holds the right to determine if cheating and/or plagiarism has occurred. 
Utilizing artificial intelligence (AI) to aid in completion of assignments, quizzes, or 
examinations is prohibited and considered cheating. 

There is a ZERO tolerance for cheating on examinations, quizzes, or other written 
assignments and will lead to immediate dismissal. Please note that taking photos 
of the examinations and/or quizzes without specific instructor approval is 
deemed to be cheating. Extensive time and resources are dedicated to creating 
examinations and quizzes. Therefore, students are prohibited from recording in any 
form (e.g., photo, audio, written) of any examinations (quizzes, written, or practical) 
and must maintain its strict confidentiality.  This same integrity and confidentiality are 
enforced by the Federation of State Board of Physical Therapy (FSBPT) by 
implementing fixed test dates to aid in exam question confidentiality.  Failure to 
maintain exam question confidentiality will result in failure to obtain a PTA license. 

Evidence of plagiarism will result in disciplinary action and/or dismissal from the 
program.  Examples of plagiarism in addition to that stated by the college’s above 
include:  1. Turning in assignments that are cut and pasted from textbook answer 
keys.  2. Turning in identical language as a classmate on an assignment that requires 
submission of your own work. Students agree that all required assignments in the 
program may be subject to submission to Turnitin.com or similar programs for textual 
similarity review and detection of plagiarism and/or artificial intelligence, and also will 
be included in their database as source documents solely for the purpose of 
detecting plagiarism. Use of the Turnitin.com service is subject to the Usage Policy 
posted on the Turnitin.com site and likewise with similar programs. 
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10.EXAMINATIONS 
Lecture Examination 
*See individual course syllabi for more specific details. 
The questions on each exam will be multiple choice, fill in the blank, true/false 
and/or short answer. Although the board exam is all multiple choice, a variety of 
types of test questions is required in order to assess the breadth and depth of the 
student’s learning.   The exam questions will be from lecture and laboratory class 
material and reading assignments.  The exam dates are on the calendar, but are 
subject to change depending on class progress.  See Grading Requirements above 
for more details. 

Skill Checks/ Practical Examinations 
Lab Skill Checks and/or Practical Examinations will be in the form of check-offs and 
a scenarios based on a grading rubric with technical and critical elements which 
must be performed correctly in order to earn a passing score. You must perform 
satisfactory (>75%) on all technical (non-critical) areas and satisfactory (pass/fail) 
on all critical skill components in order to pass. For example, one could have to 
retake a skill check or practical examination despite a near perfect performance if 
he/she did not perform a critical skill correctly.  Critical skill checklists will be given 
to students prior to the competency. Passing of laboratory competency skill checks 
necessitates independent practice at home or during open lab times.  You are 
encouraged to utilize class time and open lab times to practice prior to your exam. 
Refer to the Grading Requirements for more details. Practical examinations are 
designed to simulate the clinical environment as much as possible in a controlled 
setting.  For this reason, you will be required to wear appropriate professional attire 
for all lab practical examinations.  Following each practical exam, you will need to 
document the session in a SOAP note format.  SOAP notes will be graded based 
on the SOAP Note rubric. 

Dismissals while taking an examination.  Students are not permitted to leave the 
classroom or lab room during an exam.  It is recommended that you take care of 
any personal issues immediately prior to the start of the exam. 

11.OUT OF CLASS EXPECTATIONS. 
Physical Therapist Assistant Program course content is necessarily concentrated due 
to time limitations and volume of material; considerable out-of-class study will be 
required.  Good organizational and planning skills are essential for success in this 
program. As a general, for each semester lecture hour, there must be at least two hours 
of out-of-class student work per week over a semester.  However, expect more than the 
average number of required hours due to the concentration, depth, and breath of the 
materials taught. 
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12.LEARNING CONTRACTS/ ACTION FORMS.
The Learning Contract/ Action Form is a guide to monitor and direct the student's 
learning and the classroom and/ or field instructor's teaching. It is a joint process and 
negotiated agreement between the student, the field instructor, the classroom instructor, 
and the faculty liaison who leads the seminar. It identifies the process and content of 
student learning. Learning contracts will be utilized as appropriate to aid in student 
learning. See Appendix D for details. 

13.GRADUATION REQUIREMENTS 
a. Satisfactory completion of all courses in the Physical Therapist Assistant 

curriculum as outlined in the current college catalog. 
b. A grade of “C” or better in all Physical Therapist Assistant courses with a 

cumulative GPA of 2.5 or more. 
c. Satisfactory achievement of all clinical competency objectives. 
d. Satisfactory completion of the minimum required Clinical I and II hours (a grade of 

“C” or better). 
e. Satisfactory completion of all Practicum I and Practicum II clinical hours (after on 

campus course work) (a grade of “C” or better). Usually completed as 10-12 weeks 
of full-time, unpaid practicum experience. This practicum experience MUST be 
completed within 12 months of the completion of academic courses in the PTA 
program. A lapse of greater than four months between academic courses and the 
practicum experience may require the student to demonstrate safe and competent 
behavior via written or practical exam. This will be determined by the academic 
coordinator of clinical education and the program director. 
Note:  In addition to completion of the degree requirements in Physical Therapist 

Assistant, to be employed in the field of physical therapy, a student must pass a 
national licensure board examination and may be required to obtain state 
certification (licensure) as a Physical Therapist Assistant. 

f. Satisfactory completion of an exit interview for the PTA Program. 
g. Satisfactory completion of application for graduation (www.allegany.edu) due date 

is typically early to mid-June. 
h. Satisfactory completion of an exit interview for financial aid (if applicable). Please 

note that this financial aid exit interview must be done in person (not online 
despite what the national website states) and at a set scheduled time.  Please be 
sure to make proper arrangements.  Failure to attend this session may significantly 
delay the receipt of a diploma. 
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14.PROGRESSION/ WITHDRAWAL/ TERMINATION 
a. General Information. Withdrawal or Termination may be initiated by the student or 

by the program. The program and/or the student may request an exit interview. 
The exit interview will be conducted by the Program Director and may be held with 
the student, his/her advisor, and the appropriate instructor(s). See Withdrawal Exit 
Interview form located in Appendix D for a sample form. At that time, the student’s 
record will be updated to include the reason for termination or withdrawal. The 
course grade will depend on the time and circumstance of the situation. The 
student has a right to appeal any grade or dismissal made by the program.  Please 
see the Student Handbook Academic Grievance Procedure for more details. 

b. Withdrawal Initiated by Students. A student may withdraw due to poor academic 
performance, illness, or personal reasons. To receive “W” grades, all withdrawals 
must be completed prior to the scheduled date of the last day to withdraw according 
to the current academic calendar located in the college catalog. Withdrawal from a 
course does not relieve the students of financial obligations to the college or the 
PTA Club.  If a student is dropped or terminated after the middle of the semester or 
fails to officially withdraw, a grade of “F” will be recorded. Students may withdraw 
from the program by completing the appropriate form and submitting it to the 
Registration Office.  Students who withdraw are not guaranteed readmission. 
See Readmission Requirements for more details. 

c. Withdrawal/ Termination Initiated by the Program.
The instructor reserves the right to immediately dismiss the student, and the 
program may initiate withdrawal or termination of a student from the Program in 
the following cases: 

1) *Grades & Absences. When a student receives a final course grade of less 
than “C” or an unsatisfactory grade (W, X due to academic performance, D, or 
F) in any PTA course or when a student has accumulated excessive absences 
from courses or any clinical rotation during the course of a semester.  (See 
Attendance Requirements).  If the aforementioned is the case, the student will 
be reassigned to “pre-PTA” status, and may be eligible for readmission 
according to the Program’s Readmission Requirements. The student is not 
permitted to continue taking subsequent courses in the program until 
readmission and satisfactory completion of all required courses for that 
semester are completed. The student must make up any clinical time missed 
unless excused by the program director in conjunction with the academic 
clinical coordinator and clinical instructor. 

2) *Cheating/Plagiarism.
See Academic Requirements above. 

3) *Performance. When a student’s performance places others in physical or 
emotional jeopardy. If a student is injured during phase II and is unable to 
physically perform skill requirements (i.e. lifting and transferring) within the 
required timeframe, he/she may be dismissed from the program with the 
opportunity to reapply the following year. An updated medical/physical form 
may be required upon reentry. 
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4) *Emotional or physical health. If a student’s emotional or physical health 
appears such that he or she cannot competently function at the level of his or 
her student peers. Students must advise faculty and the Program Director of 
any change in health status for the students own safety and for the safety of the 
patients.  (Refer to Section VI for physical and mental requirements for the 
student).  This may also include individuals who are under the influence of an 
impairing substance. 

5) *Ethical or Professional Standards. When the student demonstrates 
unethical or unprofessional conduct in the classroom or clinical setting which 
adversely affects the therapeutic environment or reflects unfavorably on the 
clinical institution, the program, or the College.  Documents that the program 
and student should utilize to determine professional standards are listed in the 
Professionalism Section and the Academic Policies of this Handbook. 
Guidelines as described in the Allied Health Professionalism Standards will be 
followed (see Appendix B). 

If the student was dismissed due to unethical or unprofessional conduct, the 
student may be ineligible for readmission. Eligibility for readmission will be 
determined by the program director in conjunction with input from the clinical 
coordinator. See the Program’s Readmission Requirements for more details. 

6) *Confidentiality. If, at any time, the student breeches confidentiality of 
examination information, practical examinations, and especially of patient 
information. Please see Other Departmental Policies and Procedures in 
Section V including cheating and plagiarism for more details. 

7) *Current criminal felony conviction. A student may be suspended from the 
clinical site if he/she is charged or convicted of a recent crime.  This case will be 
reviewed on an individual basis by the program director. 

8) *Two Facility Rule. If the student is declined or removed by two or more 
clinical sites for any reason (i.e. behavioral concerns, academic concerns, 
criminal background, etc.), the student will be dismissed from the program and 
ineligible for readmission. 

*See also Information is also listed in the Clinical Handbook. 
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15.READMISSION 
a. Eligible. A student will NOT be eligible for re-entry into the Physical Therapist 

Assistant Program if: 
1) He/she receives an unsatisfactory grade (D, F, W, or X due to academic 

performance) in any individual PTA course on two occasions. 
2) He/she was declined or removed by two or more clinical facilities for any 

reasons. See Two Facility Rule. 
3) If a student withdraws or is terminated from the program after being 

readmitted. 
4) He/she was dismissed from the program for unethical and/or 

unprofessional conduct that involved threatening or abusive behavior. 

b. Readmission Requirements by the Student. Individuals who wish to return to 
the program may be considered for readmission if they successfully complete 
all of the readmission requirements. Readmission requirements include 
submitting a Readmission Request letter at least two months prior to the 
anticipated date of return to the PTA Program Director requesting readmission 
to the PTA curriculum.  This letter must state: 

1) the last semester and PTA course(s) of enrollment, 
2) the grade obtained, 
3) any reason(s) for the student’s withdrawal, and 
4) those steps the student has taken to improve his/her potential for 

success if readmitted to the program. 
5) Note: If the termination was initiated by the program because of 

the student’s unprofessional behavior, the student must submit, in 
writing, the steps he or she has taken to ensure that the behavior 
will not be repeated. Supporting documentation from mental 
health or other professionals may be required. 

This letter will be reviewed by the program director and a decision concerning 
readmission will be made by him/her with input from the clinical coordinator and 
associated faculty.  

THE STUDENT IS ADVISED THAT HE/SHE MAY ALSO NEED TO PETITION 
ALLEGANY COLLEGE OF MARYLAND FOR READMISSION depending on 
his/her academic status with the College. 

c. Supporting Documents. The following documents will be considered 
regarding readmission: 

1) Student Exit Interview; 
2) College Transcript(s); 
3) Length of time absent from program; 
4) Course outlines (The content of courses successfully completed by the 

student compared to the current content of those courses); 
5) Clinical evaluations; and 
6) Current health record, if pertinent. 
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d. Readmission Conditions. Readmission will be based on evaluation of 
circumstances and CANNOT BE GUARANTEED. Acceptance may be delayed 
due to the availability of clinical facilities and instructors. Readmission of the 
student will occur under the following conditions: 

1) Space is available in the class so that the maximum student capacity is 
maintained in compliance with CAPTE and program standards; 

2) The student meets the current admission criteria for the program at the 
time of readmission; 

3) The student passes all proficiency examinations with a 75% or better; 
4) The student is able to comply with the program expectations and has 

passed physical requirements if withdrawal was due to injury; 
5) Placement in the program will be determined by evaluation of such 

factors as changes in the curriculum, length of time out of the program, 
and specific learning needs of the individual. 

6) Practicum experiences must be completed within 12 months of the 
completion of the academic courses. If more than 12 months have 
relapsed from the time of withdrawal/dismissal, the student will be 
required to retake all of the Program Coursework (i.e., any class 
signified by the letters PTA.) 

7) The student must meet criteria as determined by an Improvement Plan 
developed by the program director, clinical coordinator, and appropriate 
instructor(s) listing steps necessary to correct problem(s) present at the 
time of the withdrawal or termination and therefore be considered for 
readmission.  After the student has met criteria listed, the student’s 
status will be reviewed by the program director and appropriate 
instructor(s). 

e. All students will be governed by the edition of the Program Handbook under 
which they were most recently admitted to the PTA program. 

f. In the case of more than one student requesting readmission, the student’s 
GPA of the PTA courses completed or attempted will be the criteria used to 
determine readmission.  In the case of a tie, the application deadline will be 
used. 

g. Students who are accepted for readmission and elect not to return will be 
considered again only for the most cogent reasons. 

h. A student who once more withdraws from the program after being readmitted 
will NOT be eligible to reapply for the third time.  In extenuating circumstances, 
an exception may be made at the discretion of the Program Director. 
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B. GENERAL REQUIREMENTS AND GUIDELINES 
1. Student Health 

a. Physical examinations. All students will be required to have a complete physical 
examination with a statement from a licensed physician stating that he/she is both 
physically and mentally competent to enter the PTA Program. Physicals must be 
submitted by due date. Failure to do so will result in the student being unable to 
continue in the PTA Program. See also Other Phase II Requirements. 

b. Immunizations. Students entering the PTA Program will be required to have 
current immunizations including 2 step PPD (also known as TST) (within one year) 
and flu shot prior to participating in all clinical rotations unless otherwise mandated 
by clinical facility. In addition, the tetanus vaccine must still be current. Proof of the 
updated TST test must be submitted to the clinical coordinator prior to the start of 
the fall semester. Students will NOT be permitted to participate in any clinical course 
without proof of TST. Check with the clinical coordinator regarding when or if you 
need to have a flu vaccination and by what date it is to be received. See also Other 
Phase II Requirements. 

c. Disruption of current status/ Inability to perform essential functions. 
In the case of a disruption of current health status and/or inability to perform essential 
functions required by the program.  The student and program will refer to the 
Medically Necessary Absences document located in Appendix B.  Readmission will 
follow the guidelines as described in the Readmission Requirements of this 
Handbook. 

d. Medical Expenses. The student must assume responsibility for all medical 
expenses incurred as a result of any type of exposure to infectious agents or injury 
incurred in either the campus, clinical, or fieldtrip/off-campus settings. Students 
enrolled in programs which involve clinical/practicum experiences are expected to 
have their own personal health insurance. 

e. Student Counseling Services. The college offers free counseling services to 
students.  (See Student Counseling Form located in Appendix B) 

f. Student Support Services.  The college offers additional support services (i.e., food 
pantry, scholarship) 
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2. Student Personal Safety 
a. Safety regarding body substances and hazardous material. 

Classroom or laboratory sessions that involve body substances and/or hazardous 
materials must be handled and discarded properly.  This may include the disposal 
in a sharps container or red biohazard bag. Consult the instructor for further 
information as the need arises. (For additional information, please refer to the 
Student Handbook on Infectious Diseases and also the Program Handbook on 
Communicable Disease, Occupational Exposure to Blood-Borne Pathologies, 
Electrical/Chemical Safety, and Injury Management) 

b. Safety regarding use of equipment in the program laboratory. 
Students are to be supervised at all times during laboratory sessions utilizing 
electrically and/or chemically involved equipment. In order to utilize these items 
when class is not in session, students will need to request supervision 
accordingly.  If program faculty/staff are not available, these materials are not to 
be utilized. 

c. Safety in student interactions in the classroom and laboratory settings.
For your own safety, there shall be no inappropriate or aggressiveness student 
interactions in the Allied Health Building.  This also includes utilizing appropriate 
safety while performing activities that may have been taught in class or lab. For 
example, there shall be no wheelchair wheelies while the instructor is out of direct 
line of vision and without appropriate safety precautions. 

d. Safety of students when in the role of subjects or patient-simulators. 
Throughout phase II of the program, you will be required to simulate patient 
activities both inside and outside of student class time.  This is to be done in a 
safe and appropriate manner with the appropriate supervision necessary. Please 
notify the instructor if you are hurt or injured during lab activities. Students should 
also role play introductions of self as a student and seek out two forms of patient 
identification (i.e., name and date of birth) prior to treatment in preparation for 
clinical work. 

e. Safety equipment checks.
All equipment requiring specific safety checks and calibrations are monitored 
annually or sooner if needed by an external qualified inspection company (i.e., 
Clinical Equipment Services, Inc).  Otherwise, all equipment is monitored on 
regular basis.  The student should inspect all equipment prior to usage and notify 
the instructor and Program Director if there is suspected safety issues or regular 
wear and tear.  If prompt fixing cannot occur, the equipment should have an out 
of order sign placed on it and removed from the other fleet of equipment.  If the 
piece of equipment is too large to remove, then notify the instructor and Program 
Director who will assure the equipment’s accidental use will not occur. 

f. Safety during off- campus educational experiences. 
Unless otherwise specified, the same requirements for on- campus laboratory 
safety applies to that of off-campus laboratory sessions. In the case of an 
emergency, the student will be supervised by the instructor who will summon the 
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emergency response team.  It is the responsibility of the student to fund the cost 
of emergency services in off-campus educational experiences. 

Each student will need to sign a Field Trip and Special Activity Release form prior 
to any off-campus experience related to program activities In addition, at the 
beginning of each off-campus experience, the assigned instructor will review 
safety exits and policies of that particular setting. 

g. Safety during Clinical Rotations.
When at clinical rotations, students are governed by rules, regulations, and 
protocols of the clinical site. In addition, students are subject to random drug 
testing and/or additional background checks per the site’s request, which would 
be at the expense of the student. Pennsylvania may also require additional items 
be completed. Students are required to introduce his/herself as a student and 
seek out two forms of patient identification (i.e., name and date of birth) prior to 
working with the patient. 

h. Communicable Diseases 
Communicable Disease Precautions to Prevent Transmission of Diseases such 
as HIV: 
Medical history and examination cannot identify all patients infected with the 
human immunodeficiency syndrome (HIV), the virus that causes acquired 
immunodeficiency syndrome (AIDS), or other blood pathogens. Diseases can be 
transmitted through exposure to body fluids, including secretion and excretions. 
The potential risk that health care workers may be exposed to blood and body 
fluids emphasizes the need to consider ALL patients as potentially infected with 
transmittable pathogens.  All health care workers should adhere rigorously to 
infection control precautions in order to minimize the risk of exposure to blood 
and body fluids of ALL patients. 

To minimize the transmission of blood-borne pathogens, UNIVERSAL BLOOD 
AND BODY FLUID PRECAUTIONS should be used in the care of ALL patients. 

1) Personal Protective Equipment (PPE). All health care workers should 
routinely use appropriate barrier precautions to prevent skin and 
mucous-membrane exposure when contact with blood or other body 
fluids of any patient is anticipated. This protection is for the safety of both 
you and the patient. 

a. Gloves should be worn for touching blood and body fluids, 
mucous membranes, or non-intact skin of all patients, for handling 
items or surfaces soiled with blood or body fluids. Gloves should 
be changed after contact with each patient. 

b. Masks and protective eyewear (i.e., safety glasses with side 
shields) or face shields should be worn during procedures that 
are likely to generate droplets of blood or other body fluids in 
order to prevent exposure of mucous membranes of the mouth, 
nose, and eyes. 

c. Gowns or aprons, head coverings, and shoe coverings should 
be worn during procedures that are likely to generate contact with 
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or splashes of blood or other body fluids. If a gown or uniform 
becomes visibly blood-splattered during treatment procedures, it 
must be changed and put in the proper bag for laundering. 
Aerosol producing procedures mandate the wearing of plastic 
aprons by the clinician and the client. 

d. Disposal. Disposal of all PPE will be in accordance to specific 
clinical instruction. 

2) Handwashing. Hands and other skin surfaces should be washed 
immediately and thoroughly if contaminated with blood or other body 
fluids.  Hands should be washed immediately after gloves are removed. 

3) Sharps. All health care workers should take precautions to prevent 
injuries caused by needles, scalpels, and other sharp instruments or 
devices during procedures; when cleaning instruments; during disposal 
of used needles; and when handling sharp instruments after procedures. 
To prevent needle stick injuries, needles should not be recapped, 
purposely bent, or broken by hand.  After they are used, disposable 
syringes and needles, scalpel blades, and other sharp items should be 
placed in puncture-resistant containers for disposal.  The puncture-
resistant containers should be located as close as practical to the use 
area. 

4) Resuscitation. To minimize the need for emergency mouth-to-mouth 
resuscitation for infection control reasons, mouthpieces, resuscitation 
bags, or other ventilation devices should be available for used in areas in 
which the need for resuscitation is predictable. 

5) Exudate. Health care workers who have exudate lesions or weeping 
dermatitis should refrain from all direct patient care and from handling 
patient care equipment until the condition resolves. 

6) Implementation of universal blood and body fluid precautions for all 
patients eliminates the need for use of the isolation category of "Blood 
and Body Fluid Precautions” previously recommended by CDC for 
patients known or suspected to be infected with blood-borne pathogens. 
Isolation precautions (e.g., enteric) should be used as necessary if 
associated conditions, such as infectious diarrhea or tuberculosis, are 
diagnosed or suspected. 

i. Occupational Exposure to Blood-borne Pathogens 
During class assignments, on and off campus: 
Students and faculty/staff will use the following procedures when handling any 
items contaminated with blood or body fluids during class assignments, on and 
off campus. 

1) Report. Any blood or body fluids found in PTA classrooms, office 
space, or laboratory space should be reported to the PTA Program 
Faculty/Staff. 

2) Universal precautions must be used when handling any items 
contaminated with blood or body fluids. Personal Protective Equipment 
(PPE) will be provided by the PTA Program. 

3) Who cleans it up? Students are not permitted to clean any items 
containing blood or body fluids. PTA Program Faculty and Staff should 
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follow the procedure identified by Allegany College of Maryland for 
cleaning of contaminated items. 

4) Disposal. Any items containing blood or body fluids should be 
disposed of in the appropriate container. Biohazardous waste containers 
will be provided, marked, and placed in the PTA Program Laboratory. 

5) Training. All students will be trained in appropriate handling of blood 
and body fluids and will also be trained in the use of Universal 
Precautions during PTA 202 Procedures. 

6) Incident Report. Any PTA Student exposed to blood or body fluids 
should file an incident report. This should be followed by appropriate 
medical evaluation. 

During a clinical affiliation: 
1) Preventatively. The student is required to follow the clinical affiliate's 

written exposure control plan. 
2) Vaccinations. The student is highly encouraged to receive the Hepatitis 

B vaccine and vaccination series as outlined in the Physical Examination 
Form. 

3) Warning Labels. The student is required to adhere to the warning 
labels. 

4) Personal Protective Equipment (PPE). Students are required to 
purchase eye protection at their own expense; the clinical affiliate 
provides protective equipment such as gloves, gowns, and other 
required devices at no cost. 

5) Post-Exposure. If the student is exposed during his/her clinical 
rotation, he/she must report the exposure to the clinical instructor and 
follow up procedures regarding post-exposure evaluation and follow-up. 

6) Documentation. The clinical affiliate will maintain extensive confidential 
medical records for individuals receiving an occupational exposure and 
retain such records for at least the duration of education plus 30 years. 

j. More Details. 
1) See also Personal Safety under Section III Student Information 
2) See also the College’s Student Handbook. 

k. Electrical/Chemical Safety 
All program students must be supervised by PTA program faculty/staff to utilize 
electrical equipment in the PTA program laboratory area. 

l. Injury Management Plan
Any injury that occurs to PTA Program Students should be managed by 
administration of basic first aid. A first aid kit can be found in the PTA/OTA 
office area. If the injury is beyond that of what can be provided with basic first 
aid, then transportation via ambulance to a medical center should be done by a 
faculty or staff member calling Emergency Medical Services. Any injury must be 
reported to the PTA Program Director as soon as it occurs and an incident 
report should be filed in the manner outlined by Allegany College of Maryland. 
All students are required to be certified in Cardiopulmonary Resuscitation for 
the Healthcare Provider and Basic First Aid. 
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m. Tobacco Use 
The physical therapist assistant program will adhere to the college tobacco use 
restrictions located in the Student Handbook.  Smoking or carrying of any lighted 
tobacco product or tobacco substitute, and the use of oral tobacco or tobacco 
substitute products, is prohibited on campus. Students are bound to the clinical 
requirements when at the clinical rotations. 

First offense: verbal warning. 
Second offense: written warning and placed on probation.  
Third offense: dismissal. 

ONE episode during the probationary period will result in dismissal from the 
program unless otherwise determined by the instructor. 

n. Alcohol, Drugs, and Other Intoxicants. 
The Program will adhere to the College’s alcohol, drug, and other intoxicant 
guidelines as located in the Student Handbook. 

Please Note: A positive drug test for marijuana falls under having a positive drug 
test. Also, it may be possible that taking over-the-counter hemp-derived products 
such as CBD oil can yield a positive drug test.  Any positive drug exam may lead 
to dismissal from the program, inability to attend clinical rotation, and/or inability 
to sit for the board exam. 

o. Sexual Harassment 
The Program will adhere to the College’s Sexual Harassment Policy as located 
in the Student Handbook. 

p. Refer to the Student Handbook. Unless otherwise specified, the program follows 
the college policies for Student Health and Safety. 
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3. Professionalism 
As a student, you are expected to maintain a professional and ethical bearing 
throughout your training (classroom, skills lab, clinical) and any representation you 
perform that is associated with the College. 

Professional conduct must be of the highest order to insure confidence of the 
patient in the student, the school, and the profession. Courtesy and consideration 
of the patient must prevail at all times. Grades will be influenced by the student’s 
attitude and finesse in handling patients and in the relationship with other students 
and members of the staff. Students will be evaluated on their affective 
performance, as well as their cognitive and psychomotor domains. 

Staff and faculty members must be addressed by their last names with the proper 
prefix of Dr., Mr., Mrs., Ms., and Miss at all times unless otherwise released from 
this type of addressing by the addressor. 

The student will always display courteous behavior towards the client/patient, and 
follow our colleges’ nondiscrimination standards. 

As future auxiliary members of the healthcare profession, students’ conduct, 
attitude, and appearance are expected to be consistent with the highest level of 
professional life. Strict adherence to the APTA profession, College, and Program’s 
requirements will be expected.  Guidance for professional expectations can be 
found in the following documents: 

a. Professional Documents (refer to APTA.org website) 
1) Code of Ethics for the PT 
2) Standards of Ethical Conduct for the PTA 
3) Guide for Conduct for the PTA 
4) Core Values for the PT and PTA 
5) Standards of Practice for Physical Therapy 
6) HIPPA and Confidentiality Guidelines 
7) Medically Necessary Absences 
8) Code of Student Conduct 

b. College Documents 
1) Allied Health Professionalism Standards (see Appendix B) 
2) Code of Student Conduct (see Student Handbook) 

c. Program Specific Documents 
1) Expectations of a Candidate (see PTA Program Application and 

Section VI of this Handbook) 
d. Professionalism Section (see the Program and Clinical Handbook) 

Depending on the type of unprofessional behavior, the student may be terminated 
immediately or given a written warning of unaccepted behavior.  Repeat offences of this 
behavior will result in termination from the PTA Program.  Refer to the Allied Health 
Program Professionalism Standards and the Academic Policies Withdrawal/Termination 
Requirements for more details. 
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4. Dress Code (Attire, Appearance, and Personal Hygiene) 

DRESS CODE FOR HEALTH PROGRAMS 

Purpose: An individual’s appearance while working and while training to work in the 
healthcare field communicates an aspect of professional integrity. Dress codes are a 
best practice in the field and are designed to address infection control, safety, 
professionalism, and more.  Regarding professionalism, healthcare facilities expect 
personnel to look and act professional, to make a good first impression, to be a good 
representative of the college, to appear knowledgeable/skilled, and to be easily 
identifiable to patients. Students should be cognizant of the fact that the Allegany 
College of Maryland school uniform represents the school, the program, and the 
profession. Appropriate conduct should be displayed when in the school uniform on or 
off campus. School uniforms should not be worn for personal recreational activities 
(i.e., bars, parties, etc.). Inability to adhere to the dress code may result in 
consequences that could include dismissal from the program. 
*Please note that some clinical sites may have requirements that are more restrictive than the 
ones set forth in this Dress Code. It is the student’s responsibility to know and follow their 
requirements prior to attending. 

Appearance. As part of professional training, all students shall present themselves in 
a neat, clean, wrinkle free, and tidy manner. Clothes shall have no holes and shall fit 
properly; undergarments may not be visible. Pantlegs should not be touching the 
floor.  Make-up may be used in moderation. Nametags, when required, must be 
visible and above the waist. 

Tattoos. Tattoos that violate ACM policy (i.e., contain a direct threat, are defamatory, 
are obscene, or otherwise are not protected speech) must be covered at all times.  
New tattoos must to be covered until healed. Please note that some clinical sites may 
have policies about covering tattoos as this may be seen as unprofessional. Please 
inquire about individual clinical requirements prior to attending.  See individual 
program guidelines regarding the inability to find a clinical site due to tattoo 
requirements. Exposed tattoos during lecture will default to the individual instructor. 

Hygiene. Please be aware of personal body hygiene. Odors can adhere to skin, hair, 
and clothing. Regular bathing and brushing of hair and teeth are required. Uniforms 
should be free of odors.  ACM has a strict no tobacco/ drug policy (including marijuana 
and e-cigs).  Use of these products can contribute to offensive odors. Individuals can 
experience a phenomenon known as “olfactory adaptation” or becoming “nose blind,” 
wherein the sense of smell adjusts to one’s own scent, leading to lack of awareness of 
personal body odor. Avoid scented products (i.e., cologne, perfume, after shave 
lotion, body lotions, shampoos, essential oils, hair sprays, body deodorants, or 
anything that has been washed or dried with scented detergent or fabric softener). 
Individuals may be sensitive to the slightest perfume, odor, or pet hair or dander. If the 
use of scented products or offensive odors interferes with another individual’s health or 
ability to learn, immediate dismissal from the learning environment may be warranted. 
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Headphone/earbuds. Headphones, earbuds, or any device whose purpose is to 
deliver music, phone calls, or other auditory content unrelated to the learning 
environment is prohibited.  Devices/equipment necessary for the student to be able to 
hear or to interpret course content is permitted with appropriate documentation of an 
approved accommodation. 

Headwear. Head coverings of any kind cannot be worn unless they are necessary for 
infection control, safety, or for the observance of religion or ancestry/national origin. 
Head coverings must be: 

• clean and a matching solid color to the uniform. 
• without pattern, logo, or other adornments. 
• secured away from the face to prevent it from impeding vision or creating an infection 

control hazard (i.e., come in contact with patients). 
• the correct size/shape so that it does not interfere with other healthcare personnel’s 

ability to see or to provide patient care. 
• changed with the uniform when it becomes contaminated for infection control 

reasons. 

All other head coverings (e.g., baseball hats, visors, or other items worn as an 
accessory or to cover unkempt hair) are not permitted while in uniform. 

Hair.  All hair is to be neat, clean, and away from the face at all times.  During lab and 
clinicals, hair should be secured and off of the collar and no hair ornamentations are 
permitted should they fall. Facial hair must be clean, neatly groomed, and not interfere 
with the proper fit and seal of personal protective equipment (PPE), including masks 
and respirators. Students may be required to undergo fit testing and must comply with 
all clinical site requirements regarding facial hair. 

Footwear. Footwear shall include shoes that are quiet, clean, not falling apart, nonskid 
soles, and allow for safe functional mobility. During lab and clinicals, flat, closed heel 
and closed toed shoes must be worn to ensure the foot is completely covered. During 
lecture, footwear will default to the individual instructor. 

Fingernails and Eyelashes. During lab and clinicals, natural fingernails must be 
clean, smooth, and short (should not extend past the end of the finger). Nail polish, 
nail ornaments, gel coating, or artificial nails of any kind are not permitted. During 
lecture, nail style will default to the individual instructor. Artificial eyelashes are not 
permitted. 

Jewelry. To maintain a safe and hygienic clinical environment in accordance with 
OSHA and CDC guidelines, the following jewelry restrictions apply: 

• Permitted Jewelry: A single smooth, non-porous wedding band may be worn. Medical 
alert bracelets or necklaces are also permitted and should be worn securely. A single 
pair of post earrings are acceptable. 

• Prohibited Jewelry: All other jewelry, including but not limited to rings (other than a 
smooth wedding band), bracelets, necklaces, facial/body piercings (including tongue 
piercings), and dangling earrings, must not be worn in the clinical or lab learning 
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environment. Gauges need to be removed and replaced with a clear or flesh tone non-
metallic solid plug. 

Violations. A violation of the professional dress code will result in dismissal from the 
learning environment. The student will be able to return when the dress code 
requirements have been met.  Repeat offenses will result in a learning contract for the 
current course at the discretion of the instructor in consultation with the program 
director.  Management of violations in the clinical setting may vary. See Allied Health 
Programs Professionalism Standards and the Program’s Clinical Handbook for further 
details. 

PTA PROGRAM-SPECIFIC REQUIREMENTS: 

Hair Color. Clinical sites may require students to have hair color within the spectrum 
considered natural. Please inquire about individual clinical requirements prior to 
attending. 

Watches. Students may be responsible to wear a watch. It is expected that this watch 
will be capable of measuring seconds and be easy to wash/disinfect. Smart watches 
are not permitted to be worn or in sight during any examination. Watches during 
lecture will default to the individual instructor. 

Chewing gum is not permitted in clinical or lab. Gum chewing during lecture will 
default to the individual instructor. 

Footwear. Footwear shall include shoes that are quiet, clean, not falling apart, nonskid 
soles, and allow for safe functional mobility. During lab and clinicals, flat, closed heel 
and closed toed shoes must be worn to ensure the foot is completely covered. During 
lecture, footwear will default to the individual instructor. No flip flops or open toes 
shoes are permitted during practical examinations, checkoffs, or clinical 
rotations. 

Appearance. As part of your professional training, all students shall present 
themselves in a neat, clean, tidy manner. Clothes shall be modest in nature and not 
provocative, have no holes, be worn without any disclosure of underwear, and 
appropriate in fit. Clothes shall be clean and washed after every use.  Students 
appearing in unacceptable clothing will be asked to leave and go home to change. 
Grade points will be deducted for time missed due to this type of infraction.  Exposure 
of the “3 Bs” (breast, belly, and/or buttocks) is prohibited unless it is necessary to 
perform the task at hand. Make-up may be used in moderation. 

Uniform for Class. All students are expected to be dressed in appropriate attire for 
all classes.  Depending on the topic at hand (i.e., massage), lab clothes include shorts 
and athletic with tank tops for females and shorts and tank tops for males may be 
required. Uniform for practical exams, guest speakers and clinical rotations: All 
students are expected to be dressed in program polo, khaki pants, and name badge. 
All clothes must be clean and pressed at all times. Pants must be hemmed so that 
they are at least ½ to 1 inch off the floor. Students may be required to wear a lab coat 
for some clinical rotations. 
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Failure to comply with the above-mentioned dress code will result in the following 
actions: 

1st offense: a verbal warning with the possibility of being sent home. 
2nd offense: written warning and placed on probation with the possibility of 

being sent home. 
3rd offense: dismissal.  

ONE episode during the probationary period will result in dismissal from the program 
unless otherwise determined by the instructor. 

Accommodations and/or reasonable modifications may be required pursuant to 
non-discrimination laws including Title IX, Title VI, ADA, etc.  Those requests would 
go to the designated official – in a timely manner and/or as needed. 

5. Cell Phones/ Smart Watches 
Although cell phones and electronic devices are a powerful and wondrous piece of 
technology, the mismanagement of these devices can often pose an unprofessional 
appearance and disrupt the learning environment. Because of these important issues, 
cellular phones and electronic devices must be in “silence” mode and stowed away in 
a purse or backpack (not on one’s lap) out of view of the instructors during classroom 
and clinical time unless the instructor grants permission. It is inappropriate to engage 
in unrelated cell phone discussion including texting during classroom, laboratory, and 
clinical hours. The instructor reserves the right to collect all cell phones and electronic 
devices prior to the start of the class, lab, and/or clinic and return the items on break 
and at the end of the class. Failure to adhere to this requirement during clinical 
rotation will result in dismissal from the PTA Program. 

Usage of cell phones, texting, and other electronic devices in classrooms, laboratories, 
or clinical settings is ultimately at the discretion of each course instructor. If extenuating 
circumstances exist that warrant the use of a cell phone, the instructor must be made 
aware of that circumstance prior to the start of class. The instructor reserves the right to 
approve or deny the student’s request. In addition, each instructor reserves the right to 
enforce this requirement as they deem appropriate, which may include dismissal from 
the class. Any reasonable enforcement of this requirement will be upheld by the Program 
Director. Please refer to the College’s Student Handbook Policy on Use of Cellular 
Telephones. 

Please be sure to stow all smart watches and cell phones in a secure out of site location 
for all written and practical examinations.  Failure to do so may result in receiving a zero 
for the exam at the instructor’s discretion. 
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6. Social Networking
We understand the importance, frequency and ease of students’ communication with 
fellow students through various means.  Past classes have found it helpful to set up a 
PRIVATE Facebook page to be used for sharing ideas, study tips, and 
announcements.  This is encouraged; however, under NO circumstances should social 
media of any kind be used for the following: 

• Inappropriate disclosure of confidential information; 
• Inappropriate disclosure of personal information and/or photographs; 
• Inappropriate and/or unauthorized publications; 
• Damage to personal relationships; 
• Bullying; 
• Derogatory comments about classmates, the PTA program, PTA program 

faculty, fieldwork supervisors or facilities. 

The use of social networking by students and health care professionals should be 
done with careful consideration. In order to avoid any potential biases, students are 
STRONGLY discouraged from initiating or accepting friend requests from anyone 
associated with the clinical experience. This includes but not limited to clinical 
instructors, professional staff, patients, and/or family members. This allows students 
to be evaluated solely on clinical performance and not on personal information from 
social networking sites. 

As both a professional ethic and legal requirement, students are expected to maintain 
patient confidentiality. Due to public nature of social networking sites, privacy and 
professionalism may potentially be compromised. Students may not post anything that 
compromises patient confidentiality. This includes, but is not limited to, names, 
references to the clinical site or clinical staff, pictures of any part of the patient’s body, 
and any information that may identify the patient. Students should refrain from posting 
any negative comments about their clinical experience, site, clinical instructor, 
patients, or any other staff member on their personal social networking profile. 

If the PTA Program at Allegany College of Maryland incorporates a social networking 
page on Facebook, in addition to the policies above, all postings on this network 
should be for professional purposes only. 

As students, please remember to exercise caution and sound judgment when utilizing 
social networking as the information disseminated can be far reaching and potentially 
detrimental on many levels. 

Failure to comply with the requirement stated above may result in the student being 
terminated from the program immediately. 
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7. Recording Video and/or Audio 
Recording audio or video of the instructor, classmates, or patients/clients is strictly 
prohibited unless the instructor, classmate, and/or client provide written consent for 
each incident.  This also includes the use of computerized applications such as Snap 
Chat.  Recordings are restricted due to the nature of how this information can be 
tampered with and misconstrued.  Failure to comply would fall under unprofessional 
conduct and may lead to disciplinary action. 

C.  OTHER DEPARTMENTAL REQUIREMENTS 
1. Student Rights and Responsibilities 

Refer to the Student Handbook for requirements and guidelines on the following: 
a. Code of Student Conduct 
b. Student Discipline 
c. Student Cheating 
d. Release and Confidentiality of Student Records 
e. Recognition and Chartering of Student Organizations 
f. Communication of Student Information 
g. Veterans Standards of Progress 
h. Allegany College of Maryland’s Academic Regulations 

2.  Legal Documents
Students may not witness legal documents. 

3 Confidentiality of Student Information/ FERPA 
a. The program maintains the statements set forth in the Academic Regulations 

Section in the College Student Handbook regarding student confidentiality and 
in the college catalog regarding the Family Education Rights and Privacy Act of 
1974 (FERPA). 

b. Communication with and about students regarding academic and clinical 
performance and other protected information will be conducted behind closed 
doors to maintain privacy. 

c. Student records, including any medical records protection of student privacy in 
the identity verification processes will be kept in a secure locked location. 

d. Confidentiality as it pertains to distance education shall be maintained by the 
following methods: 

1) the student must provide his/her student identification number upon 
logging onto the respective website; 

2) the student is provided with a protective password in order to officially 
sign onto the respective website; 

3) the student must provide a photo I.D. at the testing center; and 
4) the testing center staff will be provided with a specific confidential 

password which applies only to the specific test which is to be taken. 
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4. Confidentially & Respect Required by the Student/ HIPPA 
a. ID Self and clarify that you are a student. You are always expected to identify 

yourself to the client/patient. You must always have a College photo ID while in 
the practical examination and practicum site and when working with 
clients/patients. The patient/client has a right to decline services provided by a 
student.  

b. Protect patient/client right to privacy.  The utmost respect is to be given in 
protecting the client’s right to privacy. Always knock on the door and announce 
yourself, arrange clothing and covers/drapes to maintain the client’s modesty, 
and protect your client from injury. 

c. Patient/client information must be kept confidential. Patient/ client 
information should not be discussed and/or posted outside of an appropriate 
learning situation such as in classroom or conference room. This confidentiality 
includes but is not limited to: 
1) patients and human subjects used in demonstrations and practice for 

educational purposes; 
2) protected health information; and 
3) information other than protected health information that is obtained from 

patients, subjects, or the clinical site (e.g., patient care protocols, 
administrative information.) 

d. Document locations. Under no circumstances are you allowed to remove a 
client record or information from the facility. You may review the record with 
permission of the clinical instructor, but no part of it shall be permitted outside of 
the facility. 

e. De-identify patients/clients. When writing papers/reports about clients, the 
identity of the client should be protected by using an alias or as Mr. or Ms. 
“XYZ”. Patients encountered in the internship/practicum site must not be 
described in any identifiable way for purposes other than direct patient care. 
Students may de-identify the patient by using generalities so that the patient 
cannot be identified in classroom discussion of internship/practicum experiences 
for educational purposes. 

f. Document access. Only the patient/client information that the student is 
working with should be accessed by the student. Students may only access 
information about the patients assigned to their care and may not access 
information about other patients, students, or themselves while participating in 
their internship/practicum. Students must ensure that files, records, databases, 
etc. to which they have authorized access are secured when not in use. 

g. Conversations/Communications. Conversations between classmates should 
be of a professional nature. Remember, you are in an “open area” and the 
volume of your voice will carry throughout a clinical area. Public discussion of 
patient who is identified by name or whose identity can be established from other 
information constitutes a violation of patient confidentiality and HIPAA.  Students 
should be conscious at all times of who is nearby to hear any conversations and 
refrain from discussing confidential information if unauthorized persons are 
present. 
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h. Recordings.  During the internship/practicum students may not videotape, photograph or 
make audio recordings of themselves, fellow students or patients assigned to their care 
unless such activities are a necessary part of patient care as directed by a faculty member or 
site supervisor. 

i. Social Media. Students may not post references about clinical sites or clinical 
experiences to social media. 

j. Consequences. HIPPA (Health Insurance Portability and Accountability Act) 
guidelines are to be adhered to at all times. Consequences include; 

1) breaches must be disclosed to the patient and can be reported to the United 
States Health and Human Services Office for Civil Rights which enforces 
HIPAA.  Patients may file formal complaints with OCR.  This office conducts 
investigations. And violations result in civil monetary or criminal penalties. 

2) suspension or termination.  Many health care providers have a zero-
tolerance rule which means any breach, no matter how small, results in the 
employee being fired.  Additionally, the breach can be reported to the health 
care worker’s licensing board which puts the worker’s ability to work in health 
care – ever again – at risk. 

3) adverse action by the clinical site. 
4) adverse action by the College. 
5) Upon learning of any alleged HIPAA violation by a student, the Program 

Director will gather all the relevant information and forward everything to the 
Professional Standards Accountability Committee for a full review. The 
Committee will first determine if a HIPAA breach occurred.  If so, the Committee 
will then determine the appropriate consequence(s) to the student. Refer to the 
Allied Health Professionalism Standards for more details. 

See the Allied Health Programs HIPPAA and Confidentiality Guidelines document 
located in Appendix B of this Handbook for more details. 

D. VIOLATIONS OF REQUIREMENTS 
Unless otherwise specified (i.e., a zero-tolerance issue), failure to comply with any of 
the PTA Program requirements or College Wide Requirements will result in the 
following actions: 
1st offense: a verbal warning with the possibility of being sent home. 
2nd offense: written warning and placed on probation with the possibility of being 

sent home. 
3rd offense: dismissal. 

ONE episode during the probationary period will result in dismissal from the program 
unless otherwise determined by the instructor. 

Note: The respective clinical site will be notified if a student is on probation.  The 
clinical site has the right to decline and/or dismiss any student.  If a student is on 
probation and the clinical site files a complaint about this student for any reason, 
he/she will be immediately dismissed and ineligible for readmission. 
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VI. STUDENT EXPECTATIONS AND REQUIREMENTS 
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_______________________________________________________________________ 

_________________________________________________________________________ 

A. PHYSICAL AND MENTAL REQUIREMENTS 
Due to the nature of the work required of the students in our program, the applicant 
must be able to comply with all of the Expectations as outlined in section below which 
includes the following subdivisions: 

1. Choosing a Health Care Profession 
2. The Profession of Physical Therapy 
3. Communication with Other Individuals and Groups 
4. Appearance 
5. Professional Ethics 
6. Policies and Procedures 
7. Professional Technical Standards/ Essential Functions 
8. Specific Physical Requirements 
9. Response in Emergency Situations 
10.Criminal Background Check 
11.Drug Tests 
12.Transportation 
13. Insurance 
14.Rigors and Schedule 
15.Other Requirements 

B. EXPECTATIONS OF A CANDIDATE FOR THE PHYSICAL THERAPIST ASSISTANT 
PROGRAM 

I, ____________________________, have read the Expectations of a Physical 
Therapist Assistant Candidate. 

___ I believe that I comply with all the Expectations and should be considered for the 
Physical Therapist Assistant Program at Allegany College of Maryland. 

___ I believe that I am unable to comply with all the Expectations; however, I wish to be 
considered for the Physical Therapist Assistant Program at Allegany College of 
Maryland. I have provided a written explanation of why I believe I do not meet the 
Expectations as stated. 

___ I believe that I am unable to comply with all of the Expectations.  I wish to withdraw my 
request to be candidate for the Physical Therapist Assistant Program. Explanations 
verbal or written are not necessary. 

I understand that if I cannot comply with these Expectations, that it may be cause for
my dismissal from the program at any time during my educational process 

Signature Date 

Witness Date 
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1.  COMPREHEND THE HEALTH CARE PROFESSION 
The decision to work in the health care profession should be based on an understanding 
of various health care professions.  Some health professions require working in intense 
situations with terminally ill or severely injured people. Physical Therapy requires working 
with all types of patients and various types of environments including, but not limited to 
rehabilitation centers, hospitals, schools, patient’s homes, and outpatient clinics. 

EXPECTATIONS: 
A candidate for the Physical Therapist Assistant Program should: 

• feel comfortable working with patients with disabilities, and have the desire to 
help alleviate these disabilities. 

• be able to treat and render assistance to all individuals, of all cultures, across 
lifespan, without prejudice and repulsion. 

If unable to meet these expectations, please explain: 

2.  COMPREHEND THE PHYSICAL THERAPY PROFESSION 
Critical to the selection of a profession is the understanding of what the profession is, 
and what the profession does.  Not everyone is suited to a specific profession. 

EXPECTATIONS: 
A candidate for the Physical Therapist Assistant Program: 

• knows the basic functions of the profession and agrees with the basic philosophy 
and practice of Physical Therapy. 

• has a basic understanding and agrees with the philosophy of the Physical 
Therapist Assistant Program at Allegany College of Maryland. 

• has a basic understanding of the differences among other allied health 
professionals and Physical Therapy (Occupational Therapy, Nursing, Social 
Work, Speech Therapy, etc.) 

If unable to meet these expectations, please explain: 
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3.  COMMUNICATE APPROPRIATELY WITH OTHER INDIVIDUALS AND GROUPS 
In Physical Therapy, the assistant is required to communicate appropriately and build 
relationships with other individuals of all ages, race, sex, and cultural differences. 
Therapists are required to communicate in groups.  They should have an interest in 
several subjects in order to converse on a casual and therapeutic basis. 

EXPECTATIONS: 
A candidate for the Physical Therapist Program: 

• must be able to clearly and appropriately communicate, both orally and in writing, 
with patients, instructors, and staff to give and receive information relevant to the 
patient; and be able to hear and see accurately to gather information and assess 
the patient. 

• should have some experience working with groups or clubs and would benefit 
from the role of a leader in a group or club. 

• identify his/herself as a student physical therapist assistant in order to aid in 
providing informed consent to the patient/client. The patient/client has a right to 
decline services provided by the student. 

If unable to meet these expectations, please explain: 

4. DISPLAY A PROFESSIONAL APPEARANCE 
Physical Therapy is a medically related profession.  Often, the medical profession is 
critical of certain attire for safety and patient care reasons.  For example, large and 
abstract jewelry is a hazard around machinery and patients; personal hygiene (i.e. body, 
pet, nicotine/vaping odors) or heavy perfumes/cologne are obnoxious or even dangerous 
to patients who are ill, etc.  Furthermore, you are representing the profession even in the 
classroom; thus, you are expected to dress respectfully.  This means no ripped clothes 
and keeping the 3 B’s (breasts, belly, and buttocks) covered at all times unless otherwise 
dictated by lab procedures. 

EXPECTATIONS: 
A candidate for the Physical Therapist Assistant Program must dress in accordance with 
the Physical Therapist Assistant Program at Allegany College of Maryland and the 
policies of the clinical affiliation sites. 

If unable to meet these expectations, please explain: 
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5.  DEMONSTRATE PROFESSIONAL ETHICS 
Professional ethics is the rightness and wrongness in relation to performing duties and 
responsibilities of a profession. Guidance for professional expectations can be found in 
the following documents: 

a. Professional Documents (refer to APTA.org website) 
1) Code of Ethics for the PT 
2) Standards of Ethical Conduct for the PTA 
3) Guide for Conduct for the PTA 
4) Core Values for the PT and PTA 
5) Standards of Practice for Physical Therapy 
6) HIPPA and Confidentiality Guidelines 
7) Medically Necessary Absences 
8) Code of Student Conduct 

b. College Documents 
1) Allied Health Professionalism Standards (see Program Handbook 

Appendix B) 
2) Code of Student Conduct (see College’s Student Handbook) 

c. Program Specific Documents 
1) Expectations of a Candidate (see PTA Program Application and 

Section VI of this Handbook) 
d. Professionalism Section (see the Program and Clinical Handbook) 

EXPECTATIONS: 
A candidate for the Physical Therapist Assistant Program: 

• should demonstrate performance at all times that is consistent with the College’s, 
Program’s, and Profession’s Professionalism Documentation (see above).  
These skills are evaluated on the PTA Student Professionalism Scale.  The 
subcategories are as follows: 

o Professional Attributes 
o Work Ethic and Responsibility 
o Relationships and Interpersonal Competence 
o Knowledge and Critical Thinking 
o Internalized Values and Ethical Behaviors 

• should be able to develop a sense of rightness and wrongness appropriate to 
employment in a health care setting and adhere to the profession’s ethical 
documents. 

• should be able to follow strict HIPPA and CONFIDENTIALITY requirements. 

If unable to meet these expectations, please explain:***** 
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6. Follow the REQUIREMENTS and GUIDELINES of the COLLEGE and PROGRAM 
The Physical Therapist Assistant student is responsible for adhering to the requirements 
and guidelines of Allegany College of Maryland, the PTA Program, and all organizations 
they attend for their clinical rotations. More information can be found in the College 
Catalog, College Student Handbook, Program Handbook, Clinical Education Handbook, 
other corresponding clinical site documents, etc. 

EXPECTATIONS: 
A candidate for the Physical Therapist Assistant Program shall seek knowledge of and 
abide by all requirements and guidelines of the college and clinical affiliation sites. 

If unable to meet these expectations, please explain: 

7. Demonstrate Professional Technical Standards/ Essential Functions
Students are expected to demonstrate these professional technical standards* with or without 
reasonable accommodations. 

1. Intellectual-conceptual abilities 
Demonstrate the academic ability to absorb a large volume of technically detailed 
material, synthesize information, and apply data to solve complex clinical problems. 
Additionally, well-developed study skills, motivation, and personal accountability are 
essential to acquire information in a limited or accelerated timeframe successfully. 

2. Behavior and social attributes 
Demonstrate the ability to develop the emotional maturity to approach highly stressful 
human situations in a calm, safe, and rational manner. Students must display sound 
ethical integrity consistent with a healthcare professional*. 

3. Communication 
Demonstrate the ability to communicate accurately with patients, clients, other 
healthcare professionals and the community in order to elicit and share information, to 
detect changes in mood and activity, and to establish a therapeutic relationship. 
Students should be able to communicate effectively and with sensitivity when dealing 
with patients, clients and all members of the health care team in person, in writing and 
in all forms of documentation. 

4. Observation 
Demonstrate sufficient ability to observe demonstrations, clients and/or patients 
accurately from afar and within close proximity. Visual, auditory, tactile, and olfactory 
senses may be necessary for observations. 

5. Motor capabilities. 
Demonstrate sufficient ability and stamina with or without reasonable accommodations 
to fulfill the customary requirements of the program and the profession. Gross and fine 
motor skills, as well as, visual, auditory, tactile, and olfactory senses may be 
necessary to monitor, assess, and respond to patient care situations safely and 
efficiently. 
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Allegany College of Maryland maintains a strong institutional commitment to equal 
educational opportunities for qualified students with disabilities who apply for admission or 
who are already enrolled. The technical standards are not intended to deter any candidate for 
whom reasonable accommodation will allow the fulfillment of the complete curriculum. 
Students and prospective students who disclose their disabilities will have a confidential 
review by the Academic Access & Disability Resources Director to determine whether there 
are any reasonable accommodations or alternative mechanisms that would permit the 
candidate to satisfy the standards. This process is informed by the knowledge that students 
with varied types of disabilities have the ability to become successful career professionals. 
Contact adr@allegany.edu or 301-784-5234 for a confidential consultation. 
Professional Technical Standards were approved 3/19/2021 
*Refer to Professional Technical Standards/Program Guidelines/Course Syllabi/College 
Student Handbook 

8. MAINTAIN SPECIFIC PHYSICAL REQUIREMENTS 
Be free of contagion and possess sufficient physical stamina with or without 
reasonable accommodations and possess mental stability to fulfill the requirements of 
the program and the customary requirements of the profession to competently 
perform the technical activities that are a critical part of the program curriculum and 
profession. 

EXPECTATIONS: 
A candidate for the Physical Therapist Assistant Program must be able to: 

• work for 8 – 12 hours performing physical tasks requiring physical energy 
without jeopardy to patient and student safety. 

• establish and work toward goals in a consistently responsible, realistic manner. 
• be able to carry out skills as listed in the Minimal Required Skills of the 

Physical Therapist Assistant Document put forth by the APTA. See 
www.apta.org for more details. These skills include but are not limited to 
having functional visual, auditory, tactile, olfactory senses and motor skills 
which must be adequate to monitor, assess, and respond to a patient’s health 
needs.  In addition, a student must be able to reach, manipulate and operate 
the equipment necessary to work with patients/clients. A candidate must also 
be able to guard, move, transfer, ambulate and manipulate a patient/client as 
necessary to perform didactic and clinical assignments. This may include, but 
is not limited to, being able to lift approximately 50 pounds. 

If unable to meet these expectations, please explain: 

9. RESPOND APPROPRIATELY TO EMERGENCY SITUATIONS 
Health care professionals frequently engage in emergency situations.  CPR and other 
emergency/first aid training are required of Physical Therapist Assistants. 

EXPECTATIONS: 
A candidate for the Physical Therapist Assistant Program must be able to: 

• respond and demonstrate appropriate judgment in emergency situations. 
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• complete a course in Cardiopulmonary Resuscitation for the Health Care 
Provider/ Basic Life Support and remain current with certification. 

• complete a course in Emergency/First Aid Training and remain current with 
certification. 

If unable to meet these expectations, please explain: 

10.UPHOLD CRIMINAL BACKGROUND CHECK RESPONSIBILITIES 
The PTA Program clinical sites require receipt of the results of a criminal 
background check before accepting a student for clinical rotations and has the 
right to deny a student with a criminal record.  The PTA Program contracts with an 
independent agency to perform criminal background checks.  The cost of the 
service is included as a course fee in the first semester of Phase II of the 
program; however, some states may have additional requirements which costs 
are the responsibility of the student. See PTA Cost to Student document for 
details.  The results of the criminal background check are reported to the PTA 
program director and will be shared only with the PTA clinical coordinator and the 
clinical site. If a student has any criminal history, he or she may not be able to 
complete clinical rotations. As clinical rotations are an integral part of the PTA 
curriculum, the student may also not be able to complete the program. In 
addition, the student is required to report criminal history to the Federation of 
State Boards of Physical Therapy (FSBPT) and the respective State Licensing 
Board who will determine if the student will be allowed to sit for the board 
examination and/or become licensed to practice physical therapy. 
The student is required to disclose a positive criminal background to the program 
director after acceptance into the program and prior to starting his/her clinical 
rotation.  

Graduates of the program are eligible to sit for the certification examination 
administered by Federation of State Boards of Physical Therapy (FSBPT), 124 
West Street South, Third Floor, Alexandria, VA 22314, www.fsbpt.org, Phone: 
703-299-3100. 

EXPECTIONS: 
A candidate for the Physical Therapist Assistant Program should: 

• have a clean criminal record or evidence of contrition. 
• discloser of any criminal record after acceptance into the program and before 

starting clinical rotations. 
• understand that during enrollment in the program, any official change, or the 

initiation of any governmental proceeding affecting the information revealed by 
the initial criminal background check must be reported immediately to the 
director of the program. 

If unable to meet these expectations, please explain. 
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11.UPHOLD ALCOHOL, DRUGS, AND OTHER INTOXICANT RESPONSIBILITES 
The clinical sites may require a drug test at any time prior to or during Phase II.  
The cost for this test is the responsibility of the student.  The results of the drug 
test are reported to the PTA program director and will be shared with the clinical 
coordinator within the PTA program and the clinical site.  If a student has a 
positive drug test, he or she may not be able to complete clinical rotations, and 
may be dismissed from the program. In addition, a positive drug test must be 
reported to the FSBPT and may prevent the student from becoming certified and 
licensed to practice physical therapy. 

Refer to the College’s Student Handbook for other student responsibilities 
pertaining to alcohol, drugs, and other intoxicants. 

Graduates of the program are eligible to sit for the certification examination 
administered by FSBPT, 124 West Street South, Third Floor, Alexandria, VA 
22314, www.fsbpt.org, Phone: 703-299-3100. 

Please note: A positive drug test for marijuana falls under having a positive drug test. 
Also, it may be possible that taking over-the-counter hemp-derived products such as 
CBD oil can yield a positive drug test.  Any positive drug exam may lead to inability to 
attend clinical rotation, dismissal from the program, and/or inability to sit for the board 
exam. 

EXPECTATIONS: 
A candidate for the Physical Therapist Assistant Program must: 

• have a clean drug test. 
• understand that during enrollment in the program, any official change, or the 

initiation of any governmental proceeding affecting the information revealed 
by the initial drug test must be reported immediately to the director of the 
program. 

If unable to meet these expectations, please explain: 

12.PROVIDE SELF TRANSPORTATION 
Be physically and academically prepared to participate in clinical assignments which 
occur at different times in a variety of geographic locations.  TRAVEL AND 
TEMPORARY RELOCATION ARE A STRONG POSSIBILITY.  If the student partakes 
in a home health clinical setting for their clinical experience, the student must drive 
themselves to the client’s home.  If the student rides in the same vehicle as their 
clinical instructor, that student will assume all financial responsibility if an accident 
were to occur. 

EXPECTATIONS: 
A candidate for the Physical Therapist Assistant Program must: 
• be responsible for his/her own transportation to and from all clinical affiliations 

and didactic courses. 
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• be responsible for the cost of traveling, food, as well as housing, if necessary, 
when attending didactic courses and clinical rotations. 

If unable to meet these expectations, please explain: 

13.MAINTAIN INSURANCE (Health/Medical and Liability)
It is required by the PTA Program that students be covered by medical insurance 
before practicing in the clinical setting, as this is NOT provided by the College. 
Students are responsible for their own health insurance. Personal health insurance 
information is available at the ACM Business Office located in Room 162 of the 
College Center building. 

It is also required by the PTA Program that students be covered by liability 
insurance before practicing in the clinical setting beyond what is provided by the College. 
Students are responsible for their own liability insurance. 

EXPECTATIONS: 
A candidate for the Physical Therapist Assistant Program must: 
• Purchase health insurance prior to the start of Phase II of the program and 

maintain coverage throughout the duration of Phase II of the program. 

If unable to meet these expectations, please explain: 

14.FOLLOW RIGORS AND SCHEDULE OF THE PROGRAM 
Phase II of the PTA Program includes the professional coursework and can only 
be taken at the Cumberland Campus of ACM.  Students should plan for full-time 
school for 12 consecutive months (fall and spring semester both with a possible 2-
week early start followed by a summer session) from August to August not 
counting orientation days.  It is the student’s responsibility to be prepared for 
approximately 40 hours per week of class, lab, clinic, and travel time. This portion 
of the curriculum is very intense and does require a substantial commitment of 
time and effort. Phase II course work must be completed with a “C” or better with 
the student having maintained an overall 2.5 GPA, or the student will not be able 
to proceed in the program. 

EXPECTATIONS: 
A candidate for the Physical Therapist Assistant Program must: 
• Expect 2 to 3 orientation days in the summer prior to the August start. 

(Typically, the end of June and the end of July.) 
• Prepare for a full-time commitment to 12 consecutive months of 

coursework. 
• Review the rigors of the program. 

If unable to meet these expectations, please explain: 
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15.UPHOLD OTHER REQUIREMENTS 
It is required by the PTA Program that students review the PTA Program Booklet 
which list post acceptance requirements.  These requirements include items (i.e., 
physical examination, satisfactory health record including immunizations, liability 
insurance, uniform, confidentiality, etc.). A listing of the approximate cost is also 
provided on the Program website under the Cost to Students tab. 

EXPECTATIONS: 
A candidate for the Physical Therapist Assistant Program must: 
• Review the post acceptance requirements and purchase necessary items 

prior to the start of Phase II of the program. 

If unable to meet these expectations, please explain: 
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C. OTHER PHASE II REQUIREMENTS 
Once admitted into the Clinical (Phase II), students are required to provide proof of the 
following information. These requirements are the financial responsibility of the student. 
1. ACM Medical Examination Record Form 

All students will be required to have a complete physical examination with a statement 
from the physician stating that he/she is both physically and mentally competent to 
enter the PTA program. Physicals must be submitted prior to the first day of PTA 
classes. Failure to do so will result in the student being unable to continue in the 
Program.  This form includes a: 

a. physical examination indicating good mental and physical health; 
b. satisfactory health record, including immunizations; and 
c. signature(s) of completion by a licensed, practicing physician, nurse 

practitioner, or physician assistant; 
d. signature of the student indicating agreement with their records. 

See Student Health Section, PTA Booklet, and college catalog for more details. 

2. Cardiopulmonary Resuscitation CPR Certificate AND First Aid Certification 
All students are required to obtain and maintain American Heart Association Basic Life 
Support CPR Certification and First Aid Certification prior to participating in all clinical 
rotations. A copy of both the front and back of each card must be submitted and be 
kept on file in the PTA Program.  The student shall present the original card with the 
copy and provide updates as needed. It is the student’s responsibility to keep the CPR 
and First Aid current throughout the program.  Failure to do so will result in inability to 
perform the clinical affiliation. Missing the clinical affiliation due to not providing 
evidence of current CPR and First Aid will be counted as an unexcused clinic absence 
and could result in a failing grade for the clinical affiliation and dismissal from the 
program. 

3. Health/ Medical Insurance
All students must be covered by health/medical insurance before practicing in the 
clinical settings. A copy of the current insurance requirement and/or card will be 
maintained in the Nurse Management Wellness Center and/or the PTA Program 
Department student file. The student must assume responsibility for all medical 
expenses incurred as a result of any type of exposure to infectious agents or injury 
incurred in any campus setting or clinical/lab setting. The cost of the insurance 
requirement is at the student’s expense and it is the student’s responsibility to keep 
this requirement current throughout the program.  Failure to do so will result in the 
inability to perform the clinical affiliation. Missing the clinical affiliation due to not 
providing evidence of medical insurance will be counted as an unexcused clinic 
absence and could result in a failing grade for the clinical affiliation and dismissal from 
the program. See Section V Student Health for more details. 

4. Liability Insurance and Hospital Regulations 
a. All students must be covered by liability insurance before practicing in the clinical 

settings.  A copy of the current insurance policy will be maintained in the PTA 
Program Department student file.  The cost of the insurance policy is at the 
student’s expense, and it is the student’s responsibility to keep the policy current 
throughout the program.  Failure to do so will result in the inability to perform the 
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clinical affiliation. Missing the clinical affiliation due to not providing evidence of 
liability insurance will be counted as an unexcused clinic absence and could result 
in a failing grade for the clinical affiliation and dismissal from the program. 

b. Students are governed by rules, regulations, and employee health policies of the 
cooperating facility for clinical rotations.  It is the student’s responsibility to become 
familiar with this information.  A student with a physical liability may be required to 
sign a waiver. 

5. APTA Membership
Students will be required to be a member of the American Physical Therapy 
Association. 

6. PTA Uniform Purchase (includes shirt/pants, scrubs, ID name badge, etc.) 
Students will be required to purchase a minimum of one ACM PTA Polo/ khaki pants 
outfit to wear to the clinic and can also be worn to class.  Navy blue scrub top and 
pants are also an option to wear to class. ID name badge will also be issued to wear 
in the clinic and to class during practical examinations and guest speakers. See Dress 
Code for more details of requirements. 

7. Criminal Background Check/Drug Screening
All students enrolled in the clinical phase of the program, per the requirement of a 
clinical facility, will be requested to undergo a criminal background check and/or drug 
screening. Students will be given instructions for Background Checks after 
acceptance into the program, but before start of the fall semester as part of a To Do 
List. 
The student will be notified of specific clinical facility requirements by the ACCE at the 
beginning of the semester when clinical rotation schedule is distributed. Clinical 
specific requirements must be completed PRIOR to the start of the clinical rotation. It 
is the responsibility of the student to assure this obligation is completed, including 
financial costs. (See also Expectations of a Candidate in the Program Application and 
Section VI of this Handbook) 

a. If participating in clinical rotations in Pennsylvania, students must also obtain 
PA Access to the Criminal History (PATCH), fingerprinting, and a Child Abuse 
History Clearance. 

b. During enrollment, any official change or the initiation of any governmental 
proceeding affecting the information revealed by the required criminal or child 
abuse background check must be reported immediately by the student to the 
director of the PTA program. 

c. If a student has a criminal background history, he/she can still be admitted to 
the program.  However, he/she may be unable to find clinical sit placement or 
take the licensure examination.  It is the responsibility of the student to report 
criminal background information toe h licensure review board prior to sitting for 
the exam. Students will not be permitted to participate in clinical affiliation until 
these items have been submitted to the clinical coordinator. 
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8. Computer & Internet Access 
All students must have Internet access and a computer with audio and video capabilities 
(i.e. microphone and webcam) to be able to have access to certain coursework 
materials, meetings, and tests. This can be through a home computer connection, or 
on-campus computer lab. Computer labs are located in the PTA classroom, in the 
library, and in various buildings throughout campus. 

You may also be asked to video record lab components and upload them for review. 
Lecture and lab materials will be posted online.  You will be responsible to print out your 
own handouts if you prefer hard copies unless otherwise indicated by the instructor. 

9. Travel. 
Students will be responsible for providing their own transportation, and where 
necessary, room and board, for all clinical affiliations throughout the entire period of 
the PTA educational program. See also Expectations. 

D. GENERAL RELEASE/ WAIVERS
All students enrolled in the clinical phase of the program will be required read and sign 
documents granting their permission on the items as listed below.  See General 
Release/Waiver Form located in Appendix C for more details. 

E. Assessment Forms 
In an era of evidenced based practice and assessment, the college and program have 
various forms of assessment.  The program values feedback of all kinds. Students 
should be aware of the many forms of assessment and will be expected to complete 
such forms during and/or after their participation in the program in order to help the 
Program strive for excellence. Below is a list which is not all inclusive and subject to 
modification as needed. See Appendix D for details. 

a. Learning Contract/ Action Form 
b. Test Analysis Tool 
c. PTA Professionalism Scale (Filled out by student and faculty) 
d. Student Peer Review 
e. Evaluation of Student by Associated Instructors 
f. Student Evaluation of Faculty 
g. Student Evaluation of Guest Speaker 
h. Withdrawal Exit Survey 
i. Graduation Exit Survey 
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GUIDELINES FOR A CLUB CONSTITUTION 
This outline provides you with the essential information needed to prepare or update a constitution for 
your club. The constitution defines primary, enduring characteristics of the group, especially those 
considered so important that they couldn't be changed without the consensus of a specified majority of 
the membership: An approved constitution is a requirement for all student groups using the College 
name and resources. 

ARTICLE 1: NAME OF THE CLUB 
Explanation: What is the exact title to be used in addressing this group? The name should refer to the 
purpose of the group so that an uninformed person reading the name would have an idea of what the 
group is about. 

Example: The name of the club will be the Computer Club henceforth referred to as the Computer 
Club. 

ARTICLE 2: PURPOSE AND OBJECTIVES 
Explanation: What are the aims of your group? Who will it serve? Is it educational, social, recreational, 
academic, political, or religious in nature? Are there particular issues the group will address? What do 
you hope to accomplish in a broad sense? Example: The purpose of the "Computer Club "shall be to 
support all Student Life computer projects whether sponsored by a single club or organization, and to 
share information about computer use and programs. 

1. To educate and train our membership regarding computer use and programs. 
2. To organize "trouble-shooting" teams to assist campus computer users. 
3. To coordinate program-wide activities to raise computer awareness. 
4. To coordinate the dispersal of computers to members of the student body. 

ARTICLE 3: MEMBERSHIP 
Explanation: Who are the members of the group? (i.e. all Allegany College of Maryland students or 
ACM students in a particular program). 

Example: Membership in the Computer Club is open to all currently enrolled students at Allegany 
College of Maryland as well as any interested faculty, staff or administrator without regard to age, sex, 
race, color, religious belief, national origin or handicap. 

ARTICLE 4: LEADERSHIP 
Explanation: Include the title, duties, terms of office, qualifications, means of determining leadership, 
contingencies for filling vacancies, terms for removal from office and any leadership group (executive 
committee). All clubs should have a President, Vice-President, and Secretary and/or Treasurer. You 
may wish to consider a Club Historian (to provide continuity and background information to new 
members or officers). 

Example: The officers of the Computer Club will include the President, Vice President, Secretary, and 
Treasurer. Each will be nominated and elected by majority vote of attending members to a specified 
club meeting for this purpose at least three weeks in advance and to be held after Spring Break but 
before May 1 each year. 
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Each officer will remain in office for one-year contingent upon continued registration as a student at 
Allegany College of Maryland, maintenance of a 2.0 grade point-average, and attendance to 75% of 
required meetings. 

An officer may be removed from office if a Club member expresses concern over his/her ability or 
judgment at a meeting. The officer in question must be notified in writing by mail at least 10 days prior 
to the meeting, in which she/he may provide an explanation (this right is waived if she/he does not 
attend the meeting) to be followed by a general discussion, and a vote by the membership in 
attendance. A 2/3 majority vote is required for removal from office. In case of removal of the 
President, the Vice President will become Acting President until elections are held. 

In case of removal of another officer, the President will appoint a temporary officer. Elections must be 
held within six (6) weeks of removal from office. 

Suggested Duties of Required Officers: 

President: Preside at all meeting, appoint all committee chairpersons, and present all motions to the 
membership 
Vice President: Assume the duties of the President in his/her absence, advise committee Chairpersons, 
make arrangements for and publicize meetings. 
Secretary/Treasurer: Keep club records, take and prepare minutes for distribution, keep an account of 
financial transactions, handle correspondence. 
Historian: Attend all club events and maintain records for posterity. 

ARTICLE 5: MEETINGS 
Explanation: State frequency of general and special meetings, who may call a meeting, 
agenda/minutes, and quorum requirements. 

Example: The Executive Council of the Computer Club will meet two times a month between 
September a month between June and August. Any member may call a special meeting. Agenda items 
must be submitted to the Treasurer by noon the day prior to each meeting. Minutes will be taken at 
each meeting and approved at the following meeting. A quorum will consist of a minimum of seven 
members 

ARTICLE 6: COMMITTEES 
Explanation: These include standing (regular, on-going) and special committees. Some suggested ideas 
for committees: Publicity, Programs, Special Projects, and Elections. 

Example: Standing Committees include: Recruitment Committee: Plans campus-wide activity 
recruitment programs and assists individual clubs or organizations in recruitment efforts. 

Program Committee. Reviews feasibility of club events and activities. Prepares lists of key tasks to be 
done coordinates (or assigns responsibility) for event management. 

Publicity Committee: Plans and coordinates promotional efforts for club events and activities Designs, 
distributes posters, flyers, writes articles, etc. Special committees will be formed for specific purposes 
and will be dissolved once the purpose has been met. 
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ARTICLE 7: DUES 
Explanation: State amount, if any, and whether it entitles individuals to membership in the national or 
international organization. This must be optional. 

Example: There are annual dues of $5.00 to join the National Association; however no dues are 
required to become a member of the Allegany College of Maryland Computer Club. 

ARTICLE 8: FACULTY/STAFF ADVISOR 
Explanation: Should the advisor be from a specific department? What is the term and responsibilities 
of the advisor? 

Example: The advisor to The Computer Club shall be any interested staff or faculty member of the 
College; he/she shall serve a one year term, which is renewable each fall semester. 

ARTICLE 9: RULES OF ORDER 
Explanation: What rules will the club set for meetings and activities? 
Example: The Computer Club shall abide by Robert's Rules of Order. 

ARTICLE 10: STATEMENT OF CONFORMITY 
Explanation: All clubs must agree to abide by the rules and regulations of the College and its official 
agencies. 

Example: The Computer Club shall abide by the rules and regulations of the College and its official 
agencies. 

ARTICLE 11: SERVICE COMPONENT 
Explanation: If desired, clubs may add a service component in their constitution. Services may be 
provided to the campus community or to any county or state organization. 

Example: The Computer Club will participate in one service activity to the Campus or community 
each semester. 

ARTICLE 12: AMENDMENTS 

ACM PTA Program Handbook; 2025-07-18 Appendix A Page 5 

Explanation: What are the requirements for an amendment to be made to the Constitution? Only when 
approved by the Student Government Association is the amendment official. 

Example: Amendments to this constitution will require a 2/3 vote with at least 40% of the active 
members present. Amendments will become official when approved by the Student Government 
Association. 

ARTICLE 13: STATEMENT OF ORIGINAL APPROVAL 
Explanation: The Student Government Association must approve this constitution in order for the club 
to obtain official status. 

Example: This constitution shall become official only after approval, which is duly noted in the official 
records of the Student Government Association. 
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PHYSICAL THERAPIST ASSITANT (PTA) CLUB
August 7, 2012 

BYLAWS 
Article I: Name 

The name of this organization shall be “The Physical Therapist Assistant Club” 
Article II: Purpose

To establish an environment for the education and encouragement of interest 
for students in the science of physical therapy within an academic and social 
setting. To raise money for graduation, lab and classroom necessities. 

Article III: Membership
Membership to the club will be upon successful acceptance to the PTA program 

Article IV: Leadership 
The officers of the chapter shall be President, Vice President, Secretary, 
Treasurer and Historian(s). Students holding these positions shall be members 
of the clinical phase. 
Officers shall be elected annually after all students have received notification of 
their acceptance into the clinical phase of the program. 
Each officer will remain in office for one-year contingent upon their continued 
status in the Phase II of the PTA Program. 
An officer may be removed from office if a Club member expresses concern 
over his/her ability or judgment at a meeting. The officer in question must be 
notified in writing by mail at least 10 days prior to the meeting, in which she/he 
may provide an explanation (this right is waived if she/he does not attend the 
meeting) to be followed by a general discussion, and a vote by the membership 
in attendance.  A ¾ majority vote is required for removal from office. In case of 
removal of the President, the Vice President will become Acting President until 
elections are held. 
In case of removal of another officer, the President will appoint a temporary 
officer.  Elections must be held within four (4) weeks of removal from office. 

Suggested Duties of Required Officers:
President: Preside at all meetings, appoint all committee chairpersons, and 
present all motions to the membership. 
Vice President: Assume the duties of the President in his/her absence, advise 
committee Chairpersons, make arrangements for and publicize meetings. 
Secretary: Keep club records, take and prepare minutes for distribution, send 
notes of appreciation to guest speakers. 
Treasure: Keep an account of financial transactions, handle correspondence. 
Give a full financial report at the end of the year to the club advisor. 
Historian: Attend all club events and maintain records from posterity. 
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Article V: Meetings 
The PTA members will meet a minimum of 1 time per semester. Any member 
may call a special meeting. Agenda items must be submitted to the President 
by noon the day prior to each meeting. Minutes will be taken at each meeting 
an approved at the following meeting. A quorum will consist of a minimum of 3/4 
of total membership. 

Article VI: Committees 
A special committee may be formed by majority ¾ vote of the club members. 

Article VII: Dues 
Membership dues will be based on the annual PTA Club budget. 

Article VIII: Faculty/Staff Advisor 

Article XII: Amendments and Revisions 
The bylaws may be amended by a ¾ vote of clinical members. 

The advisor of the PTA Club shall be the PTA Program Director.  He/she shall 
serve a one-year term, which is renewable each fall semester. In the case that 
the Program Director cannot serve, the Clinical Coordinator shall become the 
advisor. 

Article IX: Rules of Order 
The PTA Club shall abide by Robert’s Rules of Order. 

Article X: Statement of Conformity
The PTA Club shall abide by the rules and regulations of the College and its 
official agencies. 

Article XI: Service Component
The PTA Club will participate in at least one service activity to the Campus or 
community per year. 

Article XII: Statement of Original Approval
This constitution shall become official only after approval, which is duly noted in 
the official records of the Student Government Association. 

Parliamentary Procedure 
Parliamentarian- to give advice to the chair 
Order of business 

1. Call to order 
2. Reading and approval of minutes 
3. Treasurers Report 
4. Reports of Standing Committee 
5. Reports of Special Committee 
6. Old business (motions postponed to a certain time) 
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7. New business 
8. Announcements 
9. Adjournment 

An invocation or roll call would usual be placed after the call to order 
Affirmative vote always first. 
1. Voice vote 
2. Show vote- one special form is a roll call vote used in recording votes 
3. Secret Ballot –used in voting on highly controversial matters; provides 
exact count 

Unanimous or general consent =can operate without the use of a formal motion 
and second- routine business as approval of minutes. 

Majority is “just over half of the legal voted cast” – a tie would defeat any 
motion. 
Steps in handling a motion: used for most motions 

1. Recognition of a member= “I move” 
2. Second 
3. Chairperson states motion to the group and open discussion 
4. Vote 
5. Chair announces result of vote 

No meeting should start unless a minimum number of members are present. 
Without a quorum, no meeting can legally begin. The quorum should be stated 
in the Constitution- it may be a % or a fixed number. If none is stated in the 
Constitution, a majority of membership must be present. If people leave until 
there is no quorum, business may be legally continued until someone 
challenges the lack of quorum. 
Precedence= is another word for rank- determines what you can do. Two levels: 

1. between groups of motions 
2. within each group of motions 

Pending= motions made but not disposed of 
Main motions have lowest precedence- mover must get recognition 
Special main motions 

1. Reconsider 
2. Rescind- applies to motions that have been passed 
3. Resume consideration 
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MEETING MINUTES SAMPLE 

(*Please use the following format for each meeting minute.  Feel free to modify as 
appropriate.) 
Date: 
Members Present: 

Members not present: 

Call to order: 
Club meeting was called to order by class president, at __________(am/pm). 

Old business: 
Reading and approval of previous meeting minutes. 

New business: 
Liaison report: 
Treasurer report: 
Fundraising coordinator report: 
Other special or standing committee report: 

Club member X made a motion for Y. 
The motion was seconded by club member A. 
Chair stated motion to the group for open discussion. 
The Club voted and motion passed by ≥ ¾ vote. 
The Chair announces the result of the vote. 

Additional Announcements 

Adjournment:
Club meeting was adjourned by the club president, at _________ (am/pm). 

Note: *A copy of the meeting minutes should be sent to the Club Advisor (PTA Program 
Director) within a week of the meeting. 
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1. President 

2. Vice President & 
APTA Liaison 

3. Secretary 

4. Treasurer 

Leader/Representative for the Class/Club; 
Coordinates all duties assigned to members and sees that they are carried out; 
Familiarizes self with the duties of the other officers & arranges necessary liaison between them; 
Appoints the committees/ task forces if necessary & serves as ex-officio member of all committees; 
Arranges regular conferences with advisor (Dr. Savage) keeping her informed & up to date on club activities & also seeking 
counsel on pertinent matters; 
Insures proper publicity for all meetings with campus publicity department if needed. 
First Meeting Agenda: Graduation Set-Up, Re-approve By-laws, Initiate fundraisers. 
Documentation: by Club Meeting Minutes & Class Role Check-off list. 
Due Date: as needed. a minimal of monthly 
Assists President and assume duties of President in his/her absence; 
Maintains communication with club President and Advisor in planning out the program meetings; 
Updates class on calendar events of the APTA and student conclave each meeting: MD APTA (Lauri Jacobson 800-306-5596); 
Updates class on legislation and hot topics that affect PTAs 
Coordinates with Western Maryland AHEC & their appropriate professional organizations prn; 
Must be documented in Club meeting minutes! 
Documentation: by Club Meeting Minutes & Class Role Check-off list. 
Due Date: as needed. a minimal of monthly 
Formulates sign in sheet for each meeting; 
Records club meeting minutes including those in attendance; 
Records APTA liaison reports in meeting minutes. 
E-mails a copy of each meeting minute to the club advisor (Savage) within a week after the meeting; 
Coordinates and sends notes of appreciation to guest speakers. 
Documentation: by Club Meeting Minutes & Class Role Check-off list. 
Due Date: as needed. a minimal of monthly 
Must be able to commit time outside of class to count monies when necessary; 
Works closely with Fund Raising Coordinator. 
Keeps account of financial transactions and handles correspondence; 
Informs club informed of its financial condition; 
Documents & submits full financial report & receipts at the end of each semester to the club Advisor. 
Documentation: by Club Meeting Minutes (treasury report) & Class Role Check-off list. 
Due Date: as needed. a minimal of monthly 

ACM PTA Program Handbook; 2025-07-18 Appendix A Page 11 



     
 

 
 

 

  
   

   
  

 
   
  
  

  
 

  
  

  
    

 
 

  
 

 

  
  

  
   

   
 
 

 
 

  
 

  

    
  

   
  

 
 

 
 

 
 

 
 
 

  
   

    
 

   
   

  
    

   
   

 

 

 
 

 

  

 

 
  

 

   
   

 

5. Fund Raising 
Coordinator 

Researches fundraising options and presents them to the club members for vote. 
Works closely with Treasurer & President of findings. 
Fills out Fundraising Approval Form and notifies Advisor of upcoming fundraisers. 
Monitors appropriate timing of sales (coordinates it with holidays, other bake sales, etc.) 
Maintains records of the following: 

1. the amount each member needs to raise, 
2. how many fundraising items each student has sold, and 
3. how much each student has profited and/or needs to contribute toward the overall goal. 

Makes sure tax is added to all fundraisers since college account takes out extra tax. 
Communicates with the club members their account standing throughout each semester especially at the end of the fall and spring 
semester. 
A copy of this documentation must be submitted to club advisor by the semester end! 
Documentation: by Club Meeting Minutes & Class Role Check-off list. 
Due Date: as needed. a minimal of monthly 

6. Historian Attends all club events and maintain records for posterity; 
7. (Typically, 2) Takes and collects photographs of the class throughout the year. 

Assembles graduation PPT & hallway billboard. 
Documentation: by Billboard and graduation PowerPoint & Class Role Check-off list. 
Due Date: September 15 (billboard); End of summer (PowerPoint) 

8. Labroom Monitor Oversees that the lab is clean, neat, and orderly including linens, AD, ES machine wires, and US bottles are filled. 
9. (Varies, typically 2) 

-Hydroculator 
-Lab equipment 
-Linens (everyone) 

Hydroculator: Monitors water level & temperature weekly and adjusts if needed; cleans the hydroculator machine each semester; 
Documentation: clipboard next to hydroculator & Class Role Check-off list. 
Due Date: Weekly 

10. Classroom Monitor Oversees that ALL tables (i.e. desks, sink area, computer area, mat tables) are clean & organized; 
11. (Varies, typically 2) 

-Grocery 

-Microwave 
-Refrigerator 

Wipes down the lecture tables weekly; 
Monitors and stocks paper plates, utensils, cups, napkins, soda and snack supply weekly; 
Consults Treasurer for reimbursement. 
Makes sure classroom areas are cleaned on a weekly basis (includes microwave/refrigerator/ student tables) 
Documentation: Class Role Checkoff List & Class Role Check-off list. 
Due Date: Weekly 

12. Vacuum King/Queen Vacuums the lecture and lab room weekly or every other week depending on semester. 
Documentation: Class Role Checkoff List & Class Role Check-off list. 
Due Date: Weekly 

13 
-
14 

AD Cleaner 
(Varies, typically 2) 

Wipes down all assistive devices (walkers, physio-balls, wheelchairs, etc.) 

15 
-
16 

Inventory-Lec/ Lab 
Supplies 
(Varies, typically 2) 

Takes inventory of equipment in lab and lecture rooms each semester. 
Refer to inventory excel spreadsheet maintained by Program Director. 
Documents the dates performed on Class Role Checkoff List. 
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Co-Class Role Must be a resident of WV. 
Assignment Attend phone conference during lunch hour approx. 1x/month. 
WV APTA Student 
SIG Representative 

PTA club advisor= Program Director= Dr. Savage, PT. 
The ENTIRE class is responsible to make sure that the plinth tables are wiped down after every use and that everything is organized to easily assess inventory.  Points will 
be deducted from the entire class if the lab is left unkept and unclean. 

Rubric for Class role assignment: 
Points Description 
5 Exceeds expectation. Performs duties consistently and frequently and documents each occurrence. 
4 Above average performance. Performs duties inconsistently with ≥ 75% of the required frequency documented. 
3 Average performance. Performs duties inconsistently with ≥ 50% of the required frequency documented. 
2 Below average performance. Performs duties inconsistently with ≥ 25% of the required frequency documented. 
1 Poor performance. Performs duties inconsistently with ≥ one occurrence documented. 
0 Does not perform. 
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GANY COLLEGE 
of MARYi.ANO 
ENOAQf VOUII f"UTUJK" 

Student Organization 
Fundraising Approval Form • Snulen1 .., 

**This form must be given to the Director of Student Life at least 1 week prior to planned fundraising event•• 
G,v.mn,ent 
4,ooalloo 

Name of organization ___________________________________ _ 

Date(s) of Fundraiser __________ _____ Start time ____ am/pm End time ___ am/pm 

Location _____________ ______ ___________ __________ _ 

Type of Fund raiser 
□ Raffle □ Food Sale (bake sale, hoagie sale, etc.) □ Catalog Sale (home interior items, etc) 

D Performance O Other:-------------- - --------------------

Description ofFundraiser (what are you selling and how do you plan to sell it?) ______________ _ 

How will the monies from this fundraiser be used? __________________ _____ _ 

Target Audience (check all the apply) 

□ Students □ Faculty/Staff 0 Community □ Family Members □ Other ________ _ 

Contact person for this fundraiser: ______________________________ _ 

(name & phone number) 

By signing below, we acknowledge that: 

~ **ALL INCOME from the fundraiser MUST be deposited into the Club/Organization account at 
the Business Office within 2 business days of the event.** 

:ii All fundraising activities must be in compliance with both the policies of Allegany College of Maryland and 
Maryland state laws. 

-i For any Student Organization which does not abide by Allegany College of Maryland's Fundraising Rules and 
Regulations, or engages in disorderly conduct, the fundraising activity will end promptly, and the Organization's 
fundraising privileges will be revoked. 

Signature of Club/Organization President Date Signature of Club/Organization Advisor Date 

Director of Student Life Use: Date Received: _________ _ D Notification sent ____ ___ _ 

D Approved D Denied - Reason: _ _____________________ _ _______ _ 

Director of Student Life Rev. 7/ 20 12 
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PTA Club Budget 
Expense Amt Needed Amt Raised Due Date 

1 Carry Over Amount (200- left in acct) End of year- Aug 
2 Next class Luncheon (see itemized) 100 End of year- Aug 
3 Next class Gift @ ~$15 (see itemized) 250 

4 
Guest Speaker Gifts 
(T-Shirts 25@$10) 250 

5 Kitchen Supplies 0 Paper ware. etc. (optional) 
6 Copier/Printer Supplies 100 Transitioning 
7 New Copier Fund (was $100) 0 End of Sp Semester 
8 Graduation (accessories) 0 Transitioning 
9 Scholarship * optional 

10 Charitable Contribution * optional 
11 Class Graduation Gift * optional 

TOTAL 600 
Note: The above Budget is an approximation and is subject to change 
Graduation will have no catering or reception afterward. 
Based on the above @16 students, each is required to raise (not just sell) is a minimum of $60.00. 
If a student does not fundraise, s/he must make the equal financial contribution to the treasurer. 
Payment plan of $5 per month from August to July is an option. 
Any monies sold above the agreed amount will be considered a donation to the club. 
Any monies sold will go to the club if student undergoes withdrawal or termination. 
Individual accounts should be documented by club member AND treasurer/fund raiser accountant. 
Jamie Andres will automatically withdraw the monies for toner and paper. 
Please provide PD with an envelope at the end of the semester with the new copier fund money. 
Remember: *The College charges 6% tax to use the Club account---make sure you add this tax on the items sold. 
Procedure for Depositing monies into the Club account: 
1. Fill out deposit slip (you will need to know the account number and consult Jamie for her records). 
2. Take money and deposit slip to the Business Office (College center) and get deposit receipt. 
3. Make a copy of the deposit receipt, keep one and give one to Jamie. 
Procedure for withdrawing monies out of the Club account: 
1. Work with Jamie to fill out PO/Check request. Provide a vendor invoice for all check requests. 
2. Get PO/Check Request signed by PTA Treasurer and Advisor (Savage). 
3. Mail or deliver the PO/Check request to the Finance Office (college center). 
4. Allow 3-4 days turnover time and add 1-2 days if this is for a new vendor. 
*All checks are to be written out to "ACM PTA Club" 

I have hereby reviewed and understand the above budgetary information. 
I understand my financial obligation to the PTA Club. 
I understand that the amount owed may fluctuate based on the consensus of the PTA Club. 

PTA Club Member Signature 
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ALLEGANY COLLEGE 
PHYSICAL THERAPIST ASSISTANT 

PROGRAM HANDBOOK 
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2022 update 
FY24 revision 

Allegany College of Maryland 
ALLIED HEALTH PROGRAMS 

PROFESSIONALISM STANDARDS 

“Professionalism is an indispensable element in the compact between the medical profession and society that is based on 
trust and putting the needs of patients above all other considerations.” – Professionalism: Good for Patients and Health 

Care Organizations Mayo Clinic Proceedings 2014 (Volume 89, Issue 5, Pages 644–652). 

Purpose: 
To establish a consistent standard of professionalism for all Allied Health programs and students.  This 
consistency facilitates faculty’s teaching professionalism across all the related curricula, supports the 
expectations within the professions themselves, prepares students for both clinical experiences and future 
employment, minimizes confusion by students who change programs, holds students accountable for 
meeting the standard, and creates a systemic process for both accountability and review/appeal. 

This document does not address course requirements, grades, or other purely instructional matters. See 
course syllabi and/or program manuals for academic information. Where student actions are addressed 
in course syllabi and in professionalism standards (eg., attendance), the instructor shall choose which 
procedure is to be applied consistently within the course or program – in consultation with the Program 
Director as needed. 

Professionalism Statement and Standards: 
Students in an Allied Health Program at Allegany College of Maryland are required to conduct 
themselves in a professional and ethical manner in the classroom, in labs, in clinical settings, and 
in any setting or activity that is related to your program or course.  Professionalism is broadly 
understood as how a person performs the duties of his/her job with respect to ethics, compliance 
with policies/procedures, compliance with workplace expectations, treatment of patients, and 
treatment of colleagues. For Allied Health students at Allegany College of Maryland, 
professionalism standards include but are not limited to the following expectations: 

Students shall ~ 
1. Follow the profession’s rules of ethics. 
2. Be honest and trustworthy. 
3. Never violate patient confidentiality or HIPAA. 
4. Never provide care that is inconsistent with best practice or training. 
5. Maintain appropriate boundaries. 
6. Show compassion/sensitivity. 
7. Practice effective written, verbal, and non-verbal communication skills by being 

(a)accurate 
(b)timely 
(c)courteous in content 
(d)courteous in tone/delivery 

8. Report to class and to work 
(a)on time, 
(b)prepared/ready for the day’s tasks, 
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(c)clean, and 
(d)dressed in attire that is suitable for the day’s tasks. 

9. Follow directions and apply constructive feedback from instructors and supervisors. 
10.Follow safety rules and shall not act in any way that endangers the safety of patients, 

clients, residents, other recipients of services, classmates, colleagues, or supervisors. 
11.Not report to class, course or program/program-affiliated activities, or clinical sites impaired 

by a condition which renders the student unable to provide safe, competent care or safely 
participate in the educational experience. 

12.Not report to class, lab, clinical site, course or program/program-affiliated activities 
impaired by the use of alcohol and/or other chemical agents that cause drowsiness, affect 
cognitive ability or judgement, and/or cause changes in behavior that negatively affect 
the student’s safety, participation, or performance. 

13.Follow all College policies including the Sexual Misconduct & Sex Discrimination (Title IX) 
Policy and the Code of Student Conduct*. Students are expected to be familiar with both 
policies. 

14.Follow all local, state, and federal laws*. 
15.Not engage in other acts/behaviors which are inconsistent with professional standards in 

the health care field.  If the act/behavior could jeopardize professional employment, it 
could reasonably be considered a violation of these professionalism standards. 
*Acts which violate these standards can prompt appropriate disciplinary action, criminal prosecution, and/or academic 
consequences [as described below]. 

Students shall seek guidance from their instructor(s), Program Director, and/or clinical site 
supervisor if/when they do not understand what is expected, if they have any 
questions/concerns, or if they are unsure whether an act violates standards of professionalism. 
Students are encouraged to meet with instructors and supervisors privately if the student questions 
or disagrees with guidance, directions, or feedback. 

Each Allied Health Program Director shall ensure that these Professionalism Standards have been 
provided to each student enrolled in an Allied Health Program. 

Consequences for Unprofessional/Unethical conduct: 
Any violation(s) of professional standards will be addressed promptly by the instructor, clinical 
supervisor, or program director in accordance with the following procedures: 

1) Immediate action will be taken on site (ie., in the classroom, lab, clinical site, or other 
Program teaching/learning location) to correct any unsafe or dangerous situation.  

2) If the unprofessional/unethical conduct endangered any person or created a liability for 
the College or a clinical site, the student who is alleged to have engaged in 
unprofessional/unethical conduct may be directed to leave the classroom, lab, clinical site, 
or other Program teaching/learning location. The student may be suspended from the 
Program pending an investigation. 

3) The Program Director will conduct an investigation. The investigation shall consist of the 
following elements: 

ACM PTA Program Handbook; 2025-07-18 Appendix B Page 4 



    
 
 

  
   

 
  

 
   

  
  

  
    

  
     
  

    
   

    
  

   
 

  
 

    
    
   
    

   
 

   
 

 
 

    
      

   
   

 
  

    
    

  
  

   

(a)Preserve all evidence; 
(b)Solicit written documentation from any person with first hand knowledge of the 

situation/incident; 
(c)Solicit a written statement from the student who is alleged to have engaged in 

unprofessional/unethical conduct; 
(d)Collect and reviewing any written documentation, video/audio recordings, 

texts/emails/posts, and/or other evidence; 
(e) Interview any witnesses (interviews may be in person or remotely); 
(f) Meet individually with the student who is alleged to have engaged in 

unprofessional/unethical conduct to discuss the situation/incident (meeting may 
be in person or remotely); 

(g)Confirm the student had been provided the Professionalism Standards; and 
(h) Consult program faculty, other Program Directors, and/or other College personnel 

for additional information and/or guidance. 
4) Upon completing the investigation, the Program Director shall determine if a violation of 

Professionalism Standards occurred.  This determination is based upon the facts learned – 
not opinion or supposition.  The Program Director will provide the determination and the 
basis for that determination in writing.  If no violation occurred, the matter will be closed 
with no adverse action taken against the student who may immediately resume the 
Program.  The Program Director shall facilitate any make-up work required.  If a violation 
occurred, the Program Director shall determine the appropriate consequence. 

5) Consequences for violation(s) of the Professionalisms Standards are: 
(a)No action required / resolved by personnel on site 
(b)Written reprimand 
(c)Specific corrective action that is appropriate for the specific situation.  Examples 

include remedial work, apology, or other task/assignment designed to assist the 
student’s learning. 

(d)Probation: student is on notice that any subsequent incidents of non-professional 
conduct place that student at risk of suspension from the program or dismissal 
from the program.  Probation may be accompanied by specific corrective action 
designed to assist the student’s learning. 

(e)Recommendation:  Suspended from program 
(f) Recommendation: Dismissed from program 

6) If the Program Director determines that no action, written reprimand, specific corrective 
action, or probation is appropriate for the situation, the Program Director may implement 
that decision immediately via written notification to the student.  If suspended pending the 
investigation, the student may immediately resume the Program.  The Program Director shall 
facilitate any make-up work required.  The Program Director’s decision is final. 

7) If the Program Director determines that the violation is sufficiently severe to require 
suspension or dismissal from the program, s/he will notify the student that the matter will be 
referred to the Allied Health Directors’ Accountability Committee.  The Program Director will 
submit all the documentation along with his/her recommendation and reasoning to the 
Dean of Student & Legal Affairs (or designee). 
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8) The Dean of Student & Legal Affairs shall forward the documentation to the Allied Health 
Directors’ Accountability Committee and notify both the Program Director and the student 
that the referral has been made.  Either party may submit additional information for 
consideration. The Dean of Student & Legal Affairs shall schedule the Committee meeting. 

9) The Allied Health Directors’ Accountability Committee will review the documentation in a 
timely manner.  Committee shall meet separately with both the Program Director and the 
student; the meetings may be in person or remotely.  The Committee may conduct 
additional investigation as needed.  The Committee shall have the following responsibilities: 

(a)Determine if the violation occurred as alleged. 
(b)If no violation occurred, the matter will be closed with no adverse action taken 

against the student who may immediately resume the Program. The Program 
Director shall facilitate any make-up work required. 

(c) If a violation occurred, the Committee shall determine the appropriate 
consequence in accordance with Step #5 above. 

(d)The Committee sends its written determination to the Program Director and the 
student. 

10. The Program Director implements the Committee’s decision. 
11. The student may accept the decision or appeal to Dean of Career Programs. See Appeal 

Process below for details. 
12.HIPAA: Upon learning of any alleged HIPAA violation by a student, the Program Director 

will gather all the relevant information and forward everything to the Professional Standards 
Accountability Committee for a full review.  The Committee will first determine if a HIPAA 
breach occurred.  If so, the Committee will then determine the appropriate 
consequence(s) to the student. 

Appeal Process: 
If a student chooses to appeal the decision by the Allied Health Directors’ Accountability 
Committee, s/he shall notify the Dean of Student & Legal Affairs in writing. The student shall 
provide a written statement detailing the reason(s) why the student disagrees with the 
Committee’s decision and what the student’s alternative solution is. The Dean of Student & Legal 
Affairs forwards all the documentation to the Dean of Career Programs who reviews all the 
documents and meets with the student.  The Dean of Career Programs may solicit additional 
information from other persons/records. The Dean of Career Programs determines whether to 
accept, modify, or deny the Committee’s decision.  The Dean of Career Programs notifies the 
student in writing. 

If the Dean of Career Programs’ decision is adverse to the student, the student may appeal the 
Dean’s decision to the Senior Vice President of Instruction & Student Affairs following the same 
process.  The Vice President may solicit additional information from other persons/records. The 
Vice President determines whether to accept, modify, or deny the Committee’s decision.  The 
Vice President notifies the student in writing. 

If the Vice President’s decision is adverse to the student, the student may appeal the Vice 
President’s decision to the President following the same process. The President may solicit 
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__________________________________________________________________________________________ 

__________________________________________________________________________________________ 

additional information from other persons/records.  The President determines whether to accept, 
modify, or deny the Committee’s decision.  The President notifies the student in writing. 

Additional Provisions/Requirements 
All steps in these procedures should be done in a reasonably timely manner – taking into 
consideration critical academic calendar dates, course/program deadlines, clinical schedules, 
impact upon the student, impact upon classmates, impact upon clinical personnel, impact upon 
faculty/staff, and other relevant factors including any additional/separate processes that must be 
completed first.  If the matter cannot be resolved in a timely manner, relevant persons (including 
the student) should be informed in writing of the reason(s) for any delay. 

All information shared during these processes shall be confidential in accordance with relevant 
laws and College policy. 

Retaliation is prohibited by any person. 

If the conduct has implications for other ACM policies or laws, the Program Director will promptly 
contact the Dean of Student & Legal Affairs for guidance.  Another law/policy may take 
precedence (example; Title IX, discrimination); if so, this process may be interrupted for a different 
institutional process to occur, and the parties will be notified. 

Allied Health Directors’ Accountability Committee: 
Allied Health Directors’ Accountability Committee is a sub-committee of the Allied Health 
Directors’ Steering Committee.  Membership in the Allied Health Directors’ Accountability 
Committee is comprised of: 

5 Allied Health Program Directors, 
1 Allied Health Program Director who serves as an alternate when needed, and 
the Dean of Student & Legal Affairs (or designee). 

The Dean of Student & Legal Affairs (or designee) is ex officio and manages the paperwork.  As ex 
officio, the Dean does not participate in deliberations and has no vote in the Committee’s 
decision. If legal issues arise, the Dean may consult with participants, provide guidance, pause 
this process for a different institutional process as noted above, and/or  consult the College’s 
General Counsel. 

Conflicts of Interest/Bias: 
The Allied Health Program Director who has referred a student to the Committee may not 
participate in any Committee deliberations in which that student’s matter is decided; the 
Program Director shall recuse himself/herself in such a situation.  If the Program Director consults or 
communicates with any College Official who is part of this process (ie., a member of the 
Accountability Committee, Dean of Career Education, Senior Vice President of Instructional & 
Student Affairs, and/or College President) about anything besides this process, that Official must 
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recuse himself/herself from any participation in the process.  A College Official who is part of this 
process and is aware of any bias or other conflict of interest will likewise recuse himself/herself. 

ACM PTA Program Handbook; 2025-07-18 Appendix B Page 8 



    
 
 

 

of Etti·cs. for the 
P ys·cal Thera.pist 

HOD SOG-20-28-2!5 [Arnernded HOD SD6-19L47-6i7; HOD SD6-09L07-12; HOD SO®-DD-12-23; 
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0l1; : OD 06-17-11 13-30,; HOD 06-77-17-27; I , iti~I HOD 06-73-113-24] [Stariufarrd] 
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thera · • is ,as determined by the ouse ' .Am1,;,nr-~n Ph • herapy ' n ( P ' l 
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arnd r.e oms hili • .s. 
ess. of • eir professioosll roles. 

6dueate physical the 
ff)e oore es. ett,· 
therapist. 

• ts. sfudents. ,other hea'llh eare pm:( essimn • reglilafors, and 11:he pubic Ir.e 
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of Eth ·ca l Conduct 
for the P'hys·ca l Therap·st 
Assistan 

IHOD S06-20-31-26 [AA e111ded HOD 906~19-47-00,; HOD 906-09-20-18; HOO S06-DD-13-24; 
HOD 06>-91-06,-07; lll'llitial HOD ~-04-08] [Standard] 

Preamble 
• • dard's !Of BlhicaJ C--oraduet for file Ph)!sf TherajDist ,As.sf ant tan darns ~ I6:thi!i:all !!Induct) 
ate he eth • obligafiJllllS. ,of all pnysf I 'lhera jDist :as • !\ants as def ermined by the ouse, o • lle1~es of 

the · merie.an Physical The,apyAs:socia-ion (APT.A]. The standards oflBlhical Conduct pro\lide,a fogJd • n 
··or cooduct m • all phy • :therapist assistants. sh adhere. Physical thera • ~ assis'lanls. are guided by a 
set , •• core 'II\ es (aeoounra'bili~ . . • m. oollaooratimn:, coo,passion arad • . , du~ . exeellence. • 'leg •• ·, 
and s • 'I resFJ0115ib • l- throughout !the docu • ilhe p1ri'many oore, values tha.l su~ 'SpE'Cffic ptl'DCi,iales, 
ai;e ind ted • par,erf eses. Fundam the .starndard's of Elhi _ Cond.ud is ilhe ·special illlllil!l : n of 
l!lhysie;all herapist: assf an~ to enlable p : 1s arad cli 1s o achieve gre-ateir independenee. h . :U, and 
we11ness,, and e.nhanced 'lil/J • • !Of 

. o doCDT1ent rtt, de1i'ne-a'l:e-s ethi!l:.al :s'land.arns ,can address e!a!e~ silua'tion. P,ra ysi 
enC!ll1.maged i°o 'See .add ··oo'al ad''lliee or oonsul tion in instances wh ,e fheguid ,□--the Standard's of 
Eihi'ca'I Oooduct syoot lbede-n· • e.. e- APTA Guid'e ··ur Oonduci of rthe Physical Thefi3 • ti Assistan · and 
Core Val.ue-s. rnll"l:he Physical Therapist and ,ra ysieal Therapist Assistarat pro, ide addition il!Juidance .. 

Standardls 

:Standaro #11 : Physica1 Hleira;pist assi!S'fants s'hi!II resped t he i'nheire:nt dignity. and righCs. of a[I 
in-divi:d'uals. 
(Core Values~ Co passion and Calling, l □ teg , :J 
1 A. Physi therapist assf tian s ·sha'll acti • ai I\E~pe. • • I aimer i , ard ,eaeh pers«1 1iE9al\1:l le-ss , • age, 

gender, race, na1ion , relr • ra , ,ethniii: ity, sooial oc eeoraomie status, sexual ooerata-tioo,, health 
oo:radi 1on1, Cllf disabilif~ 

1 Ek Physi therapist assf an 5. 'Shall ~ ize heir peraonal biases and shall not di:seri • ag • m 

, hers in the pro • ion : ~ physical frn eriapis sennees. 

:Standaro :#:2: Physiea1 the.rapist assi!S'fants s'hia.11 be illrushllorlhy ani:I compassionat e in addressing t he 
rights and inee<ls of pafie,nts and die,nts.. 
(Core Values~,. ism, CollabCfa.'6001, mmpassiora i!lld Camg, 
2:A.. Physi he.rapi'st as • lan~s 'Sha'II ad • the es intEties'ls !Of patients and cli' ts Oi eir !the in erest-s. ,of e 

l!lhysical hera jDist assf ~anl 
28,. Physi _ hera jDist assf tam 5. 'Sha'II pr,o • e physical ilherapis in en'fions wffh Ciilfflpas.siona .e i!lld 

ii::ari□gI beha'llillfrS llha' incorpora e fil e, indiYidu and cultural d ·erenees of p • 1s and cli :Is. 
2C. Physi herapi:Si: as • an5.'Sha'll pr,o • e paliEnts and clien1s with infurmation ~ gardMg the 

in!.en.oen~oras • ey· pliO'Llide. 
:m. Physi : therapist: assf ~am~ 'Sha'II pr,otecl! oon'iden'fial IP ·- ,nt and ii:'lieni infurmation and. in ,oollaDilll'a.'fioo 

w.ith the physiri:a'l llheirapist, may· d dlose con -den 'ial nfurm ·oo to a.ppr,o;pll'iiJJ e au - ori • s ,onl'y when 
al I Cllf as requi !\Ed ;y llai 

:Standaro #3: Physi:ea1 th-e.ira;pist assi!S'fants s'h I make so1.md decisions in col l!a'boration 'ith t he 
physic.a1 ·fuerapist .md 'ith i'n ·fhe bo'Undaries estab 1shed hr laws and regulations .. 
(Core Values: Collsooration, , Elicellerace, I • -- J 
3A. Physi : therapist: assf ~am~ 'Sha'II e ,dbjeti: • .e- deii:isions ira lhe JilB-'fie□f·s i!llf ,t:fien -, s. lbe-st in .el\Est ira all 

ptraefice settings. 
38,. Physi _ herapist assf ~arn l's 'Sha'II be gli,ded by in~ormallicn ut be-st pll'actice regarding physieall 

Eherap· ·~ i□ .el'la!era • ns. 
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3C. Physical therapist assi lian5 'Shall m e- de,i:isions. based . n th • I . el ,rr • oo pe ni:ie and oonsis.-1:enl 
w'ith pa ·en.I and cffen es .. 

:m. Physical lilerapist ass.· . a!il fis. 'shall not ,engage m oo rits • • • :l:eriesl ha1, i iefitere - m a • o !:l□un dl 
decisions. 

3E. Physical rnerapist assf liarn fis 'shall pro • e physical llflerapisl serr.iices und he diredicn and supenrisf Jil 
,~a phys· erapistand shall ,C!llfflmun· te lWith Ehe- [P'h • ilherapi!S't ·en p : tm , 'St3J llls 

• es 01:f1e;atioos. •• o !lhe esmablished p1an ,of ,i:are-. 

Standaro #4: Physiical ffle.irapisit. as!siisfanfs s'h.i.l r:le.rnonstrate ·nte,gnty ·n tile" trelaoonships wi:th 
patients aml c!l" .nts1. rarn"lies. co l~gues. students. reseillm participants otlle.r hea th !!:are prm!iiders. 
empl oye115,. payeas, and the publ'ic. 
(Core Value:: llnteglri~ :~ 
• A. Physical ftlerapist ass.· 'alil fis 'shall pro • e llrutlilfu'I, accurate-. and relevant i'n .. orma~ • and shsl rnali m e­

misleading ~entafi rrns. 
• a. Phys,ical ftlerapist as • liarn fis. 'shall not ,e;rp1oil per.;ons. o • whom llhe-y have supeniisory, ,e alua • . 

liler au ority ~eg. p;a'l:i ts and ;;:lients, s.:'hlld ts, su,perwsees. resean:h pBlifi . • a!ilfis, oir em~. lo'!fi~ . 
• C. Physical herap· m assf lianfis 'shall not ,en~ • • any se:usl r.elafionship w;lh an:,r of • pati· ts 

!lilien • s. supEn,ri'see-s, or s.:tud ts. 
• 0 . Physical hemp" I ass." nfis :shall not lhaFa5S ,, erbsl . physi , , . em "oo . oc !:le;ruallr 

IE.. Physical hera • I assf tanfis 'shall discourage misoonduet b:,r phys· erap:ic" fls. physical h m 
as • -an· and o'ihe-r h th ,c;ar,e profe:s-siorasls and, lilen appll1lpliiate. rr.epooii: ilegal or unethical mi:ts. 
ineluding \ e • . ph¥5ieal, ema ions.IL oc !:lerua'l harassm • appropris1e authority • .iurisdicl:ioo 
IJ! er llhe oondu;;:t. 

• F. Physical rnerap" ti assf lialil5. 'shall ~ port! SU ecle-d eases ,of abuse inr.ic . - ern iltlren or ulne-rable 
ad liD llhe p:riafe aulhct-ity, subje-et " 

Standaro #5c Physr,cal h .irapisit as!siistanfs s'hal 'fu [fi I ffl.ei.- legal and eth~I ool ~g~tio:ns.. 
{Gore- Values: ,Acooumtia'bility, [My, Social Re-~poosibilily} 
5A. Physical herap· ti assislianfis 'shall ClllfTlply· with appliea'b'le looa1. '5' ·e. and federal la sand re-g itions. 
- El,_ Physical rnerap· l assistants. 'shall support 11he s□pen.ri!:ID fiY' role of llhe [Ph . • !lherapist o ens: quality 

,i:are- and [P f'iDm□ p;atien and cli • 'mfety. 
5C Physi cal ftlerap· I assi s,tanis ira oh.red m re-seaircb 'sha11 abide by aooepte-d standard's go ing 

l]lioi:e-etion of esearm i" ";;:ip:ans .. 
50. Physical the • m a:ssis,tanls shall enDD11Jrage , . eagues p'hysi~ IL ps)!Chdogical, or ' a nee-

• e-d i airmenls • t may adverse1i, im~a, • heir pro'"essioo:al re-spoosibilit ies "o se-Q assistance QI!" 

OOUl'l!:IE!L 
5E. Physical he:rap· m assis,tanfis 

F,ll[Ofe: • raal ,esporas ilmies. 
appmp riate authority. 

o ha"Ve nowledge that a coleague- is un 
s sa'"e'ty sh report 

Standaro #6: Physiical ·Hiera;p·st as!siistanfs s'hal enh.cance lhei:r mmpetence lihroog'h flu!! l ifeloll;Q 
aoquisioon and rrefi111ernem of Imo ledge. slflls. and abi'lit:ies. 
(Core Value:: Excellence} 
iii.A. Physical ftlerap· t assi s,tants. slilall ac11· e- a□d I infai ra clinicaJ ,ooliTlpetence. 
ti! IEI,. Physical theirap{ l assistan1s shall ,enoage in li:elong le g Cl!lflsis • IWiEh changes in • eir m ies 

re-spoo:sibi l ·e.s • d ill!Wances in he p:ra, • ,of physical therapy. 
ii!C. Physical rnera , • m assi s,tants. slilall support [Practice ,enYiroome-n ts. mat suppi!Mit • d' elopmen1: and 

r ·e1ong r, g .. 

Standaro #1': Phiysr,cal ffu!!m: ·st assiistmfs s'hall suptporl organ~atio:n behavioo-s an-a bus·ness; 
p. actices lihil! benefit patients and ~ems an-a society. 
(Core Values: nte,grity. Acooun-,abili~ :~ 
7:A. Physical rnera • l a:ssis,tants. shall pro oi:e ark . ents ilhati suppc111: ,e • and aecountable 

decisirrn-m in,g. 
7H. Physi cal rne:rap· l assi s,tanfis slilall not aecept ,gifts oc otlile-r ,C101tsxier:aliio.rils lilat i'n' uence or an 

appearanil:E of'inEl l!lemrring ttJiejr- decisions. 

erl TIM!rapy Ass-odat!oo / 2 
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7C. Physical herapist assf tian5 'Shall ifull'y iscl'Ee a~ naneial in'tetesti llhey h aJie in products ©ti 'saivi©es 
Ehat they· re;oom end ilo patients ,and ,clie.nt:s. 

70. Physical herapist as!i ~an s 'Sha'U ensure llhai, documentafi o:n fOli ttteir · • tionsaocurr ·e1 '.J'·lieflect:s. 
Ehe nature e1( rat • '" illil e 'SS11iee s • d. 

7E Physical lilerapi'st assf arn5 'Shall rem • fulm emplo¥f1Jen arrarngemenls, or oih arrange en illilali 
prie,.ren p'hy,:siea'l iheirapis! assistan'ls rrooi iliJF.i llin91 ,e iaail obligations to p;atien'ls and elienis 

Standard : Physi:cal fuera;pist ass· . 'a1rtfs shall participate i llll efforfs fo meet ffle hewfu needs of 
p • e-loea ly. niidiom1Hy. oc gl ly . 
. , o: re Value:: S • n . esponsibili~ ] 
8A. Physical herapi'st ass· man5 'Shall support ,o:rg • 'liCfls llha' ee1: llhe h n ,of e wh , are 

eooncrnica'lly· disadvanraged , m insur.edl. and mderi'nsured. 
8R Physical herapist assf larn5 '5hall :advocafe fur· people wi ni : • en'ls, a,;: : ·-~ Ii ita'lfoms, pameipa : ra 

res" iclions, aind d isabilities in ,ord ·to pro ote ·eir pa • ·F,Ja-tioo in oommun" : ain soc!° ty. 
ac. Physical he@t)ist assi ~an s 'II be mespcnsible stew,anis ,of h • 1c:a"1",e resouroes. by ,oollaD!!Hfating 

with phys'ie;a/1 therapists. in oroeli , aYriid o • fioo ,o:r underufiliz • n of ph '.,'S i:eal pist ~oes. 
80. Physi caf lilerapist assi @lil5 'Shall educate I e bers o_f ihe puillie abou! he ben fits ,o:f ph • erap,y. 

EJcplanaHon of IRefer.enEe N'umbers: 
01] POO-□□ □ smands ··oli ouse ,o:'" De!leg • e: 

Ehe · p· iradica s Olat it is a positio:ra (see ). IF 
he fuund in llhe June 20f 7 H:ouse o'" ' e!leg • es • 

IP': Pos ··on IS.: Standard I Ge • uid I "ii': IPdlic:y I R: Rroeedure 

Last u paa't.911: 6!1 :212 ll2ill 
C011 t.act n • ~ o em ee@apia.org 

e in llhe ous.e • tes. s:; 
-1 1-□ , tt,· posi tion can 

f"ill!Y A.65ocia1klfl / J. 

ACM PTA Program Handbook; 2025-07-18 Appendix B Page 15 



    
 
 

 
  

ACM PTA Program Handbook; 2025-07-18 Appendix B Page 16 



    
 
 

 
  

Va lues for the P ys·iea ! 
Therapist and Phys,iiea! 
Therapist Ass,·stant 

HOD P09-21-21-09 [Amended: HOD PD6-19'-48-55; HOD PD6-18-25-33; lni i~I HOD PDS­
IJ7-ii 9-119]1 [!Previously Titled : Core Values: or the Physical Therapis ] [Posi • 0111] 

e value-s guide lhe behaviors ,o.f physical lilerapists . .and physical 111 pist .assi ants. i proi ide- • 
hig .s quality of ph:,l!i herap· I sen.oices. These . i ue lhe- ·scope af physical 1h is and physical 
hera , • I as • Ian ac • • ies. lhe core values retain the physical ilh I as son ultima rre onsib1e­

··or pr,o: • irng sa:e, aace.ssible-, co:st-effecliYe. and e-vide~sed se • s; and til e- physical th .apist 
assf tanl as lhe- ,only • il.r.idwal who as-sis'ls he hysica1 ilherapist • practice, , • • m der lhe- di ·on and 
supen.iis:" n of the physical he rap· t The core values • . de-fined as foll.a 15: 

■ Accountabi li ~ 

.e- .JJOCE;,pt.mce ,o· he ility role-s. obligations. and actions 
• I and physi _· he · Ian , rregu ·oo an a her behaviors 

Iha.I posit" • pacelITt .and d ienl , lh _ , d ti1e h 'th ne€ds. ,o.f ·so • 

■ Mru~-sm 

. :1ru· m • . lhe- pfi ary egaFd for or d eJaOo ·om to ti,e in eresl • pa1i d clie-n1s, thus .assuming1 e 
.spensib . of p1acing ithe n s ,o~ patien'ls an clien s ahead of lhe- ph:,lslCa.l erap· l"s. ,or plily.sical 

liher • I assis't1J'l f s seltr inta,es· 

■ Col laooratiion 

-o ing together WJh pa ·ents. and cl • muni i es . .and professionals. in 
s to achie-ve- ·shar,ed goals. C.oll .. . the 'hysical ti, ical 

lhe • I ass is.tan· te--a is wo: • g together. Ii hin ,eadh partn 's re~peciiYe rnle-. i"o a i al 
physical troe · • I sen.i ices and outcomes. patien s and d ients. 

■ Com,passi:on arnd Caring 

-amp • • es ire to id • • • . with or ·sense somethDg of .arno her's e>: nc,e. .a pr,ecwsor . 
caring. . conoem. pa'lhy, .and ,cons;· r:a : n fur needs and va'lwes of oth s. 

■ IDutiy 
u~ is the commitm • ~o .etmg one"·s o . ·oos. to provide ~ive. physical herap· ; sen.oices. to 

d • pos--· el:,l . :Hu ce • e heal · of sooiety. pa1i 1s and dlie-n ts. to ·sen.re he µro 

■ !Excel le-nee-

lEJccellenoe irn ithe- pn:wisf n of p'lil :,ls:· . • s occurs when • . physical therap· I and 
physical troera • I assis,'t1J'l cansi • 1ly use- ,-_ nl rnowledge an skils. • ile 1nderstanding1 
personal limits, ·rntegr:ate he- [Pat· nt or ,cient pe-rspecf e•, embrace advanoementi, .and ch lenge 
me-d'iocri~. 

■ !111clusion 

lndlus:· n occurs whe-n the physic.al 1h • I and physic.al lher is· assis -
equ le n nt for . PJ,ys;· · l • rapists and physic.al lherapist as:si 
ilhey com ' to pro'llid~ a safe ~pace. ,ele-...am g e- .and r ·nori voices.. ac o • 
b. • e-s. ithat may impact pa5Brnt ,e;arre, and talmg .a posi.' on of .anti-discmiin. ·oo . 

■ mnteg • 'I 
In eg • is, ste-.adrasl a errenoe ii:o high ,eihi _- p · . ,ors arnda . being iln.J h. I, e-nsuring 
faime-ss, folio • g lh~h on com ;lments. and 'L!erb~ o other.;. · . ra"onale • r actions. 

c:::2021 Aml!IE.3n Ftlysical lllEtaP)' Asoocla on. Al l OJ:lh'b;. reser ed. 
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■ Sociial Respornsib'i ity 

So • re-s:ponsibi > is ilhe [Promotion of .a m bus! between the pr,ofession .and 1he larger pu'b1ic 
iihaI neces,sit:t e.s ponding1 to s,oeie • needs. fur h :ih .and weJlne.s,s. 

Laet Updated: '1 
C.rmt.aC>t QO'i' ta 

Amer1Cilfl The y Assocta11oo I 2 
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of Pracr ce for 
Plhys··cal Therapy 

HOD Sr06-20-J5-29 [An e ded: IHOD 9 1J6,...1 9-29L50; HOD SIJ6-13-22-15; HOD S06-1 D-IJ9-IJ6· 
HOIJ SOHlW9-1D; HOD O~W9-10; HOIJ 1]6~99-18~22; HOD 0~6-16-31; HOIJ 06-91-21-
25; HOD 06-85-30-56; lnifial: HOIJ IJ6,...8U-04!-04; HOD 06-8D-IJ3-IJJ] [Shu1dmd] 

Pire. mb e. 
The p'h~ i;;:al iinerapJ prafe-ssm is Ci!NTimrtledl to 
hu • e,xperience. Physie;a'I h • 5 purrsue ,ex . nae in a professillln scope of pra!l: • th ·nw des 
OfJ 'li iZiDg physic-al ·· nclot, health. qu il:y of life. and I-being a.CI\Oss the r ·e~pan, and they w€Nli il:o i pro...e 

'I • n health in the com unities. er,e il:hey pramce. The n Physi;;:al eapJ ,Association • , PTA) 
a.ttes5 il:o tl is oomm·· enti l!J.yadop ng and ro ollilg ttile tfuilo • . . · : :, ofAa~ fo.r ~ . • ffil 
Jhe,a y. Tililese staradan:fsaJ\E il:he profe-sSDf'•s sil:alemen.ti • ~con ·!llffS.andl pe11formances mat are ,ess ti fur 
provision ,of high-quality p . ~ESS-Dlal 5e11,1iae O soeieliy. d iifle,y pro • a • uradati'on fur· a;s5essmen! of 
physic-al thera • m pica, "ice. 

I. Efflic.allu!@ Co:nside1rafo:m s 
A. 161h" ConsidEratioras 
The physie;a'I hera , • ti practices ai!lC!Oldirag il:o 

• e pl, • , pist a!:I • rant oo p'lies wi th he II.PTA. andards of6fhicai ci'r.reJ ,~ ttie fill~! 
TI'relap.r. . 

8. legal C:!llffSiderations. 
e pbysi rap ist oo es ith all the legal requirements. • '".iurisdicfions liEglllallng ttie prae • • ,of 

physiea'I lilerapJ. 

e phy!i therapist ass· rant oo plies with · • e legal rellluiremenis. , ,, juris.diclions reg Lila ·ng il:he 
woo of the physical he@Jil' m assisfant 

Ill lulmin:i,sJJralion of ttJe Physical Therapy S~ce 
A. St:ltemenl . • ' issm , Pmrposes. Goals. •• bj eii: : es, and Scope of.Sen.rices 

• e phys· therapy· se11,1 ice has a sfurten ,of ission. purposes, goals. ,dllj • and scope of 
senriDe.S, that is reviewed annu , and r,e ecls the need's and • 'l:elies&s ,o ' the pa ·ents and ,dients 
senre he ph~ ill:al !l:h py """'"'""""""I - iia d with lhe ' • . and he ,Olll'IJmun· 

8. .· l'iganiz • raal ~ara 
e phys· therapy· se11,1 ice h.as a Wliirten OiJJarn izaticnal plarn. 
e : • · 'lion ~ : 

" 'es:cliibes r;elafio:nships • ong co: po:nenis. witlm he ph~ - py !:len.iice and, r,e il:he 
se . rs , ,of ai lar,geri ,organizatioo , betwi he s ·ce and il:he ,o er C!!lfl1?JOEfl'ts of 
©tllJilD izatioor, 

" En&Jres lhs: a ~ JSir::al therapisl pro • s e elinieal dir,eciion of 'hysieal il:herapis 'SEfllliees; 
" , ~s 'Sll,pen.i isory s,'lruetur,es witlm the '5El'lriee; and 
.. . !l:urrem pet"·sonnel functions. 

G. olic'ies and Pirooedurie.s. 
e pays· therapy· se11,1 ice has • • en po:1icies and procedures. !lhat are lll:!li' iewed regularly d 

revised as n~ssary;; refled he operafion. missm . purpose.s. g , olljecti'o'es. arnd seqpe ,of the 

C2D2!.1 Amett::.an Fil cal llla-apy Asaocla n. I 11flht& reser ·l!d. 
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sewice; are legally compli ifederall and sta. e IS'· . and ed by · e asso: ir:ialion's [POS'il!ions, 
standards ., guilie.line-s., pol ·e-s., and pr111!!:edu e.s. 

M m ist:a o:n 
uided and info ed by JI.PTA. pos: ·i!lfls, standard's, guid 

llneriapisl! rESp,ons: • m rtne i!:l irn ical dir.ection • physie;a1 th 
es, pdliir:ies, and proir:edures. the h)!Siir:al 

• i selr!a'ices ,ensures: 

'"' nEE wfth local. s~te, and federal l'iEqu· m ts;, 
. are provided in aeccrdance wf esl\atilished [Pdliir:ies and pr,oc:edures; 

'"' li • ent arad lllE!assjgn emt • = physicat he@ • t staff (harad ;' f'it::iommunicaf io:n 
Slll,J:\POOS. iY'5ica'I - ti re'Sp<lft'Sib ' il:D. ilheI' pati and Elie-n'ls an meel!s 01.E! 
needs. ,o:f d cli di 

'"' ui of • • therapists. and ph:J'sr llhe-apist assi ts. ;y [Prola'iding 
1, _ eir re-speeiiYe ,n1es. 

E. 1s _ anagi m ·· 
e phys: therapist re-~poosible foc physieal herap· t sem.iices. • oornsutta'tfon with physieal tlilerap,y 

slaff :and appro • e admirn is'lratiYe pe50lillilelL participsJ es in the planrningI fur and e;a'li'oo , = 
res0W'Ce:'5. IMiscaJ [Pllan • g • d snagerne,nt ,o:~ he s ·EE • . based on soond a£001J1n ing prin,r:ip'tes. 

e ir:al maoa,ge ent plan:: 
• lndudes. ai budg _ tth_ • p_mYides ·~o:r op· - use of resources; 
'"' Ensure-s acii:urafe ,ecior,ding and I\Ep;ooting ,of·i nancial infonnaiion; 
'"' AJ [(!lcws ··or ,oost• e utiiiz.ati!MI ,o: resooll"Ce-s; 
'"' Fo'Uo:ws billlng processes that are ,eons:· nt ' .ilh '"ede - regmaiions. and pa: Er policies, charge 

rea.soo . fee-s ifioo phys· ilhBrapi&t 'SEl"MiEEs, and ,enoourrage (JSical herapists. to be 
no: dg iO.f ·SElllliee ifee schedules,, , t ,et • raships, and pa ent me1hodi01ogie-s;, 

and 

'"' 

F.. .n:wememt ,o:- Quality of Ga.l\E :and IP\erfumnance 
e phy,s: therapy· sem.iice has a li'llii_ J!)larJ ·:m 1CiOll'linoous imprnwe ern ti • • quali~ ,o:f ESJ\E arnd 

perfurmance ,o:~ se!'ll'ices. 

e i prnwe ent plan : 
'"' Provides. e • nc,e of ongoing re-vie e-wlu .... • seflllices: and 
'"' Provides. a me!lihanis '"rm documenting impirovemenI i'n ,qu • • ;of care peformance ;and is 

cons· • Ent w· requ'il\Emenis ,o:'" e-1i:" rna't agenir:ies, as le. 

G .. S =fmg 
e phys: Ulerapy· pEr·soone'I affiliated with llhe physfeal • erap,y. sewiEE hai.re d oos rated 

C!llrllPetence, and are ·s - • nt to achie e ilhe mission, [PUl"JOOISE!S, g , .- . ives. and seqpe of e 
Selr!a'ice.. 

e phy,s· therapy· sem.iice: 
'"' Ensl!l re-s Iha' llhe le!i'el of ,ex,pe e w::i:h· • ftle s ·EE · apFJflJP"iate to: llhe rneeds of the pati ts 

and d ients. S€t1.l'e<l. and ,con • tent with • e srope of · e sefi11.!ices provide<l; and 
'"' Provides. ap;pnllf]riate Flf"ll'fe-ssional and support pelr90nnel o: meet lhe needs. of e patient and 

e1ienl popul • n. 

gr :f' 
e py sem.iice has a li'llii_ • J!)lar'I Iii~ (MO • • . fur· rop liia'IE and orngoi'ng sta • 

de\relopmemt. 

AmE!r1carJ P &I TlllE! 'f A&6ooa1klrl / 2 
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e std de!ilelillprTlen Ian: 
,. lnctudes sbra'l:eg· foc l""e1oog le ini;i and pr,ofes,sion and ,car.eer delo'e1opmen lihru • ude se ' 

assess ent, • d·. • l!lal ,gos.I :selfimi;i. and OfD.aAiza'li!ilRal needs: 
• lncllde:s me©'hanisms to fus-teri mentorsh" • a€1ivi s; 
"' lnclldes i'n'"o:rma n regarding E!ll' idence-lIJ<ased prai ioe and relevant cl in· prac ,guid es; 

and 
nl!,I use , "'cliniil:al pr:ac'liee gl!l idel'nes. refl ·we reasoo~ . d :nical 

reasooing, rnE!l31::i!i:,1Q· 1 n ·on , ;arnd lhe lo'alue ,of men mi n 

IPh)!S i eal Se'lti rag 
e aJillptic~le. is designed ID pro • e a safe and acee:s;si 

faeil" lih i55ion1, purposes, goals, oaj e-s. and soope of 
senri te e numbef" and tin:ie ,o p,atients and dlien·s served. 
and s m ie11e purpose-s and goals ,o"' he- physieall llherapy. servioe. 

e-nviroomen liha 
ic:al therapy 

me equip eml is • ~e 

J. O!OOl"d.ina • n 
IPh)!Sieal iih ;y [PE!liSDnnel ooll .·ee.s F,HDvidef"S.and \lriih patients. elie-nls, 
cariegiv:ers. and othetrS as. appropriate;; and use ai tea 
, d pm • i;i phJSieal liherapisi' seriviees,. 

. on-cen • approach in ooo:rdirna'ling 

I . Pati • • nt IM:a:n.i.gerne1d 
Ph F,Jliacfice in ,....,.r;;>'t, ..,_, a1I compon ts of Bride@Cie-1base.cl pr:acliee, infegrating be-st 
availa . ea r.esear , h evidence,, cl ,expertise;, and an • i. • l!lal':s io'all!le-s and cirel!I s-'lanoes o e 
deii:isions ts and cli ts, prac • lililnai;ie-ment and h poli'ecy. 

A Ph-ysical Th - t of R'eciood 
I p • ·ents and dlien "s rece:ivi ra i;i p'lilysill:al 11h apisl: 58\lioes small lila! e a i}i'Siea1 lile,a • I o.f r,eoor,d 

rwho is responsible • r patient and[ die.nt ma nag en' 

B.. atient arnd Client C--o1Ia oo 
cl clien lililnai;ie-me-nl pmc:,es:s ., Ole Ji)hpical lile , • ti, ilhe indi. • 

cariegiv:e-irt(s,) ,es h and intain ongoing ,~ b mra'li 1a1e pmoes,s of decisil!lll-
a'I, and 11:heir 
mg that e-xis-ts 

lihrnMl,(#ioul he pro • ion of s ·ees an can edernd over lihe lifespan. 

G. Init ial I in "on&-alusfionl • i;inosisJPriogm1si 
e ph , - 11:her:apist [perio.rms an initial exam· ~oo and eio'aluafion to e-stab1ish ai diagnosis and 

progni!!Sis F,Hiioc to • tenrentiooL E61e.ss and r.e tion enc!lUl'te-trs, may ,oocuri w;ihoo'i: • . (!lf'e.Sence 
of disease;, illness, impairmen'l::s, a, , • ·ty li'mil:a1ions. • pam ·pa · n res-triciilllllS. Ph)!Sii:al ifhetrapis' 
sen.rices i ra i!ilude lthe use• ,of assess erats 1 , iclen'fify the ptresence ,of risk: .,. cl:MS. and ,ooi;initiue and 
en enta h • FS and , • ·es liha may be brgets rori heal h pr,o otion a; ~ l ies ., 

e ilhe 
• Is. docurne,nted ph ysieal 11:hsa;pis-t 
• Iden · e-s ilhe p d as indicated o'lh need5. ofllh e pati or • 
• Retif"orms oo ,o . agnos,fic and . • e· pmDedur.es, tests, amd u • 
• P :s data hal airie suffi~ienl o a o ei.,aluatiOrll, diagnDSis. progno:si:s, and - - . • .lish ent 

a p lan ,of car.e: 
• Refas fur· " • • • s to e meeds o'f p,ati·e□ or clie-n'i; and 
• l'nclu s, and · le. riesults m diagnos-tiii: and ptl-ysi!lllogic tes i ni;i. 

' ansg,e:men'I: Plan and Pl 
e anage-men· plan • ilhe e k: : • phpi -_ he • I se:lilt' iDeS-pro idedl to patien s N ,clients. 

groups,, ,or populafioos. Troe lililnai;iemen; pm is based on besl awil.able and 'i' in!lilude 
reicommenda'lions . goals de< el0pE'ld by ,other entfies. hen iracl imted, 11:he manage,m.e,lilt plan 
des~rihe-s lihe n • r addi l l e-slin:i;i or o'lheir in"o:rma n ID ·rrrorm d'ecisr n-makJini;i re,i;iarding ilhe 
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=--A- - n-r'A· -~ - ..- 1, . 

need fuNi t0ng • g physical lhell"a:pi s· sem0es.. A ma gem en · plan • indi"eated rwh )IWE'l[ention. 
hea F,JliOl[IO'Doni. and • ellne.ss s ·ces are F,JIDYidedl in ,graups. t0r popL!l l'sJ ions. 

a gem en plan includes ai [plain ,of eare whefl hy>sieal ilh • , ··ees arie in Ed o 
addr.e-S!i. a heal • oond ·on . mrie is baised ,on ilhe besti le evidence aind oo:nsists 
s ents that speeify ilhe • plara . I of op p . ent, tioo 
be used , proposed d L!lra fion and 'hrequency ,o tilllns lfuat ar.e ' 'E<!J,Lll i . re -al 
outcomes. and Jans as. ap • te -'"o:r re • "ion. !DI" oo-mainagem wa:lil viders.. 

' .. · pjan of mrie iis a • needl hen ilhe phj'Sie;a1 Eh • ~ • . bei'ng con _ fur e:pst qpinioo oo 
achrice. or r gn • ,or physiologic tes in~ In such ·s ations he- p'tl)!S- pist doou ents. 11:he 
reascn(s'j that rthe plan of carie was not ,craated. 

e ph rapist in e pa'l:i' • ,or cli • a rad ap iate others in he dewlqpmenl of ilhe 
mana_ge aind pl . 

rapi'st prnwide-s or d ets aind supffl.rises in ervention oons'is en , sul ts of ilhe 
IB!.r.lJuilib-Joo, diagnosis, !)fO,IJJO •• and plan of ,car,e. In ention is ··ocused on eellDg 

ilhe g ~ of ain optimi • g fune • nal perfunnam;lE\, ,e p'hasizes, paliie.nt oo ,ciie.nt 
edue;anoo., and p ro: otes-rp .c . , wi ess-0riented life-styles. I may e pro • d • - ep· roe , ,, 
car,e,, • a -• gle- ,eneo.unter such as ··or w-ell'ness andtor- tillln , in s~ ialty ,oonsu'ltation , er as. 
ful lD-W-ll • ain ,e)l}tsode , = care,_ Se • s also ma:,i· be provided inte itl:en.~ Oll'er longeJr perioos. ,of 
iii me in eases ,o~ man.-g patients er· elienls. wiih ,c:fl ro:ni;i: c0mf :i:illln· ;i:rea ing a lifelon_g palien· ,or 
cl i"en lationship with ilhe- ph:,t • therapist. 

• ~ €11 c,;rr:e is 11:h e- inanaged ,e;ar,e pro: • ded foc ai 'specffic health ,oond·--on or- conditions. uring1 a 
s~ iii e period. The ,e;pisode can be -'"or a s'lilolil! period, me; ,on a !Cillfiti□ual liJasiis, m it ·ay ,oonsf I of a 
s • . t0f in - nr-als ,o• sell'Yice. 

e inte :!:ion: 
• Is pr~ ided at ai le'-"BI illil~ • 1C11l11Sistent w3ttJ lbest a.Y:ailable ela'idenee and curremt ph erapist 

• Is, in ecl a1ignmen; • • ienl'·s ,or • • • : es1r,ed outoomes and goaJs.; 
• Is. a'ltsed • ai:oo.A:lain nge-s • . -· se- ,or st 
• Is. pro:Y:ided in su , ecl:ed and n.iiSE!d rie5FJ€1115i , ··e-s ar.e cnmmensurat with he-

q,u m loons and -,o • he [ph)!Sieal ilberapis assist.an 

F. Lifelong -T,e P • en a rad Client ·ps 
IPhysii!:811 ts · oSi ei; and ,eneo.uragJ r loog- pa nt and elient rela • - -
feasible. iJSlca ilhei;apis~ . as enay-poinl • pro: "de sel!\!ic:es • • mun 

. i0r clients OV:eti a lifeli - ar,e made to add en' s-ys· . ers 
mal heal h and wi - phr-;i§ ] ilherapis ededl 

ong ~ g-term ps.tien ti and cli ,e1ationships: 
• Foste1T ooo •. ' • • ls." cliera tis" r ·esp.ans by addr.ess.'mg !lihainges in ilhe 

mo11Ef1lent , , ilities. as they • e,; 
• Emp , er • • a _ ·e- foc · eir o bea1ih; 
• Emp , ,er i" to advocate oo behalf' , • pati ts and clients ' ilhin ilhe heal h 

sen.rices s ,and 
• Foste1T iden ion by ps.'lien~ aind !liliera ts. rthat , •. lilai e ilh • !l!Wn h)!Si'eal ilh p is a orag 

ious hea11h profe-s • nals. 

G. IReexaminai ion 
· e phys· I 11:herapi'st ree<xa.mines ilhe par ernt oo ,cierat ais neces,sary o 

sililtus. Re~a ina~ n mayooo..mduling ain ,episode- ,o"mre. : ·ng ml 

Amer1cafl 

rte poogress or change • 
-~ enc!l!Un'lelis afiell" an 
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ep'isooe oo • o:r period - ly in he Ci3i5e of Elile management • ' p.a1ien'l5 and cl i" 'Is • clilrmfi" 
con oos. , urin91 reexaminrni on the ~ ic:al Ehe • ti mod e-s llhe management plan aceordinlh 
and refas. lthe pafienl o, .. llilien; m anatlilerr health sew ices prnYideir fur consultation as. llileoessairy. 

Con • • an Bpisocle of Gar.e 
e therapist ,oora ep· ooe ., d ,ou pa ·en; oc 

clien ' • ' acnie ed ' IP-B - nt OIi' I , 

when e physi!Z:81 ttieirapi • s that ilhe _ · 1 long) 
th ,y. Cooe!usion1 ,of ai 'Slllgle episode of care may many setfings ,o 
end of a or cli • [Prnwider r,elaflonship. 

oals. oc 
physie:al 
, '~ nal the 

L Com uni • • • 
e p'hysi pi es, ,ooordina s, and oc:unents I a!S(!l@CtS ,of µatien! and cl i"en 

an:ageme,nt ine! l!l □ i of the initial exam· • • ·oo and evah.:iation1. • gnosis, prognosis, plan 
ofcare;, • • i ·ewen1ora. cllanges. ira p : torr dient 5'-tatus "ye i"o 'ihe 
• ten.oen · , and £;pisode of ie.ar,e sum ry.. The phys,i _ the • , of ,EOllld is 
res(l]OfiSi mmuniraiion and fo llows · handofii"'' prncedures ped by e physi!Z:81 
llherap,y • :XI physie:a'I their isl! of 1r.eoor.tl . hen poss.tie, pa.fl , . ,and data 
recaflded usin91 ai me1hod Eh foli ,cdlecliYe ana'l:,15is. The ph:,15ie:al llhesap1s ,ens.w ,es t 
prote€:ted hea infucmafion i raed arad I mi --ed fu llow·irag legalry required pra,;; : • 

Go-m rion.rJ:1\c.f,cu,r;:,,1 
,At a ray Et)isocile o.t ,care, ,or in ai loog • enm ,o:r elong ph-y-.sie;al iflileira:pisi.. . • dlieni 

, apis,t may E-J'lgage in 1 or· more ,o~ he m111nw..... ns to 
ira iefans. GI er cl in· ·ans a-y- e those in • s and alao may be 

i • : es. 'some w:th adwam:ed raclioe • eertiifieaoon i'n ai 

elinieal 
• · c· . e ph-y-s'i • m sliJ a,;e,s m 

ano . 
• · Ccnsu mn: Upoo llhe reql!I • • • a d inicianM , ilhe ph}'Sical dei;s professional 

,expert ,o(IHn· n oc ai ",z:e ,y a h .·· sp:!ECi ed rao id i ra the 
inanagement of an ind·. • ual s • • m ndifion. The p'h:,15i , . dings and 
arn~,r recom era d\3.tiorns of the oon l:a"oo :as part ,of ·he mana n a ical 
tha;a:pist is consulted ·o:r the µi.mpos.es. of'dia - "ic atr phys: I . erapf t 
icletem'mes • e need ifoc and (!lefitorms he ii:e-sl!ng in aEODr.tlan , b tile nee. The 
r.esu'lts of llhe • es.ting are documen • .eel d cmm uraie:ated to. ttie .. enri' nM . l!lnles.s. 
indreated, 1he oon • ysic:a1 herap:>ist d'mes not ass1:1me management ll'iEs;po.nsib.il .. • 
'irad ividuall e IP ra(IHst alao. see1s D.llflsul ·ssviees from ini • ns. 
'S. ai ions exist 'that are beyond ex • ·se o, .. aw il res s. of ie;al th • 
!these ,cases. he h:,15ieal ttia;a:piSi shares re-s;ponsib r the individu e cons 

., lh!'F,l'Plll:;li!: The phJsica1 • t may. 
r an . J _ eli prnwideli and ,e· er conclude eare or not de e'lop ai plan ,of eare; 

o r an · atheli prnwida and ,contnue llhe anagemen plan ' ilhe sa e; 
c, eoeill'e in . •• !!lfTl a rao r pro • r rwh d1ooses n , : ilD cmntinue sellll' ices. t« 

llhe indiYidual ; 
o Receii.ie in 'dual ifrom anolhBr pm • r rwh , ,oom: ues to. pro • e sel'!w' ices. to he ind·. • ual 

(i the phys· erap,y epi sode of iE is. ong,ning, the physi • herap:>is1: share-s respon ity 
w ilhe in .·aualj; ,ori 

o Reoeill'e in 'dual fuJm ano.lhBr pro • r ifu4r diagnos,tie and ocr [P'h!,!SlOlogie • es.ting. 

IV. Educafi o111J 
The • ic:a1 herap· i is essxna1 de prne.mt. e physi era(IHst 
assistant is. re-s;poosible fur · 

■ e physi· therapist and ilhe ~ ical h • t assis,tant, under ilhe dir.ecoon su ·sion of e 
physie;al he@pf t ~eipate i'n the eduraii , ~ peers, d her healtfl se ro "ders., and 5,fudents. 
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■ e ph)ls:" dterapiist ,edu tes and µirovides. ,oonsu ion Ito ,oonsmn s ,and the general puhliE 
regardin91 Ute purposes an , . • ~ ph~sieal Ehei:apy. 

■ • e ph)'sr therapist ,eda tes and rirov.ides. ,oonsu • tio:n Ito ,oon51ailB':s and the gm eral pub lie 
re,gardin91 Ute les • •• ilhe ph)lsi therapist and 1he , ~ iea1 ilhei;apjsn as-sislant 

V. 11.dwo;i:.acy 
The physical the rap· m file ph :,'Si.Eal 'therapist assi I parlii::'ipai" e in adwcacy o:r pa • ts" and 
,clients.' • ghts. w:th1 r,especl Ito: 
■ Physical ilhe,apJ bei'ng an entry-po:inl ,..or [Pa' · nts into flile heal. seITTJ ices. ·system ; 
■ Physi~ ilherap· ·s se • g • pn tuacy ,care irdes~ 
■ E!ded hea.· · 's.ennlllE!s inctu .Q • ~ iea1 het'a • n Seffll'iaes; and 
■ built ,envi r.o.nmenls, rwhem pq:,u'lafio:n llilealth • a priority. 

lfJ'I. RE!SE!ill'Eh 

The Ehera . • i ies re.serudi mdimgs "o pradlioe and EnCilUaQE!'S, pSJ!tieipates. ira , and piron1 • es 
• e:stahl hi ilhe es , • patien and cli • anagementi provided ilhe ph . • erapist. 

The Eh -
■ !Remains cu ilh • • no :Iectge o Ii erai l!lre 
■ Proteii:l::s. ilh of r,es.earch subjec{s. and mai egmy of r,es.eam:h:, 
■ "eiprues in re-sear-eh as.a - • m, ,experience, and experiise; 
■ Educs' e-s physical tlilei;apists ., . . - dents. !!lthei; h ioo • and 

ilhe geneiral public aooo ne eYidence fiDm re-seareh and he ,o:u , e.s of' p pist prac • 

■ Ac©es:se-s an□ translates nowlE!dge in orti . ~ clinieal dee ism s, and uses. llitera'b.J IJtasedl ,on 'its. 
qua1ity and ap;pn • • s:s. 

'VIL Community Responsibi[ity 
The ical herap· m d ons ra rnvn11rn~iu-re.sponsibi • by pa • ) rating in ,oomm an 
,ClOl"IJmunif¥ ag~ act, "es. ed 
[P'h:,IS- iibEli:lipis ·s.en.riees. 

ic, ifoonu ·n91 pu po.1iey, an□ pro. • img pro bano 

Ellplanlatiol'II of IRefe<renee N'1.11mbers: 
01) P •□□ -00 stands r ouse ,o:'' 'eleg,ate- ate n the House • •• 'elegate.s. m· s; 

file · p· ·imdicates. Utat it is a position i{see ). F11.1r·e.xii p1e, P00-17-ill&D4. meians tt,· . position ean 
be fuund in iihe Jme 2017 I ouse ,o~ , elegsates m· • s oo Page 5 and ham was Vote ,.·. 

P~ IPo ···oo I S: S and I G:: • • uidel I V: IP.dlicy I R: Rr.o.OEdure 

Last Updal:&~: 8111212□2ill 
c 011bct n • alga €1:! •• pt rnrg 

erl Theli!II y Al»ocl atloo I 6 
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FY23 – Adopted 10/22 

Allegany College of Maryland 
ALLIED HEALTH PROGRAMS 

HIPAA AND CONFIDENTIALITY GUIDELINES 

PURPOSE: 
To establish a consistent understanding of both federal law (Health Insurance Portability and Accountability Act) and 
professional standards regarding confidentiality in the health care setting. These specific guidelines are part of the larger 
Professionalism Standards with which all Allied Health students must comply. These Guidelines provide requirements, 
facilitate faculty’s teaching the principles across all the related curricula, prepare students for both clinical experiences and 
future employment, minimize confusion by students who change programs, and hold students accountable for compliance. 

BACKGROUND: 
A patient’s right to confidentiality of their medical information is vital to their treatment. Patients have the expectation (and 
now legal right) for their information to be protected and, consequently, to have greater trust in their health care providers. The 
improper sharing of information can jeopardize patient care. All health care providers, entities which maintain medical 
information, and entities which provide health care insurance or billing are bound by HIPAA. They must have procedures in 
place to provide privacy and security of patient information and must certify that patient information is protected. Both the 
Privacy Rule and the Security Rule are required by HIPAA; Privacy Rule covers all forms of health information, and the Security 
Rule covers health information that is stored electronically. Students in the Nursing and Allied Health Programs at ACM are 
obligated to maintain the confidentiality and privacy of protected health information encountered at any clinical internship 
and/or on-campus or off-campus practicum site. 

DEFINITIONS: 
Confidentiality:  Confidentiality is a broad concept that is used both in common conversation (ie., keeping a secret) and in 
professions including but not limited to health care. For Allied Health programs, “confidentiality” is used within its 
professional (not common) meaning. Confidentiality applies in many ways to the Allied Health student experience and to the 
health care/medical setting. HIPAA is a legally recognized type of confidentiality. Another legal type of confidentiality is 
FERPA (Family Educational Rights & Privacy Act) which is not the subject of this document. (See 
https://www.allegany.edu/legal-information/index.html for details.) 

HIPAA: Health Insurance Portability and Accountability Act is a federal law that created national standards to protect 
sensitive patient information from being disclosed without the patient’s consent. HIPAA’s Privacy Rule regulates the use and 
disclosure of individuals’ health information which is any information that could be used to reasonably identify an individual. 

PRINCIPLES: 
What information is protected as confidential? 
Allied Health students should treat any patient information they obtain, see, hear, or acquire by any means in the course of their 
clinical experience as confidential. Patient information includes everything protected under HIPAA, billing/payment/insurance 
records, patient/family conversations, employee information unless permission is granted (e.g., schedules, wages, performance 
reviews, etc.), student information unless permission is granted (e.g., schedules, grades, performance issues, etc.). 

What information is protected under HIPAA? 
Protected health information includes all individually identifiable health information which relates to the patient’s past, 
present, or future physical or mental health as well as the provision of health care to these individuals. It includes all common 
identifiers such as patient name, date of birth, social security number, address, phone number, etc.. It also includes any unique 
information that could reasonably be used to identify an individual such as photos, initials, location of the patient in the facility, 
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unique treatment being performed, job title, community role, relationships, and more. This information may NOT be disclosed 
to any person who is not authorized by the health care facility to have it. (See examples.) 

Examples: 
• Patients encountered in the internship/practicum site must not be described in any identifiable way for 

purposes other than direct patient care. 
• Public discussion of patient who is identified by name or whose identity can be established from other 

information constitutes a violation of patient confidentiality and HIPAA. 
• Students may de-identify the patient by using generalities so that the patient cannot be identified in classroom 

discussion of internship/practicum experiences for educational purposes. 
• Students may only access information about the patients assigned to their care and may not access 

information about other patients, students, or themselves while participating in their internship/practicum. 
• Students must ensure that files, records, databases, etc. to which they have authorized access are secured 

when not in use. 
• Students should be conscious at all times of who is nearby to hear any conversations and refrain from 

discussing confidential information if unauthorized persons are present. 
• During the internship/practicum students may not videotape, photograph or make audio recordings of 

themselves, fellow students or patients assigned to their care unless such activities are a necessary part of 
patient care as directed by a faculty member or site supervisor. 

• Students may not post references about clinical sites or clinical experiences to social media. 

ACCOUNTABILITY: 
What is a breach of HIPAA? 
A breach is defined by the U.S. Department of Health and Human Services as the “impermissible use or disclosure under the 
Privacy Rule that compromises the security or privacy of protected health information.” (https://hhs.gov/hipaa/for-
professionals/breach-notification/index.html). 

What happens if confidentiality and/or HIPAA is violated? 
Possible or suspected violations must be reported to the clinic site and program director/clinical coordinator immediately, and 
steps must be taken to mitigate the breach if possible. A determination must be made by the site and/or the program 
director/clinical coordinator that a violation actually occurred. If no violation occurred, then the matter is concluded or 
addressed by another process. However, if a violation occurred… 

…The consequences are serious. 
 For a health care provider or covered entity, breaches must be disclosed to the patient and can be reported to the 

United States Health and Human Services Office for Civil Rights which enforces HIPAA. Patients may file formal 
complaints with OCR. This office conducts investigations. And violations result in civil monetary or criminal penalties. 

 For health care workers, breaches result in adverse action by the employer including discipline which could mean 
suspension or termination. Many health care providers have a zero tolerance rule which means any breach, no matter 
how small, results in the employee being fired. Additionally, the breach can be reported to the health care worker’s 
licensing board which puts the worker’s ability to work in health care – ever again – at risk. 

 For ACM students, breaches may result in adverse action by the clinical site. 
 For ACM students, breaches will result in adverse action by the College. Upon learning of any alleged HIPAA violation 

by a student, the Program Director will gather all the relevant information and forward everything to the Professional 
Standards Accountability Committee for a full review. The Committee will first determine if a HIPAA breach occurred. 
If so, the Committee will then determine the appropriate consequence(s) to the student. 
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FY20 

Allegany College of Maryland 
STUDENT & LEGAL AFFAIRS – Title IX 

I N F O R M A T I O N : M E D I C A L L Y  N E C E S S A R Y  A B S E N C E S  
G U I D A N C E  F O R  F A C U L T Y  A N D  S T U D E N T S  

Guiding Title IX Principle: 
Students are responsible for their own health and should always consult a qualified health care provider if a health or medical 
condition interferes with the students’ ability to attend class or participate in an essential class function. Medically necessary 
absences shall be excused with documentation from a qualified health care provider who affirms the absence is medically necessary; 
students are responsible for contacting the instructor about completing any missed work. 

Faculty/Academic Programs are responsible for 
• providing attendance policies for the course/program; 
• complying with the College’s Academic Regulations and other relevant policies; 
• providing information about the academic and technical standards that are essential to the educational 

purpose or objective of a program or class (ie., essential functions), as well as any risks to health/safety or 
hazardous materials (including chemicals, tools, equipment, etc.) that will be used in the course/program, to 
which students may be exposed, and which present a known or reasonably foreseeable risk to health and 
safety; and 

• developing a plan with the student who contacts the Instructor regarding missed work, clinical hours, and 
other academic requirements. Plan options include but are not limited to course work extensions, testing 
extensions, incomplete grade(s), and “X” grades. In some circumstances, a student’s only recourse is to 
medically withdraw from a class/program. If the student returns in accordance with program guidelines, the 
student will return to the same academic and extracurricular status as before the medical leave began to the 
greatest extent possible. 

Students are responsible for 
• attending class in accordance with the course syllabus/program requirements and the Academic Regulations; 
• completing course/program content and meeting the learning objectives for each course/program; 
• course content including assignments, quizzes, tests, group projects, labs, clinical site hours, and other 

academic and technical standards that are essential to the educational purpose or objective of a program or 
class (ie., essential functions); 

• communicating directly with the Instructor (and clinic/intern site supervisor) about absences; 
• contacting the instructor to develop a plan for making up missed work, clinical hours, and other academic 

requirements; and 
• their own health. Students should always consult a qualified health care provider if a health or medical 

condition interferes with the students’ ability to regularly attend class or to participate in an essential 
class/program function. 

Medically necessary absences shall be excused with documentation* from a qualified health care provider who 
affirms the absence is medically necessary. 
*The instructor reserves the right to reject questionable documentation and/or to require the student to provide supplemental verification that any absence 
was medically necessary. Any student who submits fraudulent documentation may be referred to the Dean of Student & Legal Affairs for disciplinary action 
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– in addition to appropriate academic consequences (e.g., not excusing the absence, not permitting make-up work, diminished grade, or other appropriate 
instructional measure). 

Related Guidance: 
Not every illness or injury needs medical attention/documentation, so students would be wise to attend every class in 
case they develop a medical condition that requires them to miss class.  These provisions apply to major medical 
events or bona fide health conditions where attendance is simply not possible. Routine medical appointments should 
be scheduled at a date/time that do not conflict with classes and related academic obligations/requirements. 

Students who can participate without medically documented restriction(s) shall be permitted to do so.  Students 
who have health/medical concerns related to the academic and technical standards or to health/safety risk or 
hazardous materials should consult their own qualified health care provider about participation in the 
course/program. who choose to participate in a class or program activity against the advice of a qualified health care 
provider shall be permitted to do so at their own risk. 

Students who have a condition or special needs (permanent or temporary) for which reasonable accommodations are 
needed may request accommodations by contacting Academic Access & Disability Resources; documentation will be 
required. Students whose pregnancy/childbirth require accommodations should contact the Title IX Coordinator. 

*Academic Regulations: See Student Handbook 

Optional by Program/Instructor 

STUDENT CERTIFICATION: 

I have read this document and have been given information about the academic and technical standards that are essential 
to the educational purpose or objective of a program or class (ie., essential functions) of the class/program as well as any 
hazardous materials (including chemicals, tools, equipment, etc.) that will be used in the course/program, to which 
students may be exposed, and which present a known or reasonably foreseeable risk to health and safety.  I have 
been given an opportunity to ask questions, and I understand the information that has been provided. 

I understand that it is my responsibility to consult a qualified health care provider about this information and about my 
ability to participate in the course/program if I currently have or later develop a medical/health condition that could (1) 
compromise my ability to successfully complete the course/program as written or (2) endanger my health/medical 
condition*.  If I am unable to fully participate in this course/program for medically necessary reasons, I understand it 
is my responsibility to supply documentation from a qualified health care provider. If I choose to participate without 
consulting a qualified health care provider or against the provider’s advice, I understand that I am assuming any risk 
knowingly and voluntarily.
*Including pregnancy/childbirth.  Breastfeeding should also be considered. 

If my medical/health situation changes and if my program requires me to provide updated health/medical information 
because of that change, I will provide that information. 

Allegany College of Maryland and faculty/staff are not responsible for any death, injury, illness, disease, disability, or 
impairment which results from my participation in the course/program.  Allegany College of Maryland reserves the 
right to remove me from a course/program if my health/safety or the health/safety of others is endangered. 

Student Signature ______________________________________________ Date _____/_____/_____ 
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3. Tresp a»img 

egtigec.oe: 

4. Ua.authcrized. Entry 
5. Elmrg!mj,· 
6. b:b 

liism!Desmmtiol!I. o:if:Property 
8. Ta.mperu1g • ratb :;ifety Bq.rtipmem 
9. ~ on 
10. .'.tterimg 

C. He-alt nd :Safety 
L W e3.J:l'Olli 
2. is.re §ll",rilmg F iiJ:"e. afe~, 
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3. E: All e• ofl,i . •' md ii s • . ' camplE ee the rug and ~"1Jc:obo] Policy. 
4. , Alleg • • • !la ;!'and ii l!l c l!!I.D csmplE. ' ee the• Drug l!lD.d Ak o 1 lir.y. 
5. ' ' 

g 
I 

8. Red:less En!ilmugermeat 
9. Ena'bli.ng Illli!d Perso~ 
10. Umauthorized PtJ.ssess.:i:cm.lDu!l)!licl!ll:ioD of 
1 L ~"1.c.ces.s O.bstmct:i,Qll 
12 _ U1!15 af:e dri.1.iin,g 
13. • mall!l:h.orized PMimlg 
14. i'bited ~ls. 

2. 
3. 
4. 

• ;n Tmo!latio;n 

Stme 

5. Diiorded )' .. !iln -. 
6. Re • • l!,l:J.C, 1'Reiide:ar.y 

P,11,J,ro - ratioD C::.rds 
8. ifm.11/1:horized Pnblic.a --o s.) ' :;if s) 
9. P'Oliiries. ODI Pub]icatiAmi :md Fundmiis" .,. 
0. Mh71iSe of ie,,:lmO'logy 

K BJite• - Rias 
<: ,Crime, 

" !B~ lllcr!ilm 

F. 0.n C11mpus Hous~ Reg111laliom 
L • ~lisitmB 
2. oise 
3. &ml.eli ltl!:Jll5 
4. Vehic 'es. 
5. oeedillg Collltract date 
6. 1 • b lel!m,ernet mud 

G. Othe..- :MiscondJuct 
L O .e ct that 1.'IOll!lte my locs s 
2. Oiibe ct that 1.'IOll!lte the peISoDJa.1, 1111 , rnti'I,"'"'-.· ', ~ Ith, oi sm:- ;. I'igti'i5 ofoth-er,;; . 
3. 0 e citi that , .- lme CoUeg;e poi:icy. 

\'IlI. DISCiJPiiDLaIB.'Sr PROnDURES 
TI!.e Go!llege nill create• and ap,ply procedures ·o :i.mplem.!mf this. C ode ,o:if & , e,;n· c· _ P.uocedures 
shall illc!lu:de 5tudent D.atii , r ·o:c, hEilrill.g :fili,DtocO'ls dneJ>Focess ne,qm.ir,l!,ll.Wl •• .mrdm rigbt:;; :md 
res.pCillSI"bililie, st:m!ilam of proo sa.ncti.oni, and appal! :p:.,otocois. 

isc:ip'liimacy l!:E l!lrisiDig from a;n :illeged T i tle• liX: 1.'.i:o' :on s.lii3!1l! foll.cm· itle IX procemues. iii· "rh 
'Jf ,liiiffer from Code of mdent Go:n.duot proce<fu.re;;. Partie.s ro .rurh matters. Ti!,"lll"ll be gi 1rm 

ii:af:o-mm • !!iegmrdimg the pplicalrle ,ocecmres. JS□P: Ifil!/tter';;: t iiac!lude 'ooilh T" , e IX 
:illega · C!DS am :aon-1'" le IX allegati.oIJB. -Ti!,men.1:,rer th.a . ,!ile"te:mrina ·o;n is. de-mmag th.E!· [Pr001!55 - ma • 

llo - .a .mm. of procedures. Stu~ · rill be notw regardi!Ilg applir bie procedurea;. 

T - • procedur,es. apply to l!.CJts. ,of.suspect alleged mis . • . n·hlrh .. ;ere. _ ,l!m!!i.n:d ro be 2: !ilmes;;;ed 
l'lll!3ill •. Upo.n reoei\11.!!lg a epo..'1 of l!!lleged 1.;ro'ta /:on ,of th.!· • . _. ,of 1lrlrlalt COJl.d\.rlct e ean ,oif 

S , eat & Legpl.Affaiirs sBlall.ds:ermme :ilf ,1m:ir:afol'lll!3!.res:olrlmoll. :i;;: l!.pp.ropm e fm thE!•cirGll!llStl!lno~- if 
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, e Dean .shall ss~gn th-e• imttl!r rui ap,propll'llllte ~ Ofliiicer(s) who, sh.31[ rn:mp eon: SI full, 
thoroo.gm., imp~ mn.d m im: esti~ :ou 

~I\. Jfm;es ·g2/ti.on: in,·es ·ga.ti.olll. ma mcl.111.d.'e· i.ulen.!iie-R·mg th-e· co:mp!.a.i.Dmt,, mte,:i ,fa,,,illg the acc:med,, 
i!Me:rv!ieR~; 'L\i'ID.-esse., rei.iaJ.img rep , ,men.~; smd'ents' uri,."ten s tem:B 2!Dd IiE! .iaJ.l'i.mg 

ib.S" docillilll!mt!l viideo ra::o ming;:, ,or a.ny : ·olll. '111!1i:1.ab e to • Rl!i'!llicg Offi er(s.). The 
im: .esti.,_-1!;.l-·on \\ill be p ope,:i-ly ~Ii C r · ·"' · : • uiill. be obsen.ed. Th-e• im: .es'tii§i ·on 
ibe-c~ed •. rath th-e- 55~,e ,o!f 1 3..mplil.5, Secw:it}i 'blic afj' - • ,or ,othl!r r,erf:' ;ant . . ege• 
o!ffi.c· 1s. 

B . Notice: ' md.ent:. :.caused ,o::-.!!ll5C0o:n<fr.n.ct will be giri.ell! • mitten. not:i.oe ,oJthe :incident ·whic promp 
discipl.imry a ·aa., e 1 ode ,orn , . Coorlll□ . p00!.ll.5foll(s} Ile ~ .olated,. 2!Dd !b.m 
rigbts:l~m;Miti.es. Additional notice llll3. 'be waii:velll. ii:lll. limned ruaum.n,:o::es.: e acrn.;:ed 

gnres ~ •a:bl :fulse :irllfm:rma-·on. d.'uring 'llh-e-illr-,.estiigatiiolll. • ar :11ddlmolll.3.l ,-iohtiiolll.S ·cl!i 
• • ,ed:ly :re1la . th-e- ,origiimal llll3.tt!:I{s) mre• c.o\'s ,ed during the :m'es-· g31:i.oDL 

C. H l!:l!rulgS and m:lil!r'l.iieri!.rs: .. .!uii. •· smdent · ·ho is notii:fied about SI • dplim!!r],' Im3- e,:i- is expe 
s:che<fr.tl.e• m*mig • rath th-e• Hl!:2!rnlg Offic.er(s}. ]t is tm.e smde:at .s ~ -to schedmle 
hearing or w:m. • en•. F iiiure t o scbMllll.e, :and attenlll. ootirlll. Fe5Elt in decision. 'L\ • !b.out s- dent s :impnt, 
:and ,deri;iom mre• fimJ!. Each studell.! lllll!e1$. sepru-~ely • • the He.mm.,g 10ffi.c. s}. All b~ 
am.d ~e'L\·s a ,e ,e1 as • a.nm. s "' rtl 'be· oaorilucted illl : d ·tu: l!,lllS ,. • not 'be-zc.cm:apmi.ed. by 
S.lll.:!f 3 party ~c.ept m Oil!:bud.s1mm. Hearing!:l "' . • t be r,l!Corided by ~ party ess • 
partia a,_.e:ree· in --~~; tbe persolll. n·bo !req1Ie5 eomliiag sba[IJ! re. ·role• for ;,mg e 
h-earing tr.an:srn'bed ·o,y a •• . party~ , , "'otred by'botb p~ :·e~r C"¥ie.. of !D.Script slmll be pror. • _d illo 
00 paml!!l 8 . tl:Je. request or .s e..~en;e. 

,_ R.es:ponde -. :i , 1!:J!L Ri,gfhi- .: 
dl!,JI.- hi.111ri,! SI rigllt -o an ,obj ecti,•e proo1!5s. 
decJ1f !bmre SI rigllt -o notice of • Sille~-• lll.!:l . 

dB- • hi.nre SI rigllt o a • "' umb. • • e- Rl!l:'rimg Offic.er. 
tudJ!,!L,'iS hi.nre e• ltiigllt o admit or l!DJ,' th-e• al1 ~gSJtio s.). 

e• ." gbt o pres:l!lll: rel.e'1i.•am: :ii:aifum!!B • o.u 
e-ltii gilt o p:res:l!lll: fact or c .:.: ~er ni1l!J.e;se5._ 
• rigllt o p:res:l!lll: d,mum.em:; 2!Dd !b.-er ma erials. 
• rigllt o \ iaJ., :ii:aifu:r.ma ·olll. be,mg ,c.OJE.idered. im: the in'li.·a :pti.on; 51l.d!! 

-~ •-ma-·on Im!!}' be red.lcted ,or p[es;ented to prote -. the priwcylsaf.eily ,o::- ,otbe; [PEI':" s)L 
d~ hi.1,re " • .rigllt -o .sub:mit ,que::.ti.a:ns. :~ . th-e• Hearing Officei{s.) -_ lik another p:rso s.)­
d~ have e• rigllt -o s;ee'k • ,oc.edura assirumoe :and illifor:imrtfoa from th-e• Olllibudsm:m. 
d !ba11re e• rigllt -o be ac,com,pmi.e:d :iin tile• hcarmg by m Oi!lllm 
d~ !ba11re e-ltiigllt o :reg;u:est ,tiifl!'tmmt Rea.ring; Officer upail :P,JJ1!5~ ; ibooo • , de e\idmoe 

ofa c,llllilic ,o"':interest iby , .e ass,jgn-ed. He'.!lrim.g Offic.e:r. 
tud.ES!l.il:s: il:11.nre e• rigllt o p:res:l!lll: illr:fDmll!!t::i.on im. m,ipti n for a .s:rncti.on .- es;po:nsible. 
tud ;s hl'lre e• rigllt o a ·. .'.1m:!Di . otiioe ,o"" ecm on 
tudl!,Jl.i!s who participated ii:lll. the prool:t:!~J• !ba;re rigllt . p :lition for an appeal 

omp~ Rig!ln!l 
d~ !ba,re SI rigllt 
d~ !ba'ii-e SI rigllt o a ru.eet:i.ng • • • the • eru:m;g O:ffic.e:r. 
d hl'll-e e-rigllt opres:l!lll: rel.e'1i.•am: :ii:aifum!IB ·on 
d hlw [he. Iiigllt to pres:l!lll: fict or c ..; er wfme;se5._ 

hnre e• lciigllt o pres:l!lll: ,ooa:imeal:i 2!Dd s- materials. 
hnre e• ."gilt o submit ,que:;ti.alll.s.: th-e-Heru:mg Officer(;;} o a.::k ther p:rso s). 
hn-e e- lciigllt o seek : ,ocedural ass~-m!i.d :irnfambltioa from th-e• Onibudsm:m. 
hnre- ih-e- rigllt o request ,diri:ifereat Rea.ring; Officer upon. pre.~· bolll.l . de e\idelll.C!e 

ofa mml.iot ,o"':iiaterest iby , e ,ass.ig:11-ed He:!!rimg Offic.er. 
d hlve- b.-e- Iiigllt to p:resl!:Jlft.: :imbrnmt:i.on seek m ,1!:J!mimc.ed samot:i.on iif th-e• aoo.nsed. stndent 

is foum.d re:,.-poasi.'h e-. 
i[fpon ,eqnes; i!; ·-.: , ·c.e of!Dallll:s. ,of cfu:cii:p • .· •:prroc.eed!mg ifia:im.e ofi.tiolen.c.e is. all~ 

'-""IJ.lj,I' IJ.:i ' i:pii!llSfolli : 'l,,\i'him a ll'E!p a.ited 1.i:i.ol!iitfoll! mvohres: ''!.tiole:o:: e 2!DJ:ill<o:r <: ,ea..;omb, e tC em too 
am jmmiment ru1k .o indi:vidmliE o:r campm.s. saf.e,ty ,e.:iists_ e Dean of tudent & L~ ~~5 • • 
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.u.uw.i.c......- .aww ....... .u. SlJSlileDsronframil:he: . ollege-:. ade:at .. '·ncham. •:, • 
I1 y lea -e: . . olleee grotl!Ild.5 ·, is p:rohlb • ed from be-mg ,on 
ca..mpm. pending" the ind den:t(s} , • • • b y il:ht!· De'!!ll. ,of • 

L l!gl!il. .• 4ffm s or : : • Sl!C!uri . '/Piu:blk "•' .,,, ... -..-. ii! e Omer is. . • 'EiJli!. 
::- , i:em.t i!!l3. : • i!.fith !ht!· - - - - ~ Affilir5. to . ,ge the: 
OrdE i!.1l 

G. Hous· oo<la. :resmein , - , of rn:n.dm.ct •. tia,J21ti.aI1S that 
llt!ClE!S on-ca:mp • 3.SOI1:i i!!l3. • be S1Epem.ded'li1,y 
eitbe:J • :.!· De,ao of ~gal Mm.iir5. pending 2lil : ll'E!Sti.gsrtion 
of ilh,e. illdd ;poDSJ.°bl • • t :uy aornm.moda.ti.ona. 

lm!I}'' , . g,-enqr bf'".,rria1.g i!..iil: tll-:· Direct ar a f 
Re:ilit1mol!: ·• .. • - •. · !he, ilEJIE!lll!lfo:n.. 

, a 

: llllO ala.ti , (s) as. 
slu!!Il a i!ll3.tter i;: reft!ll"eli for ,m:d p11irna1y . , • . e 

;mwd. of 1 • .ent be ,espa:D.!lili .e.. 
Ou:tc.am.e: .. i\t me· c ,011tl111.ai a ll! ,of 2lil m'lresti.g21tiOI11, the: H e.n:ing Officer(s} Ti!, • 0!.7." • e: Ti!, .en 
n tii.fu:atiml. to t.OU!s • student .~-- - the: illi -estiigatiio!!l. • n oting m fiimmgs: 

., 5P e 

[I, .at i.b: I!: 
., Ta:kll!D. ..ild iisemem for a 5,PE.'C • r. pe:iioo ,of time ( mh 111 • ho1l11: oonditi.ana.) 
., Cla5ed. V1oith:ou:t a Fmdiiag 

.~ ,l!!i to s dtiffer:ent • « ess. 
_, Ofuer ![e50hanO!ll 

2lil ·o s.): • the: accrued , is.: ,espona'ibi tbe-H i3:!iri.ng 10 r.e:r • .ii.D! s.sti,gn sn , :rop:ru.tE!· 

- i!ICiliia:n after comiderim.g re ~ ~ !!II: fud:o.rs.. 

Poss1b ·t e: ,.,.-"""-U.V•-"" 

L 
2. 

,ep1ri.I1112JI1d p. ol!!i m · s dent .s • cipiim. . file. 
ro't11.1t1on 111 Specfa Co •• ·am : .. • period ofmne • ·h.!:ai. th.!·-~ -: oond!r 

mo:n.ito:red for ,c.ompli:mr.e-wi all. mJ.e;., r:e;~om, :po • me; ,:mi 
&pcc.ifi ternis. an c,oillilltfon;; t rure mt i1ed to p1ro tE!· safe • • t o comp~ e 
,m t o deter • or a!l}' stmil.e,:n .. : a !iiil:!ribr course o: c. di.I: to ,l!!incatE!· 

ImB]l' be :funpas.l!!i 
3 _ 1Campus. S,Ui.,.-pl!ll!l • ao:. A period of : • ·h.!m il:h-e, ·tn . Jm}' not 'li:1-e• ca:mpfll.S 

reasOJI. mboot prior a1111:oom3.ti.oll!. A !im,s:peml!!i srulient may be :pemmtl!!i to oomp. ete 
1COlll[S1!:WDil at the: dis:creti of his illi.1rur.' • Ti!, .~ .ruspemi!l!!i .~ 
.~ al!io suspwed from illo ·' roo • oodls.. 

m m.,,krl!",ook • oo<is Suspe:ILS· a:n: ~i\. period! a"'tirm1!• s wbo m s ,co:nr ct 
,on-ca:mpm.bDllil . }' not \\1'filowbrook • oods property for m y re3.SOII! • prior 
,amtha:im.ti.an. 

5. ~ .t Tll.e !i . separated.from. the: . • ·- ~eperiod ,oftime md 
Im!I}' be re · .~th • :ppmval • i d~- I!: 'R'.I! be 
""'-"=_.,,,t:rati.,e • . cilas.:;e;: :md is n ot pernilited ~D OO!!Ilp~ •. • a 

,o study ar de,~ee-. . A dEmissed tu.demi: sba • 1 be :permitted ,on c~ fur m.}' 

reaso:n i!.'litb • ti.oill, rm:;J}' not oomp. ete :my oour5i!m o:rk th.!· ,e.ffiecti.'l.-e• da e 
,oft!h.!-,~s • "dpste: in ma:y OCill!!D!B:n.C:e:menit aofuitia. 

c:ip mar}' d:E;mjs!i • . Stll.'d'em5 •. ·ho &e· 

rure s]).;:.o e!-.ll' owbrook W oods .. 
a'>\Ji!J.ro • • • 1 ·) The: reident ~ .ed from im.g :r 

the: r:em.amde:r oftll-:· rn:nr be OJI. bous:~; prop. •. •• V1oithout :prior 
amtha:im.ti.an. 
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Appel!!]: sm,;!.elll: • ha..: 'beem. fi • rrespolllSi iibt Lo.l!;umu .. ··, • 

petition to ei!llim.g 0ffi'c.er· :=- deru~a 
8]Jpe.31. am.ii ' mitt to · He:ariag : , 

t GOD.duct may 
gfble• 1gir01.lll.ds. :ifm 

mtlon 
tqt1p ]:e • iii "th!.il:I! 1 :5 OL 5!1.cfu.rr !la}'£ . ' . .; l!.p-pe.3 

EI:igllil'le grouods to petit-.oill. for :m l!.ppea.h re• imited ro: 
I. :isc. JerJ of !ll.eD" infDrnli:!ltion s. ,PNl)io.J1sJy mEab! . that ,c.oold ha'!.-e• I!lll!lde 21 

differenc.e. 

l . oo • :umg Offiol!o!. 
e•. studJ!,m w as; denied 11.ritt • -

all~ run:rrw,,,rh,rrrtv , • . ~:!'=~·•:-..· ro : iOti- • e :inf;'. rmamm ri!.,ij 
• • en roc.edur,1!5 )L 

Sam.w-iia :n : • • • to the .s tieilil.1' o: the .i.obti! . , aaw -d~ tm.e 
relei.·aD.t 21 • ['.0: . 

Upon]" •... He:u:ing Om.a creti.an to mooif'.}r • cE-ion Oill th-e-
pea. or ot ei. nt ,ciionmstanc changes - • ll!IIOCmtl!d :ire: - e - , • l!:.:ll!t 
]f the Be.mill 10ffic:er dec!liine:S. to . . • dedsio:n, . . • tif)· 1 O:flficer 

• d. o ., _ oftbe • :Deuo response t .1 • 

' Hearing; ' • ' :inmledi'a . ' 
• : . . :tielll smtlifie5 . • • - t o ; • • !bi 

':i:5 imsufficient • t be ;=,m m,n,1"!; ' • ' ot 
c1mm.;: or " • ffi cer iii er 
-· merit - il:h-2- e.,:umg. 'E1lli!· 

• the ., • o ·the, 

: iis not l!i ~ no !O :re,; ape, is. Iim.i the 
iJn. , 0ffic:er ·ma. also .e . eru:in! Ofmic.er 
'llllJ - • . -Oll mm l!:ru!i&:: . At ~ OJI. of th_.s e 

• • -· • ., . : . . . ill.o!iifica ti o:n ,aif • , . • • - th-e- ,ori p l deri;;ron .ma •• 
, - •. d edi- e }1.,ppeal Officer 21ppea l!d to n~ lei.· 

'"' tb.e .same :p,etiti.alll process. Deem aw by • . • 

·o be !l!Med - • . . a.boll.rt " dliscip~ -· 5hl.de:IJ!: s 
ibe . . -• . esenred iJn. the Offic.e• ega1! .A:i:ffi!iirs. ,or 

• an • l!illd w rre • :SnJ.dems. ei:r 
. requ . ............... ........ d ui " . 

e."l: ecu.rad! 2l1l.d ::!illtbem • • _ Co • . cl!J!s.e• 
disc~pI:ilhl!y m if,lliTlff'l,":II " CO!ll!.Tt p:oocl!:55. the: 

e,_~· ;;; . _ . - . - • • • • the 

oo iilS ent iim:lm.d!mf • ' , . n.ot !limited. to T' e: ClilSei 21nd. • , . . (finding;: 
released . paralli . ,or gumliaD pe1 fen'\:ra! ~ ) - Reao:rdi; may oot . 

:S:m:'b.: tl!!D.ti.t7E!· C.- =" - .•­ . . , • B(k!['O o:·-Trustees; ,i:,d!iJ·tJriJ!il! change!>, 
tiJ ·a,smon tiolll . -· mi'lll' • • • ll!.ilde as. eqimed b}·· fi . al! OJ 

·m . . aeto ems. 
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Allegany College of Maryland 

STUDENT & LEGAL AFFAIRS 

Student Counseling Program 
Quick Reference Guide 

The uncertainty and rapidly changing outbreak of the Coronavirus can cause added stress, fear, and anxiety. Every individual is impacted 
differently and how each person reacts during stressful situations is unique. Experiencing overwhelming feelings of uncertainty, fear, 
stress, and anxiousness are to be expected. It's important to take care of yourself and seek the support you need. Please feel free to utilize 
the services that are provided below. If you need assistance finding support in your local community, please let us know how we can help 
you do so. 

Personal Counseling: 
Allegany College of Maryland contracts with UPMC WESTERN 
MARYLAND (Cumberland) to provide counseling to individual 
students. Any eligible student is entitled to receive up to seven* 
(7) hours of counseling per semester for any mental health issues 
with which s/he needs assistance. Counselors are also available 
for urgent and crisis situations. Couples and family counseling 
are also available. All services provided by WW:IS are 
completely confidential and provided by qualified, licensed 
mental health professionals. 
*14 sessions per year are paid by ACM. 

7 during the period July I-December 31 
7 during the period January I - June 30 

To schedule an appointment with a counselor at UPMC Western 
Maryland call (240) 964-8585. 

Crisis Counselors are also available to speak to students over 
the phone and can be reached at 240-964-1399. 

The Pennsylvania campus contracts separately with Bedford-Somerset 
Developmental and Behavioral Health Services (814) 623-5166; for 
more information, contact Student Services offices in Bedford at (301) 
784-6200 

On-Site Support: 
Students who need immediate mental health support may contact 
Ms. Renee Gibson (Student Support & Operations Specialist) 
when they are in crisis or need urgent support. Renee will help 
them resolve the situation using crisis intervention skills as well 
as practical problem-solving and referrals to campus services or 
other supports. If the situation is mental health emergency, the 
student will be connected with the WW:IS crisis counselor for 
emergency help. 

Renee Gibson' s office is in CC-152, her phone number is (301) 
784-5206, and she can also be reached via email at 
rgibson@allegany.edu. She is generally available M-F during 
business hours. (While departments will have limited staff working, Student 
& Legal Affairs will have someone available, who has been trained in Mental 
Health First Aid, to meet the urgent needs of faculty, staff, and students.) 

Family Crisis Resource Center: 
Allegany College of Maryland has partnered with the Family Crisis 
Resource Center (Cumberland) to provide easily accessible domestic 
violence and sexual assault support services to students. FCRC is a non­
profit, nongovernmental sexual assault and domestic violence victim 
services organization. FCRC is available by appointment and in 
emergencies to help any student [or employee]. All FCRC services are 
free. 
FCRC can be reached by calling (301) 759-9244. 

Screening for Mental Health 
Allegany College of Maryland has registered with MindWise 
to offer online screenmg programs for depression, 
generalized anxiety disorder, PTSD, bipolar disorder, 
alcohol/drug use disorders, and eating disorders. These free 
personal assessments can be completed by any student from 
any internet connection; if the results indicate treatment or 
services may be needed, the student will be given 
appropriate referral information. 
https://www. allegany edu/student-and-legal-affairs (Student 
Counsel ing tab » click: Anooymous Online Screenings) 

Emergencies 
Anyone who witnesses a medical or mental health emergency 
requiring immediate intervention should CALL 911 AND THEN 
CALL CAMPUS SECURITY@ X.5555. Health and safety are too 
important to hesitate, and you do not need permission to call 
911. (NOTE: ACM does not provide transportation and/or 
hospitalization costs.) 

Maryland Crisis Connect: 1-800-422-0009 / 1-866-411 -6803 
Oryou cari Dial 211 (~lectoptiJn !)for crisis help or rexiw-ceinj) 

National Suicide Prevention Lifeline: 1-800-273-TALK (8255) 
Crisis Text Line: Text "HOME" to 741741 (Free/confidential) 
Doctors on Demand https://www.doctorondemand.com/ 
National Domestic Violence Hotline 1-800-799-7233 
RAINN (Rape, Abuse, and Incest Natl . Network) 1-800-656-4673 

Private Referrals - local Providers 
A list of local mental health providers (Cumberland campus) is 
available by contacting the Office of Student & Legal Affairs or the 
Nurse Managed Wellness Center. Selecting a private provider is 
the student's choice; payment is the student' s responsibility. 

Online resources to manage stress &'. anxiety: 
CDC (Center for Disease Control): 
https://www.cdc.gov/coronavirus/2019-ncov/prepare/managing­
stress-anxiety.htrnl 

WHO (World Health Organization): 
https:/ /www.who.int/ docs/default -source/ coronaviruse/mental­
heal th-considerations.pclf?sfvrsn=6d3578af 2 

When you can't control 
what's happening, challenge 

yourself to control the way you 
respond to what 's happening. 

That 's where your 

power is. 

Info @ Office of Student & Legal Affairs (301) 784-5206 
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Sample  
Acceptance Letter 

June 2, 2025 

Name 
Address 
City, State, Zip 

Dear ___________: 

Congratulations!  You have been accepted to begin the Clinical Phase of the Physical Therapist Assistant 
Program for the Fall 2025 session.  As you know, admission to the program is selective and competitive.  You 
should be proud of your accomplishments thus far! 

Enclosed is an Admission Response Form.  You must complete this form and return it to the Physical Therapist 
Assistant Program office by June 25, 2025 to secure your spot in the class. (This can be done in person, or by 
email to jandres@allegany.edu.) Failure to respond by that date will result in forfeiture of your slot in 
the 2025 Physical Therapist Assistant class.  Please indicate on the Admission Response Form if you need 
an orientation to Brightspace. 

There will be two mandatory Orientation sessions for all PTA students.  The first will be held on Monday, 
June 30, from 9:00 AM – 1:00 PM in the Allied Health Building, Room 230. The second Orientation will 
be held Monday, July 28, from 9:00 AM – 5:00 PM.  Detailed information regarding the program will be 
given at that time.  During the July Orientation, you will have an appointment with the campus photographer 
for your name badge photograph.  Please dress professionally for the photo.  Please check your ACM email 
daily for any changes and/or updates.  Information and assignments will be given on July 28 which will be due 
for classes that start on Monday, August 18.  

A more complete schedule, including specific class meeting days and times, textbook list, as well as 
information regarding a physical exam, insurance requirements, CPR, First Aid, etc. will be presented to you 
on June 30. 

Criminal background checks are conducted on each student. If you have been convicted of any crimes, you 
may still partake in the educational coursework.  However, there is a possibility that you may not be eligible 
for clinical rotations and/or sit for the licensure exam.  Please note:  If we cannot find you placement in a 
clinical site, you will not be able to graduate. 

If you have any questions regarding this letter, please contact Jamie Andres, Administrative Associate, at 
(301) 784-5538.  We look forward to having you in the program. 

Again, congratulations! 

Sincerely, 

Melody Kentrus, PT, DPT 
Program Director 

Enclosure 
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____________________________________________________________ 

_________________ ________________________________________________ 

ALLEGANY COLLEGE OF MARYLAND 
12401 Willowbrook Road, SE 

Cumberland, Maryland 21502-2596 

ADMISSION RESPONSE FORM 
Physical Therapist Assistant (PTA) Program 

IMPORTANT: This completed form must be returned to the PTA Program Office 
by June 25, 2025. Failure to return this form will eliminate your reserved 
space in this program.  

Name: ____________________________________________________________ 
Last First Middle Initial 

Address: ____________________________________________________________ 
Street 

City State Zip Code 

Cell Phone:  _____________________________ 
ACM Email: _____________________________ 
Other Email: _____________________________ 
(please note: the “other” e-mail will not be used as a primary e-mail during your time in the 
program) 

Please check one of the following: 

___________ I have read and understand the PTA Program Acceptance Letter and plan to 
begin the clinical phase of the PTA Program for Fall 2025. 

___________ I do not plan to begin the clinical phase of the PTA Program for Fall 2025. 

Brightspace orientation needed?      _____yes  _____no 
Have you previously attended the ACM Orientation for new students?

         _____yes  _____no 

Date Signature 
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College of Maryland ,(ACM} 
PHYSICAL THERAPIST ASSISTANIT (PTA) PROGRAM 

<iienera'I Reteas,ef\JV'airver Form 

PT A Waw,et1. Page t 

By proviid 1119 my inillials ne:xil: to ea.ch statemen1 a111Jd by S!ig rn i111g below, I adknm,,ledge 
and aQree as folllo1NS: 

S1ude111t name ,(PRINTED): ___________________ _ 
ID nurnber: _________ [)ate·: ____________ _ 

_ 1. !Initial R.equ1irementsl' To..Uo Liist, I have read a.11d understand the initial 
requirements for ffle Pro.Q ram as outline in ~he Colle~e Catalo~, Pm~ram Booklet, 
ancl Program Handbook, Program ExpectaU011iS including1, bl!J/ll: not limited to the list 
below. I realize irt iis mv rres:p-0nsiibility to accept financial o!Jli~atio11iS related! to 
Ui,ese requi'reme:nrts,. I undei--sta11d, and do not take light~ my rnsponsilb'lity to 
obtaii1nr , suooessfolly complete, maintain, a.11:dfor provide proof ot 
a. a physical ,exam'inatcon, 
b. i mmu 11'izaticms as specirliecl or sign a waiver of dedinatio1rn, 
c. CPR Healthcare and First-Arid oor1iifica1ion, 
d. perrso111al prof:essional liabiliily insurance fur rovern!le beyond colf.egie lim"ts, 
e. healffl ii nsuranoe clue to llie• dinical siite requirements, 
f. American Phvsi cal Therapy Ass.o ci anon (APTA) membership, 
g. 1J1111iform a1rnd dress code, 
h. criminall back:Q1mu11d checks which may i11:clude ffin!lerpri111ti11,g_ 
i. dmg screesni1rng1 spedalliz,ed to tile cli111icall sit,e reqlllirements, 

_ 2. Medlicall Health Record Acc11.11racy. By COITl(pleting and signing 1he Heaffih 
Careers Medccal Health Examii111ations Reoord Gonfidenti a.I Student Health 
Profil,e,. I agree that the iniorma.tion included in that document is accmat,e. llf any 
chanijes of my current status should ocou1r while enm[l,ed in the pm!lram 01r 
inability to [perform essential f1J1111ctions/ tedmccal ski[ls, I will notify llie· Program 
IJirector immediately_ I realiize that thi.s status chan~e· may delay or i111hihit 
successful oompletion of the program. 

_ 3. Expectati'ons of the College and the Program. II u111derntand and agree to 
abide by the Colle~e and Pro~ram ExpeciationiS in addition to 1he• Code af 
student Conducf. 
llhe College's Exip=ectations iin.clude: 

a. Atte,rnd Class, 
b. Do 1he w :oit:, 
c. Ask fur Help, 
d. Read llie Handbook, 
e. Respect Othe:rs, 
f. Be Res:ponsiiMe, 
!l- Folllow the Pmfessionalrism Standard. 

llhe Program's Expectations indude: 
a. Comprehend 1he Ex:pectations of fu,e Health Car,e Rrofession; 
b. Comprehend ffle Expectations of th,e Physical Th,erapy Profession; 
c. Commu111ica1e Appropria1elv wiittl o1he:r ll11d~vidualls and Groups; 
d. Display a Professional Appe,arance; 
e. Demonstrate Professco11al B hics; 
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f. Folllow the Requlire:rnents and Guidelines of the Colmege and Program; 
g. Demon!Sl:rate, P1rofessi:011al T edmical Standards/ Essential F1..1r1ctions 

{lnl:elleotual-conceptual abilities, Behavtoral & social[ atbiibl!ltes, 
Communication, Observation, Motor capabilitiies); 

h. Maintain Specifiic Ph¥ sic al Requirements; 
i. Resipond Appropriately to Eme:rgern:v Situations;. 
j. Uphold Criminal Back ground Check ResponiSibi11Ues; 
k:. Uphold Alcohol, Dru:91, and Other Intoxicant IResponsibirJties; 
11. Pmvide Sellf T rnnsportatiolfil; 
m. Maintaiin lnsur.ance (both Heallh and liiab:ility); 
n. Folllow the RiAors and Schedul.e of the ProAram; 
o. Uphold Other Requirements as neededl 

4. Medical Expense Waiver - Sruoonts. entering health programs need to be 
aware, by virtue of the, d inical nature of 1Jhe, t rain'inq, that tllev may be exposed to 
i nfeotious disease prooesses, injury and their inherent risks. Students eriroll ed in 
traininA pm!lrams whiioh involve din'icalVpractiourn experienoes a1r<e eXipected to 
have their m•m personal health insuranoe. AUegany C-0:llege of Mall)'land and the 
clinical[ aAencv am not responsiible for med&cal expenses related to d1sease or 
injury incmred during training programs. I, the undersigned, understand frl,e 
above and agree to be responsiMe for anf medical expenses incu ned dming 
traininA at Allerianv Collerie of Maryl.and or at dinicallpraoticurn sit,es. 

_ 5. Rel~e of Obligation - 1 release Allegany Coltege of Marylland of all legal[ & 
mnedicall obli'qiations, ·while p,anicipa,ing in course and d fnicall aciiviliies on & off 
camp l!.lis. 

_ 6. Flieldtriip Rei ease Fonn., I hav,e read and understand 1Jhe Fieldtrip Rellease form. 
I 11Jnders,tand the consequences if I do not adhere to the said 1quidlance. 

_ 7. Re.lease,ofNam:e and Address Gen erali-Signing below gives A llegany 
Coll,eqe of Mairyland and its ,employees authorization to pmvide to classmates, 
prospective, em;pfoyeirs, the APl A (Amer ican Pllysiical Therapy Associiation), t h:e 
Fed eration of State, Boards o,f Phvsi:cal Ther,apy (FSBPTI, llioensill!l boards, etc. 
your name, and vital information regarding your status at this instih..rtion . 

D I do not walillt anv information sent to alfily of the above iil'ilstitutions. 

Signature,: ___________ Date: _______ _ 

D Pl,ease pass my name O:ril to anyone that requests. personal information 
011 me ,as a1pprooriate. 
9 i,qnature,: Date: 

_ 8. Re.lease, of llnJormaition to Cllin ical Sites - FERPA (Famify Educational Rights 
Privacy Ac.fj does not allow the CoJle-qe or ifs empiovees fo release certain 
information to third parlies-incJw:ling parents-v1,r:ithout either \.1intten permission 
from lhe student or a reoo_qnized exception to the ffederafl law. I her eby consent 
to the release of i11formation1 about my academtc status and other iniforrnatio:n 
contairrn,ed in educational reoords rnaintaiil'iled by Alle!lanv Collerie o,f Mary11and 
(AOM) to al I dinical affiliate instituti OliliS of the ACWI' s PT A Program, and to the 
administrative and professiional staff of said dinical affilliat,e instituti,ons who ar,e in 
anv wav connected ro the dinfcal trainill!l provided throu!'.:ih the Colle!le's Pf A 
Program. In proviiding this oornsent to the releas,e of imoirmation, I reco gniize that 
I am waivin!l rcgllts I marv [have iunder state a1nd foderal privacy laws.. 
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__ 91• Sharing lnfonm:ation iin Cllass - FERPA (Family Educational Rights Privacy 
Ad) pmt,eds my edw:ational record includin~ qrades and e)(J)e~ie:rntial leaminA 
from disclosur,e to other persons. Hf PM {Healih f nsurance• Porlabiiily .and 
Accountability Act) pro1ects. 1h,e medical! information of patients a1rnd dients from 
11Jllll awful disclosure. Hm11ever, I realize 1hat olassroom discussi'olil of dlinical 
scenarios involving students are importalilt for educational p:rnrposes. I hereby 
consent to parlic'ipate ii1rn discussions with my da.ssmates and instruotors illlvolving 
my dinical ,experienoes .and waive FERIPA prot,ectioris for the p11J1rposes of 
dassrnom disoussion a11d teaohin!lllea mi' n g_ I aA1ree not to provide patient or 
d i elilt id elilffliers. I agree no1 ro share the· info:rmaUolil discllJISsed outside of a 
contmll,ed, superv~sed PTA dassroom setliin!l. 

_1 0. Media !Release Fonn for ACIM Pwbl"catio:ms - 1111 the interest of education, I 
,give my permission for videos/photographs to be tak,en of me, and permission to 
IIJiSe my photograph, videos in which II am recorded_ name, story, a.mri:culum 
iinfurmation, and !lradL1ati:0111 year, in the dassroomilab settii111q, publications, 
11;e1,i11spapers, tel,eviision commerciials,, advertisements, w,ebsite,, social media, or 
o1her mediums as related to th1e educational prnqrams at Alle!1any Coll:eg,e of 
Maryl!and (ACM). I .adnowtedge· sum video footage!pk1iures a111dl information 
may be 1.Jised to provide l:eami11g opportrnrnities to o1her students, promote· 
awareness to the community about the rolleqe, servtces provided by tile 
coll:ege, alfildl s1!Llden1. liife. associiated vmh 1he camp1JSes. I u11derstand that ~ ,e 
above vi'deosfiphoro~r.aplliS become th,e, property of All,eqa11rv GolleAe of 
Maryl!and a111d ma.y be· used fo r ne'iNS, educatiio11, or o1her purposes rellatedl to t,he 
advanoer11ent and/or fundinA of educatr.olilal pro~rams at ACM. I affirm that II am 
at leas,t 1-8 years of age. Mv s.ig aiture•, wri\1ien or electroni on l~is form iridiicaires rn 1 

unders. .a11dirig arid ad:riowledgment oUhis policy. 
Siqnatiu re: Date-

- 11. PTA Club a d B udlget I understand and agree to th1e PTA Cll!Jlb Guidelines fo:r 
Consiti.tution,. Bylaws, Class Role Descrip1ion, Fundraiser Approval! Form, and 
Budget requests. I agree to tile suggested budget of $51!!(!2 or 360~ 1h at may 
vary based o:n the Club's expenses & number of students. I realize mv financial 
contribl!Jltions will be donated to the dass shot.1ld I wi"tihd'raw or be dismissed prior 
ro gradua~ion . 

·- 12. Ackn owled:gement of Re.oei[pt of Coll:ege and Program Documents. I hav,e 
read the followin!l doouments and 1L11rndersla11id the· conseqL1ences if I do, not adher,e 
ro the standards of the pmfossion, the pmgram, and the college. Copi,es of 1hes·e 
documents may be locaredl in the IPro~ram Handbook andior on the Colle,Qe•'s 
wehsit,e. 

Professionalism standard 
Code of Ethics for the PT 
standards of Ethical Conduct for fhe• PTA 
Core Values for the PT and PTA. 
standards of Practice for Phy.::icaf Therapy­
HIPPA and Confidenfiafify Guidelines. 
Medical Necessary Absences. 
Code of student Conduct 
student Counseling Program 
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13. A,cknowl!edgement of IReooi1pt of Collleg1e's Sm d!ent Ha1i1 dlbook- I an1 awa1r,e 
that I am res,ponsiibr.e to follow the College's Stl!ldent Handbook which can be 
accessed on the college's website ,@ www.allegany.edu > Student > Student 
1-iandbook. Secti 0111s include: 
a. Genenrl Information 
lb. !Registration for Courses and .Addinqroroppinq Courses 
c. SIJL1de:nt f inancial Aid 
d. IFoundati:onal Scholars!hiip, Pmg1ram 
e. Academfc llnfo1rmation 
t Academi.c Regu,ations 
Q. Grievallice Policies and Pmc,ed1u11res for Students 
h. Safety and Security 
i. Sexual 1-iarassme:rnt & Sex rnsonimination Policy 
l Code of Student Goin;duct 
k. IFERPA 
I. ADAl 504 
m. Common Questions About ACM 
n. IN aviigatin~ AOM 

__ 14. Acknowl!edgement of Rec,ei1pt of Program Handbook - I have receiVied a copy 
of the "2023-2024 Physical Therapist Assistant Program HandbooJ{ . I have r,ea.d 
allld agree to abide by these rrequiremelllts and 911Iideilines. I understand my 
obl1Qatio11s as stated in this document II further und!erstain;d that ~his manual is not 
ID be all-inclusive and that i in;dMduall instmcitors may establish additi:onal 
irequiremelllts and ~uideli111e-s provided they do not coniflici wiith l h:is manual m that 
of Allegany College of Ma~and. By si,g.n ing this for11Til, I agree that it ris my 
iresponsi b:ilily to foll!ow all requirreme111ts and g1J1&deiliines stated in this handbook. 
Some e,xamples of the requ1r,emerd.s allid guidelines specific ID the Program 
1-iandbook include Omt is in;ot l1mited to) items such as: 
a. Academic Requirements which include: 

o satiisfacto:riily completing academic (written a111d p:rad ical/hands-on 
e.xami111ations) and dinical performanoe vmh a grade C or above .. 

o maintaiinirtg academic integrity . I wil l ma1intain confidenUaliity of 
e.xami111ations by all meallS possible. I wflll abide by the p a~iarism, 
cheatilllg, and artificia11 intelligence, (Al) rules as set foirllhl in the colleg:e's 
Student Handbook alTild fhe Pros;Jram Handbook. I will 11,ot record (video, 
audio, photo. written, etc.) infmmati:on without prior authori12a1fo1111. I realize 
th,e penalty for di:shonesty may yield diismissal from the p:r,ogram. 

b. Stl!ldent SimllII ations which rndude: 
o acting as modeils in the !laboratory setting for ,educatiolllal procedures & 

tre1atme111t: teroh11 iques by pa1nicipati'ng in demonstratiiollS amd patient 
simulati OliliS. 

o identify"i'iitg oolf to ,every patien1\ldi,ent: as a student PTA. k111owiirrig that fhe 
patient has a 1riqht to dedine servkes. 

o seeking out .2 forms of patient/client identification O. e., name, DOB) 
o alllowjng for v1ideotaping, audio-itapi111g, photo:graphing o:r imaiging1 when 

auilholrized for 'instructional pmposies. 
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. Student Heallih and Safety vmich indude: 
o utiliizing other ACM support systems {i .e., counseling, food pantry, grants/ 

scholarshirps, etc.) to aid in succ:essf1ul completion of the Program. 
o knovling that neith1er the Coll,eg,e nor the facility is responsiible for loss or 

pelfSonal pmperty dmin!l on-campus a111rd off-campus experiences. I 
11:eireby release both the College and the clinkal site from any liability 
iresultinq from dama.,g:e or loss of personal! property while 011 sUe. 

I declare that II have r,ead and um:le:rs,tand the above provisfons and agree to be 
bo1und by them~ as i'ndi'cated by rmy iini~ial next to each provision and my 
signature below, and I hereby ente:r i111111to this a~rreement alllld re ease vollunta~ily,. 

St11J,dent Si!lnatme Date, 

PTA Program Director Sii:inatme 
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ATTENDANCE LOG 
Posted on Classroom Door. 

To be filled out by anyone who is absent or tardy upon entering or exiting class time. 

Name Absent and/or 
Tardy Basic 
Reason 

Date Time In or 
Time out 

Time 
Missed 

1. Doe, John Flat Tire 09//01/2020 8:36am 36 minutes 

2. Smith, Susan Health Reasons 09/05/2020 N/A Full day 
8 hours 

3. Savage, Karin Student Concern 09/11/2020 1:05pm 5 minutes 

4. 

5. 

6. 

7. 

8. 

9. 

10. 

11. 

12. 

13. 

14. 

15. 

16. 

17. 

18. 
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NOTIFICATION OF ABSENCE 

Student Name 

Date 

Date of Absence(s) 

Class Session(s) Missed Clinical Hours Missed 

Reason for Absence(s) 

I intend to make up my clinical hours on 
Date 

from to . 

Student Signature ACCE Signature 

I have met with my class instructor and discussed the material I have missed. The 
following plan has been established for me to make up the coursework I missed: 

Instructor Signature  Student Signature 

Program Director Signature 

College copy: white 
Student copy: yellow 
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Insurance 
07.109.02 

Rev 09/94 (10/01) RELEASE FOR FIELD TRIP OR ACTIVITY 

Allegany College of Maryland
Statement of Release 

Activity: ____________________________________________________________ 

Dates:   ___________________________________________________________ 

I request permission for myself or my legal dependent to participate in this activity.  I 
understand the nature of this activity including the risks and any requirements or 
instructions which have been provided. I understand that if I am under a physician's care 
or I am aware of any health issue, I should obtain my physician's approval before 
participating. I release Allegany College of Maryland and its employees from liability and 
responsibility and take full responsibility for personal injury or damage to property that 
results from an accident or from my own negligence while participating in this activity.  I 
assume liability and responsibility for my own actions while participating. It is understood 
that neither Allegany College of Maryland nor employees of Allegany College of Maryland 
will assume liability for injury or property damage at any time during this activity. 

Should I or my legal dependent become injured during this activity my permission is given 
to provide or obtain necessary medical attention. 

Description of Activity: 
YOU DESCRIBE THE ACTIVITY HERE 

1. Note any special risks 
2. Note any attachments 

Participant Name (Print) _____________________________________________ 

Signed _____________________________________ Date ________________ 
Participant 

If participant is under 18 years of age: 
Parent/Guardian Name (Print) _______________________________________ 

Signed ______________________________________ Date ________________ 
Parent or Guardian 
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ALLEGANY COLLEGE 
PHYSICAL THERAPIST ASSISTANT 

PROGRAM HANDBOOK 

Appendix D: 
Assessment Forms 
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_______________________________________ ____________________________________ 

_______________________________________ ____________________________________ 

Allegany College of Maryland 
Physical Therapist Assistant Program 

LEARNING CONTRACT/ ACTION FORM 

Student Name: Date: 
Instructor: Facility: 

Disciplinary Action: 
Verbal 
Written with Reprimand, Specific Corrective Action,  and  Probation 
Recommendation: Suspended 
Recommendation: Dismissed 

Observations of Actual Performance/Conduct: 

Performance/Conduct Expectations: 

Specific Actions Required to Meet Expectations: 

Additional Comments: 

You are expected to improve your performance in the areas described above to fully meet your didactic/clinical 
expectations. It is expected that once you have achieved a level of performance that meets expectations you will 
continue to perform at or above that level of performance. I encourage you to speak with me if you have 
questions or need my support. We will have a follow-up meeting on _______________ to assess your 
performance. Failure to meet expectations could result in failure of this course/clinical rotation.  I understand that 
a copy of this form will be kept in my personnel file. I have read and understand this document. 

Instructor    Date Student Date 

ACCE      Date Program Director Date 
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Bmw 
E11p&t.1tiam 

Al leg;:1ny College of Maryland 
PT A. STU DENT PROFESSIONAIJ:S1M :SCAI!.£: 

2 

Slrghtty Below 
Expernrtions 

:3 

Meets 
IEXpert.illiiol'lS 

4 

E:ioceeds 
Eq1ecta:tions 
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Student Peer Reviews Date: __________ 
For each of your classmates and yourself, list 1 to 3 strengths and 1 to 3 areas to improve. 
We all have areas that can be improved upon.  Please be considerate and respectful in your 
responses. Your words may be quoted as deemed appropriate by reviewers.   This 
information should be submitted confidentially and will be compiled with the class as a whole 
for performance appraisal purposes. 

Name Strengths Areas for improvement 
1. 

2. 

3. 

4. 

5. 

6. 

7. 

8. 

9. 

10. 

11. 

12. 

13. 

14. 

15. 

16. 
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Evaluation of Student Professionalism by Associated Instructors
Please complete the evaluation using the following key: 

1 2 3 4 NA 
Below 

Expectations 
Slightly Below 
Expectations 

Meets 
Expectations 

Exceeds 
Expectations 

Not Assessed 

All boxes below parallel the PTA Professionalism Scale (see attached for more details of 
each category) 
Student(s) Displayed: 1 2 3 4 5 
1. Positive Professional Attributes. 

(e.g., respect, attitude, appearance, 
presentation of self to others, initiative, self-
awareness, self-confidence, emotional 
appropriateness, verbal and non-verbal 
communication) 

2. Positive Work Ethic and Responsibility 
(e.g., preparedness, punctuality and 
timeliness, accountable, responsible, safe 
use and care of resources) 

3. Relationships and Interpersonal Competence 
(e.g., Professional boundaries, rapport, 
sensitivity, tact, receptive & response to 
constructive feedback) 

4. Knowledge and Critical Thinking Skills 
(e.g., problem identification & solving) 

5. Internalized Values and Ethical Behavior 
(Altruism, empathy, cultural sensitivity) 

My overall impression of the class. 

Were there any behaviors or actions displayed that entice you to take this 
individual(s) as a student? If yes, please describe. 

Were there any behaviors that were displayed that would make you decline taking this 
individual(s) as a student?  If yes, please describe. 

Additional Comments: 

* Feel free to use the back side of this paper for more elaboration.  The above information will 
be shared with the class as a whole unless the evaluator specifies otherwise.  Please contact 
Karin Savage (301-784-5535) if any questions.  Thank you for all of your time and support of 
the program. 
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Allegany College of Maryland 
Student Evaluation of Faculty 

This evaluation is filled out electronically and made available at the end of each semester through the 
respective Bright Space course module.  This information is used for assessment of the faculty, the 
course materials, resources, the curriculum, etc. We encourage early and open communication with 
your instructor(s) on your well-being, learning, and learning environment.  The faculty are here to help 
you and early intervention and prevention is always the best way.   Below is a list of the following 
categories of this Evaluation. 

1. The instructor is organized and well-prepared. 
2. The instructor provided a course syllabus with clearly stated learning objectives. 
3. The instructor clearly explained the course requirements and grading standards. 
4. The instructor’s teaching methods are effective in helping me learn the material. 
5. The instructor demonstrates enthusiasm for teaching. 
6. The instructor emphasizes the major ideas with each instructional session. 
7. The instructor facilitates understanding through the use of examples and/or applications. 
8. The instructor is knowledgeable about the subject. 
9. The instructor’s manner of speaking is clear. 
10. The instructor is concerned about my progress throughout the semester. 
11. The instructor encourages me to ask questions and participate in discussions. 
12. The instructor promotes mutual respect. 
13. The instructor is supportive if I request additional help throughout the semester. 
14. The instructor utilizes assignments and activities that challenge me to think. 
15. The instructor provides useful and timely feedback on student performance. 
16. Examinations cover material or skills emphasized throughout the semester. 
17. The instructor encourages students to learn. 
18. From my perspective, the course learning outcomes stated in the syllabus are being achieved. 
19. Overall, your rating for this instructor is: poor, fair, good, very good, excellent. 
20. List strengths of instructor. 
21. List suggestions on how the instructor may improve. 
22. The classroom/lab temperature was adequate to support the learning environment. 
23. The classroom/lab lighting was adequate to support the learning environment. 
24. The amount/size of the classroom/lab space was adequate to support the learning 

environment. 
25. Physical environment open ended comments. 
26. Was the technology and other in-class resources available, functional, and easy to use? 
27. Were there enough resources, such as computers, or other in-class technologies available for 

use during the class? 
28. Explain any issues you hand in this class related to the use of availability of necessary 

technology. 
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Student Evaluation of Guest Speaker 

Guest Name: Date: 
Topic: 

Please complete the evaluation using the following key: 
SA= strongly agree; A= Agree; NO= Neither agree or disagree; D= Disagree; SD= Strongly 
Disagree 
Course Evaluation 
1. My overall impression of the course was 

favorable. 
SA A NO D SD 

2. I would recommend the course be offered to 
next year’s class. 

SA A NO D SD 

Comments: 

Materials Evaluation 
1. The materials were clearly organized and easy 

to read 
SA A NO D SD 

2. The materials supported the presentation of 
the information. 

SA A NO D SD 

Comments: 

List at least one thing you liked and at least one thing you would like to change about the 
following. 
Liked Would Change 

* Feel free to use the back side of this paper for more elaboration. 
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Withdrawal Exit Survey 

Name: _____________________ Date: _________________ 

Filled out Standard Exit Interview:  (Yes/No) 

Withdrawal or Termination (circle one) 

Reason for withdrawal: 

Recommendation for self-improvement: 

Recommendation for program improvement: 

Other comments. 
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Post-Graduation Message
After Graduation, please keep in touch and look for the following surveys: 

1. Graduate Surveys 
2. Employer Surveys 

Information back from you after you are in the field is critical to a healthy program. 
We are also required to track employment rates and details related to your ultimate 
success. Please let us know if you would be interested in giving back to our program 
as a guest speaker or a member of our Program Advisory Committee. 
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CastleBranch 
• ALLEGANY COLLEG~ 

o MARYLAND 

Allegany College of Maryland 

Instructions for Order Placement 

http ://allegany.castlebranch.com/ 

Select 
your package 

To place your order, you will be prompted to create a secure myCB account. Personal identifying 
information will be needed to complete this process. The email address provided will become 
your login. 

myCB enables you to: 

C View order results 

D Manage requirements 

D Complete tasks 

D 888.914.1291 

O Castlebranch.com 

D Upload documents 

D Place additional orders 
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is what can be Recycled at ACM 

Many types of items can be recycled at ACM. Our commercial recycler, Advanced Disposal, 
does "single stream" recycling. This means that all recyclables except, corrugated cardboard, 
are collected together and separated by them off-site. 

The on-campus recycling containers are either the tall plastic "Coke Bottle" shaped 
containers, or the red and white cardboard bins you see in the cafeteria and other buildings. 
They all handle these materials: 

• Plastic: They should have a small triangle with the #1 , #2, ... #7. They take everything 
with a triangle 

• Cans: Aluminum or other metals 
• Bottles: Glass of any color 
• Paper: Office paper, magazines, newspaper. Note: 

Note: Please they do not want "mail" or catalogs (too much glue) 

At the cafeteria loading dock there is a large gray bin labeled "Cardboard". Please break 
down all cardboard boxes before placing them in this container. 

Used toner cartridges and ink cartridges can be placed in a box in the College Center 
"garage" (near the Print Shop). Next to that, for your convenience, is also a large box into 
which you can place broken-down cardboard. 

Batteries (flashlight and any other kind) may also be put in with the toner cartridges. 

Books: hardbound and soft cover books may be put in with the broken-down cardboard . 

When you have questions on what/where to recycle, please contact ACM's Chief Recycling 
Officer ;) 

Dick Soderman 
x5330 rsoderman@allegany.edu 
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ALLEGANY COLLEGE OF MARYLAND 

STUDENT HOUSING 
LEGEND 
1 • 48 UNIT STUDENT HOUSING BUILDING 
2 • 48 UNIT STUDENT HOUSING BUILDING 
3 • 48 UNIT STUDENT HOUSING BUILDING 
4 • 48 UNIT STUDENT HOUSING BUILDING 
5 • 48 UNIT STUDENT HOUSING BUILDING 
A • CLUB HOUSE 
B·PARKING 

• THIS MAP NOT TO SCALE t 
N 

' ~ (,~ 

~'t'. 

,it<,; 

~ 
\. 

A Automotive Technology 

AD Advancement {Foundation, Public Relations) 

cs campus Store 

AH Allied Health 

C College Center 

CE Continuing Education (Information Center) 

G Gymnasium (Bob Kirk Arena) 

Cumberland Campus Map 

• 

L D H • 

Mile Tr.a.ck 

nB•Fl•ld ......... 
I Couru I 

Footbal 
Field 

~□ 2 

~ 1/, Mile 

3 \?)"S: f ·.,.e\O Track 

ti Humanities T Technologies 

LB Labyrinth TR Transportation 

L Donald L AJ&xander Library TPC Turning Point Center 

M Maintenance WA Welding & Auto 

s Sciences 1·8 Parking 

SG Storage 0 Handicap Parking 

Financial Aid, Admlssion~eglstration Offices are located in the College Center (C). 
Ample parl<ing Is available, wfth rsserved parldng /dentiffed for the 118nd/capped. 
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ALLEGANY COLLEGE of MARYLAND 
Regional Map 

12401 WILLOWBROOK ROAD, SE• CU1\.1BERLAND, MARYLAND• 21502-2596 - 301-784-5000 

MARYLAND 

WEST VIRGINIA 

~./ 

' ·J ~ 

) 
r 
I 

............. _,/ 

•FROM THE WESTERN PENNSYLVANIA REGION 
Take I-79 south to Morgantown and proceed east on Interstate 68 {Old Route 48) to Exit 44, Willowbrook Road, go right an proceed one mile to campus. 

Another Route; 
Take the Pennsylvania Turnpike east to the Bedford Exit and take 220 south about 25 miles to first light (Nave's Crossroads). Make a left at the light and continue to lnterstate 68 west, turn right on Interstate 68 to Exit 44, Willowbrook Road, tum left at the bottom of the exit, and proceed approximately one mile to the college campus located on the left. 
Another Route· 

Take 219 south to Interstate 68 {Old Route 48) east. Ex.it at the Willowbrook Road interchange. Bear right at the ex.it and follow 
Wt.llowbrook Road approximately one mile to Allegany College on the left. 

•FROM THE BALTIMORE-WASHINGTON REGION 
Take Interstate 70 West to Hancock. tum left at Interstate 68 (Old Route 48) to Cumberland, proceed west approximately 35 miles to Exit 44, Willowbrook Road, tum left at the bottom of the exit, and proceed approximately one mile to the campus 
located on the left. 



The policies in this manual have been revised and supersede all other published PTA Program 

policies. These policies and procedures become effective at the PTA Program Orientation for 
the academic year 2025-2026. Allegany College of Maryland and the Physical Therapist 

Assistant Program reserve the right to make changes in this document as deemed necessary. 
All students will be given copies of new policies as they arise. The policies have been approved 

by the following individuals. 

Melody Kentrus, PT, DPT Date 

Physical Therapist Assistant Program Director 

~ 
Karin Savage, PT, DPT Date 

Dean of Career Education 

Kurt Hoffman, Ed. D Date 

Senior Vice President of Instructional and Student Affairs 

Allc~an: Collcgc o!' 'Viar: land - PI A S1udc111 I landhool-. 2025•06,''.B 
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